SERGA
  BUDGET WORKSHEET 

1)      SALARIES/WAGES/STIPENDS     

a.       Project Director
If requesting release time equivalent to 3 hr. course, = 12.5% of academic yearly salary + 12.5% total benefits 

To determine stipend or amount above salary (summer or overload pay) = 7.5% of academic yearly salary + FICA (usu. 7.65% of salary) 

(Contact the Special Funds Accountant for the current F & A rate.) 

b.       Undergraduate/Graduate Student 

$ _____ hourly rate X _____ hours/week X _____ weeks 

 Amount = _________ 

  If Stipend: 

 Stipend Amount = ________ 

 How was stipend amount determined? 

  

c.        Secretarial/Clerical
(Contact Human Resources for the appropriate hourly rates.) 

 $ _____ hourly rate X _____ hours/week X _____ weeks 

 Amount =_________ 

  

d.       Professionals (Technician/Programmer) 

Position, time frame, amount 

  

SUBTOTAL 1) __________________ 

  

2)      MINOR EQUIPMENT
a.       Description (list); get estimate from Purchasing 

___________________ 

___________________ 

 ___________________ 

 ___________________ 

 ___________________ 

 ___________________ 

 ___________________ 

 ___________________ 

 ___________________ 

 ___________________ 

SUBTOTAL 2) __________________ 

  

3)      SUPPLIES AND MATERIALS
a.   Categorize (broadly)                                                                                                         

___________________ 

 ___________________ 

 ___________________ 

 ___________________ 

 ___________________ 

 ___________________ 

 ___________________ 

 ___________________ 

  

SUBTOTAL 3) __________________ 

  

4)      TRAVEL
Mileage: 

$ .34/mile X _____ miles X no. of persons = amount (keep records) 

 [mileage capped at best available airfare 30 days out.] 

Airfare: 

Best available estimate from Travel Office round-trip to destination 

Room/Hotel: 

$ ____ room rate X _____ days = amount 

Board/ Per diem: 

_____ days X $26 (in Indiana or $32 out-of-state) = amount 

[Same day travel is flat $13; have to be in work & travel status for minimum of 12 hrs. International travel: estimate $50/day; actual amount depends on destination—call Travel Office] 

 

SUBTOTAL 4) __________________ 

  

    

5)      TECHNICAL SERVICES (Please Explain in Detail) 

a.    (Statistician, photography, laboratory services, etc.) 

  

  

  

  

  

  

 

SUBTOTAL 5) __________________ 

 

6)      PUBLICATION COSTS/PAGE CHARGES (Please Explain in Detail) 

  

  

  

  

  

  

  

SUBTOTAL 6) __________________ 

  

  

7)      COPY CHARGES, TELEPHONE, POSTAGE
          $0.05/copy X ____ copies = ____amount 

  

$___/rate per call X = _____ amount 

  

$ .37/item X _____ items = amount 

  

SUBTOTAL 7) _________________ 

  

 8)      OTHER NEEDS/EXPENDITURES (Please Explain in Detail) 

  

  

  

  

  

  

  

  

  

  

SUBTOTAL 8 __________________ 

  

  

  

TOTAL REQUEST (1-8)      _______________________ 
 

