English 100
Introduction to Rhetoric and Composition
Day/Time - Location
Professor: Dr. R. Evon Hawkins
Office: LA 3050
Phone: 812-465-7144
Email: rehawkins@usi.edu
Office hours: 

Required Texts and Materials
Ballenger, Bruce. The Curious Writer: Concise Second Edition Longman: New York, 2009.
Jumpdrive (a.k.a. thumbdrive or flashdrive) or floppy disk

Two-pocket folder for mini-portfolios
Spiral-bound paper notebook for the Writing and Reflection Journal (worth 200 points!)

Three-ring binder or two-pocket folder for the final course portfolio

Please bring your books, Writing and Reflection Journal, folder with all course materials, and writing implements (paper, pens and pencils) to class everyday. On computer lab days, you will need your jumpdrive or floppy disk.
Course Description
ENG 100 is a  portfolio-based, preparatory course in reading, writing, reflection, and discussion, emphasizing rhetorical analysis and strategies for focusing, developing, and organizing writing. Special attention also is given to strategies for revising and editing writing. Course credits will apply as electives toward graduation. 
· Prereq: GENS 098 or appropriate placement, based on such factors as the RCPE score, high school GPA, high school class rank, and DRP. 
· Basic keyboarding skills required. 
A "C" is the minimum grade to progress to ENG 101.
Course Goals and Outcomes
The goals of English 100 are to convey to you the following principles and practices regarding writing: 
· Students should value themselves as thinkers and producers of ideas worth writing down, developing critical thinking skills and understanding that what they write “counts”; students should understand that this is an important course because it has permitted them access to the university, and with that comes responsibility of adapting to the university community; and students should distinguish between academic and nonacademic discourse and mastering academic skills to ensure their success as students;

· Students should recognize the importance of and the role of writing beyond the writing class, including across the curriculum, as citizens, and in the workplace;

· Students should realize the relationship between reading and writing, and to review strategies for reading that include pre-reading, formulating questions, journaling, and written response;

· Students should be exposed to a range of texts, student work and essays written by professional writers, whereby they have features of texts and language conventions pointed out to them that they might model in their own process upon;

· Students see that writing is rhetorical, that when we write it is to an particular audience, for a specific purpose;
· Students should discuss issues and implications of correctness and, when necessary, be taught structure, style, and grammatical and mechanical correctness in the context of student writing to illustrate the effect of coherence and fluidity on a writer’s credibility.
Description of Required Coursework


You will compose three essays over the course of 14 weeks. These essays will be submitted in Mini-Portfolios that include three required drafts. Each of three major essays will then be collected into a Process Portfolio at the end of the semester; your Process Portfolio will contain all of your previous drafts, a revised and polished portfolio draft, and a reflective introductory essay. My goal is that each essay will help you discover and refine strategies for planning, composing, evaluating and revising your own written work, so that by the end of the semester, you know how to generate ideas for writing, narrow those ideas, compose essays for a particular audience and purpose, and revise your own work without relying on a teacher or tutor to “fix” problems for you. The Process Portfolio should demonstrate your improvement in each of these areas, as well as show your ability to revise, edit and polish your work for an academic audience based on feedback from readers.

Course Grade Breakdown 

Essays are graded A-F, with A=100% and F=25%. (Essays not submitted receive no credit, not 25%.) To receive workshop points, you must attend workshops with your completed drafts. 

Literacy Narrative:



10% 
Review Essay:




10% 
Proposal Essay:




10% 
Process Portfolio:




25% 
Writing and Reflection Journal:


25% 
Writer’s Workshops:



10%

Participation:




10%
Policy Statement on Attendance
You are expected to attend all class periods. Over the course of the semester, you may miss three class periods. I do not differentiate between “excused” absences for things like illness or family emergency and “unexcused” absences for things like oversleeping; you are allowed three absences, period. 
Each subsequent absence after the third will result in a 5% deduction from the Participation grade. You should also keep in mind that USI has a Non-Attendance Withdrawal Policy for excessive absences in the first few weeks of the semester, but remember, not attending class is not the same as dropping a course. Once the NAW period has passed after the fourth week of class, you must officially withdraw from the course before the withdrawal date or receive a failing grade if you simply stop attending and/or submitting work.
During the second week of class, I will assign you two “buddies.” If you miss class, you should contact your buddies before the next class period to find out what work you missed and what work is due for our next class. It is your responsibility to keep track of your absences and to find out what you missed when you are absent. 
Sometimes, I will cancel our regular class meetings so we can conference on your writing in my office. If you miss your scheduled conference, you will be counted absent for the class period that was canceled for conferences.

