
 

 

 
 

Dear Undergraduate Student: 

2009 Fall Commencement exercises for 

your college will be held Sat urday , 

Decem ber  12 , at 1 p.m. in the Physical 

Activities Center on the USI campus. 

Students who complete degree 

requirements by December 2009 are 

eligible to participate. According to our 

records, you may be a candidate for 

graduation at the end of the fall 2009 

semester. If you are, please read on; if you 

are not, please disregard this notice. 

Important graduation information, such as 

graduation processing, Commencement 

honors, diploma, transcript of grades, 

ordering of cap, gown, and 

announcements, and registration to 

participate in Commencement exercises is 

outlined in the attached material. I urge  

you to caref ully read all of the material 

so that you are aware of the many aspects 

of 

Commencement. More details will be 

outlined in a subsequent fall mailing. For 

answers to questions regarding 

Commencement, contact Hannah Liddle or 

me at 812/464-1930, or refer to the 

Commencement Web site at 

w w w .usi.edu /com m encem ent . 

 

 

Sincerely, 

CJ Regin 

Director of Special Events 

 

 

 
2009 FALL GRADUATION 

INFORMATION 

Sat urday, Decem ber  12, 2009  

 

PROCESSING FOR GRADUATION 

1. Form al Applicat ion f or  

Graduat ion  
Each academic college prepares a Formal 

Application for Graduation for each potential 

graduate, and forwards a copy to the Office of 

the Registrar. A copy also is sent to you. If you 

have not received a copy of your Formal 

Application for Graduation, contact your 

academic college office im m ediat ely. 

 
2 . Diplom a Form  
The Diploma Form requests graduation 

information. The Diploma Form was to be 

completed and returned to the Office of the 

Registrar in the Robert D. Orr Center, or you 

may complete one online at 

w w w .usi.edu /reg /d ip lom a.asp . 

Im por t ant : Items 1 and 2 should have 

already 

been completed. St udent s w ho have not  

com plet ed t heir  For m al Applicat ion 

f or  Graduat ion or  w ho have not  

com plet ed t heir  Dip lom a Form , and 

w ho plan t o graduat e  t his academ ic 

year , m ust  cont act  

t heir  academ ic college of f ice and 

t he Of f ice of  t he Regist rar  

im m ediat ely. A Formal Application and/or 

Diploma Form not completed by Oct ober  1 

may delay receipt of the diploma by as long as 

three months. 

 
 

COMMENCEMENT CEREMONY 
Reservat ions ar e required f or  you t o 

par t icipat e in t he Com m encem ent  

cer em ony. To register, visit 

w w w .usi.edu /com m encem en t /reg ist rat i

on .asp . 

You m ust  ar r ive at  t he Physical 

Act ivit ies Cent er  no lat er  t han 11:30 

a.m . The doors will open to the public at 

11:30 a.m. Line-up for the procession begins 

promptly at Noon. Flat  shoes are 

required t o prot ect  t he hardw ood 

f loors in t he PAC. Do not  br ing 

valuables or  ce ll phones int o t he 

robing ar ea. (Cell phones will be collected 

for the 

duration of the ceremony.) This area will not be 

locked. Please take care of all restroom breaks 

before Noon. Family members are invited to the 

ceremony; however, seating in the PAC will be 

limited. Visit 

w w w .usi.edu /com m encem en t  for more 

Commencement information. St udent s 

needing special accom m odat ions 

are asked t o cont act  CJ Regin in t he 

Of f ice of  Special Event s at  812/ 465 -

1654 or  at  cjregin@ usi.edu . 

 

 

PURCHASING CAPS AND GOWNS 

Caps, gowns, and tassels for undergraduate 

students will be available for purchase 

Monday, Oct ober  5 2009, t hr ough 

Fr iday, Decem ber  11, 2009, in the USI 

Bookstore at $26.99 for each complete outfit. 

All graduates with special size needs 

(pet it e, XL, XXL, XXXL) will need to go to 

the USI Bookstore to order a gown. The last day 

to “special”  order a 

gown and be guaranteed delivery by  

Decem ber  11 is Novem ber  2. Orders 

after this date will be assessed a $15 special 

handling fee. The Bookstore CANNOT 

guarantee delivery by Commencement on 

orders placed after November 2. All items may 

be purchased separately. Gowns sell for 

$20.99, caps for 

$7.99, and tassels, which carry the graduation 

year, $5.99. Visit 

http://www.usi.edu/commencement/
http://www.usi.edu/reg/diploma.asp
http://www.usi.edu/commencement/registration.asp
http://www.usi.edu/commencement/


w w w .usi.edu /book/g raduat ion .asp  to 

purchase your graduation attire online. 

PLEASE NOTE: You will not be allowed to 

wear any honor recognition from clubs or 

organizations at Commencement. Honors 

regalia is accorded only to students who have 

been notified by letter that they are earning 

Commencement honors or are designated as a 

graduate of the USI Honors Program. Members 

of the USI Honors Program should contact Brian 

Posler for more information at 812/465-7020 

 

NOTE: If  you f ee l t hat  your  

nam e m ay be m ispronounced, 

please cont act  John Deem  at  

812/464-1757. 

PURCHASING ANNOUNCEMENTS 
An order form is available online or you may 

place orders for personalized announcements at 

the USI Bookstore. Submit forms to the 

Bookstore no lat er  t han 3 p.m ., Fr iday, 

Decem ber  11. Graduation announcements 

are on sale Monday, October 5, through Friday, 

December 11. Announcements are $1.50 each 

plus tax. You may pick up your personalized 

announcements in the Bookstore  

approximately two weeks after the date of 

order. Visit 

w w w .usi.edu /book/g raduat ion .asp  to 

purchase your announcements online. 