Policy Statement on Class Participation 

Workshop-based writing courses are highly interactive and participatory; this class is no exception. You will be expected not only to attend this class with very few absences but also to participate in small-group discussions as well as individual writing and reading time. Things such as sleeping, reading the newspaper, doing work for other classes, and shooting the breeze with classmates, will result in a 10-point deduction from your Participation grade each time these behaviors occur.
Please be courteous and turn off your cell phones during class. I-pods and other electronics should be stowed in your bags as well; during class, I want your full attention focused on learning.
Policy Statement on Communication with Professor
During class and/or during my office hours are the times to approach me with questions about course content or assignments and concerns about the same. If you can’t physically make it to my office hours, you can call my office phone, 812-465-7144.

Voicemail and/or email are NOT appropriate places to ask questions or to voice concerns about course content or assignments. Utilize class time or my office hours for these issues, as this is why I have set aside time specifically for you in my schedule. Voicemail or email are appropriate places for notifying me if you have to miss class unexpectedly or need to email me an assignment to avoid lateness (see below). Please use my official USI address, rehawkins@usi.edu, for email communication rather than Blackboard.

Policy Statement on Late and Missed Assignments

For each of the three major essays you will complete this semester, I will accept final drafts one class period beyond its due date, but the essay will be penalized one letter grade for lateness. I will not accept late work beyond the class period after its due date. In-class activities, quizzes, homework, conference drafts, writer’s workshop drafts, and in-class writings CANNOT be made up; if you miss the class period in which this work is due and/or completed, you lose the points.
If you know you will be absent on the day an assignment is due, you can use the Digital Dropbox on Blackboard to submit your essay so it isn’t considered late. 
Policy Statement on Writer’s Workshops
You are required to participate in class workshops (some professors call these “peer reviews”) of your writing. In order to participate, you must bring the specified number of hard copies of your complete draft, be prepared to ask for feedback on particular issues from your readers, and discuss your peer group members’ drafts in addition to presenting your own work. If you do not participate in workshop, you lose the  Workshop points for that essay. Not attending class on the day of a writer’s workshop is also considered not participating, since I cannot recreate the workshop situation for you outside of class.

Statement on Academic Dishonesty and Plagiarism

All work submitted for this course must be your own and written exclusively for this course. If you have any questions regarding this policy, please see me.  According to the University of Southern Indiana Bulletin, “The University considers plagiarism a form of academic dishonesty and proof of plagiarism may subject a student or student organization to disciplinary action as outlined in the University of Southern Indiana Code of Conduct.”
Composition Program Grievance Policy

The Composition Program recognizes that even in the best of circumstances misunderstandings can occur between students and their instructors.  If an issue arises that students feel may affect the quality of their instruction and/or final grades, they should first seek to resolve the issue with the instructor.  If students and the instructor cannot come to an adequate resolution, then either the students or the instructor may seek further assistance from the Composition Program administration by contacting the Assistant Director of Composition, Dr. R. Evon Hawkins.  Office: LA 3050.  Phone: 465-7144.  Email: rehawkins@usi.edu.

The Writers’ Room

The Writers’ Room (ED 1102) has peer writing consultants available to help all USI students with any writing project for any class.  In one-to-one sessions, consultants help students become aware of effective writing processes and strategies while providing feedback at any stage of the writing process.  Some areas a student might focus on during a session include brainstorming, revising, writing a thesis statement, organizing ideas, citing, or using language effectively and correctly.  Appointments and more information about our free services are available by calling 461-5359.  

Statement on Disability Support Services
If any member of the class feels that he or she has a disability, please advise the instructor of desired accommodations by the end of the first week of class or as soon as you have written documentation. The instructor will work with you and the staff of Disability Support Services to provide reasonable accommodations to ensure that you have a fair opportunity to perform and participate in class.

Tentative Schedule of Reading and Writing Assignments/ or Daily or Weekly Syllabus
Tentative Schedule of Major Assignments and Due Dates
Writing and Reflection Journal Collections:

· Monday, February 11

· Wednesday, March 18

· Monday, April 6

· Friday, April 24

Literacy Narrative
· Friday, January 30: Conference sketch due

· Monday, February 2: Writer’s workshop

· Monday, February 11: Final draft due

Profile Essay

· Monday, March 2: Conference sketch due

· Wednesday, March 4: Writer’s workshop

· Wednesday, March 18: Final draft due

Review Essay:

· Friday, March 27: Conference sketch due
· Monday, March 30: Writer’s workshop

· Monday, April 6: Final draft due

Proposal Essay:

· Wednesday, April 15: Conference sketch due

· Friday, April 17: Writer’s workshop

· Friday, April 24: Final draft due

Final Portfolios:

· Friday, May 8 (Final Exam) – 11:00am
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