 

COMMENCEMENT HONORS 
Students who have completed the processing 

for graduation (see 1 and 2 on preceding page) 

and are eligible for Commencement honors will 

be notified by letter from the Office of the 

Registrar. This letter will be mailed to students 

in mid to late October. If you do not receive a 

letter, but believe you should be eligible, 

contact Karen Fleming in the Office of the 

Registrar at 812/464-1761, kkfleming@usi.edu, 

or 1-800/467-1965. Honors for Commencement 

purposes are based on a student’s cumulative 

grade point average at the end of the summer 

term immediately preceding fall 

Commencement. Fall semester grades are not 

used to compute Commencement honors. 

Students who will receive a bachelor’s degree 

and meet all of the following requirements are 

eligible for Commencement Honors. To qualify, 

a student must: 

 

1) have earned a minimum of 30 quality hours 

at USI by the end of the summer term 

preceding fall Commencement (does not 

include satisfactory/unsatisfactory or pass/ 

no pass grades); 

 

2) have a minimum cumulative grade point 

average of 3.6 on all USI courses attempted; 

 

3) have a minimum cumulative grade point 

average of 3.6 on all academic work 

attempted f rom  all inst it ut ions 

at t ended . 

 

The student with the highest cumulative grade 

point average (computed at the end of the 

summer term) will receive the honor of 

Sum m a Cu m  Laude at Commencement. In 

case of a tie, there will be more than one 

person designated for this honor. Those with a 

cumulative grade point average of 3.8 or higher 

will receive the honor of Magna Cum  Laude. 

Those with a cumulative grade point average of 

3.6 but less than 3.8 will receive the honor of 

Cum  Laude. 

 

If a student completes graduation requirements 

at the end of the fall, spring, or summer terms 

with a cumulative grade point average equal to 

or higher than the person(s) designated 

Sum m a 

Cum  Laude at Commencement, the student 

also will receive the Su m m a Cum  Laude 

honor. If a student’s cumulative grade point 

average changes subsequent to computing 

honors for Commencement, and it changes the 

student’s honors eligibility or designation, the 

appropriate change will be made on the 

diploma and transcript. 

 

DIPLOMA 
You will not  receive your diploma at 

Commencement. Your diploma may be picked 

up or you may REQUEST to have it mailed to 

you. Diplomas (for all graduates who complete 

the Formal Application and Diploma Form by 

Oct ober  1 ) are available at the Office of the 

Registrar in the Robert D. Orr Center on or after 

February 22, 2010. Form al Applicat ion 

f or  Graduat ion and Diplom a Form s 

t urned in af t er  Oct ober  1 w ill delay 

t he receipt  of  a diplom a. 

 

To have your diploma MAILED, visit 

w w w .usi.edu /reg /d ip lm ail.asp . You also 

may indicate this request on your Diploma 

Form. 

TRANSCRIPT OF 

GRADES/VERIFICATION 

OF GRADUATION 
A transcript of your academic record with your 

degree shown will be available approximately 

four weeks following the end of a term. If you 

need verification of graduation before normal 

processing is complete, a special processing 

may be done. Contact Karen Fleming at 

812/464-1761, kkfleming@usi.edu, or 1-

800/467-1965 in the Office of the 

Registrar before final exams of the term in 

which you will complete all requirements. 

 

USI ALUMNI ASSOCIATION 
Chartered by the first graduating class in 1971, 

the Alumni Association has grown to over 

27,500 members. Upon graduation you 

become a member of the association. Your link 

to USI, the association has many programs, 

services, and events to offer. Address and 

employment information may be updated 

on the association Web site at 

w w w .usi.edu /alum n i or at Alumni Self-

Service, accessed through MyUSI at 

h t t ps://m y.usi.edu . As a graduate, you will 

receive USI Magazine and the alumni e-mail 

newsletter Connect  On line to keep you 

informed and 

connected to USI. 

 

USI CAREER SERVICES 

AND PLACEMENT OFFICE 
The Career Services and Placement Office 

(812/464-1865) serves the employment needs 

of both students and alumni. Graduates and 

alumni seeking employment assistance should 

utilize the services of this office in identifying 

desirable employment opportunities and 

learning effective job search skills. A variety of 

services are available to graduates wishing to 

relocate, as well as to those planning to stay in 

the tri-state area. Visit 

w w w .usi.edu /careersv  

for more details. 

COMMENCEMENT KEEPSAKE DVD 
In response to requests from graduates and 

families, a high-quality commemorative DVD of 

the Commencement ceremony will be 

produced by the University of Southern Indiana 

Office of Instructional Technology Services in 

cooperation with the University of Southern 

Indiana Alumni Association. The DVD features 

the entire ceremony, depicting each graduate 

receiving the diploma cover. To order, or for 

more information, call the Alumni & Volunteer 

Services Office at 812/464-1924, or e-mail 

alumni@usi.edu. You may order the keepsake 

DVD online at 

w w w .usi.edu /com m encem en t /ssl/dvds.

asp . 

 

mailto:alumni@usi.edu
http://www.usi.edu/book/graduation/
http://www.usi.edu/book/graduation.asp
http://www.usi.edu/reg/diplmail.asp
http://www.usi.edu/alumni/
https://my.usi.edu/
http://www.usi.edu/careersv/
https://www.usi.edu/commencement/ssl/dvds.asp


 

 

IMPORTANT 
Remember that reservations 

are required for you to 

participate in the 

Commencement Ceremony. 
To register, visit: 

w w w .usi.edu /com m encem ent /r

eg ist rat ion .asp  

 

http://www.usi.edu/commencement/registration.asp

