English 101 Syllabus Template

English 101.0xx:  Literacy and the Self
Meeting Time and Location

Faculty Name

Office Location

Office Phone
Faculty Email Address

Office Hours

Required Texts and Supplies
Aaron, Jane E.  The Little, Brown Compact Handbook with Exercises. Custom ed. for the University of 
Southern Indiana Composition Program. Upper Saddle River, NJ: Pearson, 2007.

Hillyer, Audrey, Howard Jones, and Patrick Shaw, eds.  The Mercury Reader for USI English 101.  Upper 

Saddle River, NJ: Pearson, 2009.
Murray, Kim.  What Every Student Should Know about Using a Handbook.  Upper Saddle River, NJ: 
Pearson, 2008.

mycomplab: an online resource and writing environment.  Access code included with The Little, Brown 

Handbook.

Reid, Stephen.  The Prentice Hall Guide for College Writers. Custom ed. for the University of Southern 
Indiana Composition Program. Upper Saddle River, NJ:  Pearson, 2008.

Optional Texts (if applicable)

Additional Supplies (if applicable)
Course Description:

English 101 is a course in the critical arts of reading, writing, reflection, and discussion with an introduction to rhetoric and informal logic.  Meets University Core Curriculum Goal A1: Composition/Speech.  Prerequisites: ENG 100 or appropriate placement.  Basic keyboarding skills required; see ASBE 121.  
University Core Curriculum Goals for English 101

A. The Mind: Enhancement of Cognitive Abilities

A1. The ability to communicate effectively

Students should be able to write clear, concise, and coherent prose in both expository and persuasive modes. They should be able to speak clearly, effectively, and persuasively in both formal and informal circumstances.
Course Goals and Outcomes:
1.  Academic Literacy


Prepares students to:

· Read and comprehend academic discourse.

· Discover, develop, and articulate ideas through discussion and writing.

· Communicate effectively within various rhetorical contexts.

· Reflect on their reading and writing practices.

2.  Academic Discourse Conventions


Are the basic rules for writing academic prose. These rules include:

· Reasoned arguments.

· Organized ideas.

· Developed supporting evidence.

· Correct grammar, spelling, and punctuation.

· Appropriate documentation and format.

· Language appropriate to the rhetorical context.

3.  Enhancement of Individual Development


Means that, through critical thinking, reading, and writing, students will:

· Discover, develop, revise, and express their ideas.

· Become members of academic discourse communities.

· Develop, refine and defend a personal ethos.  

· Evaluate positions on issues from critical perspectives.  

Description of Required Coursework

In all sections of ENG 101, students are required to write at least 16 pages (4500 words) of revised, finished prose, developed through a process of invention, development, and revision.  You may require more, through formal essay assignments, journals, blogs, or other forms of writing.  Your major assignments, either individually or in combination, will ask students to practice the following:

· Exposition

· Analysis

· Critique

· Argumentation 

· Reflection

You also should include a description of the ways the work and evaluation in the course address the UCC and Composition Program objectives for the course.  (Individual assignment sheets should identify specific goals and outcomes for the assignments.)  Boilerplate language for your syllabus could go as follows:

 
“Each major writing assignment emphasizes at least one of the following:  exposition, analysis, critique, argumentation, reflection.  All formal writing assignments will be evaluated based on the Academic Discourse Conventions, the weights of which will vary from assignment to assignment.  Individual assignments will address particular aspects of Academic Literacy and the Enhancement of Individual Development.”


Course Grade Breakdown
You should list each activity to be graded and its percentage or point value towards students’ final grades.

Example:


Essay 1



10%


Essay 2



15%


Essay 3



20%


Essay 4



25%


In-class writing


10%


Peer Review


10%

Attendance and Participation
10%
Policy Statement on Attendance
The Composition Program does not have a specific attendance policy.  However, all sections need to state the importance of attendance, whether or not it contributes formally to students’ final grades.  All attendance policies should allow for exceptional circumstances.  If a particular student’s attendance becomes a significant issue, the Composition Program, English Department, and College of Liberal Arts administrators will be better able to support you if you have your policy published in your syllabus.

Example:  “It is essential that you attend class regularly. Attendance does not figure directly into your course grade, but if you don’t attend class, you will miss valuable information delivered via lecture and class discussion, points for in-class writing (which cannot be made up), and opportunities to discuss your writing and assigned readings with peers. 

If you have to miss class, I strongly suggest getting notes from a classmate and stopping by my office hours to find out what you missed. You need to be prepared for the next class period, so finding out what we did in your absence is important to being ready for the next class.”

Policy Statement on Class Participation
You should emphasize the importance of careful reading and productive contribution to class discussion and participation in classroom activities such as peer review.
Policy on Late and Missed Assignments

As with Attendance, the Composition Program does not have a specific policy on late and missed assignments.  Whatever policy you decide is appropriate, the Composition Program, English Department, and College of Liberal Arts administrators will be better able to support your decision if you have your policy published in your syllabus.
Statement on Academic Dishonesty and Plagiarism:

All work submitted for this course must be your own and written exclusively for this course. If you have any questions regarding this policy, please see me.  According to the University of Southern Indiana Bulletin, “The University considers plagiarism a form of academic dishonesty and proof of plagiarism may subject a student or student organization to disciplinary action as outlined in the University of Southern Indiana Code of Conduct.”  Penalties for plagiarism range from failure on an individual assignment to dismissal from the university, depending on the severity of the infraction.
Policy on Student-Teacher Communication
Your instructor is your first point of contact for questions or concerns about your work in this class. You should make an appointment with your instructor to discuss lessons or assignments you don’t understand, to address concerns you have about course policies or your grades, and, of course, to seek help with your writing.

This is also a good place to mention your policies regarding email use – when you respond to student emails and how often – and to remind students of your office hours.
Policy on Cell Phones and Other Electronic Devices
This policy is up to your discretion, but you need to make some sort of statement.  Otherwise, usage can get out of hand.  Below is Patrick Shaw’s:

Turn them off.  Leave them in your bag.  Don’t put them on your desk or on your lap or anywhere else.  This policy includes laptop computers.  Repeated violations of this policy will be considered a violation of section 2.21.1 of the Student Code of Conduct and be reported to the Dean of Students.  
The Writers’ Room

The Writers’ Room (ED 1102) has peer writing consultants available to help all USI students with any writing project for any class.  In one-to-one sessions, consultants help students become aware of effective writing processes and strategies while providing feedback at any stage of the writing process.  Some areas a student might focus on during a session include brainstorming, revising, writing a thesis statement, organizing ideas, citing, or using language effectively and correctly.  Appointments and more information about our free services are available by calling 461-5359.  
Statement on Disability Support Services:

If any member of the class feels that he or she has a disability, please advise the instructor of desired accommodations by the end of the first week of class or as soon as you have written documentation. The instructor will work with you and the staff of Disability Support Services to provide reasonable accommodations to ensure that you have a fair opportunity to perform and participate in class.

Tentative Schedule of Reading and Writing Assignments/ or Daily or Weekly Syllabus
You can make this section as general or as specific as you like.  However, you need to include such a schedule, even if you know that you will have to make changes as the semester progresses.  No matter what form your schedule takes, it is imperative that the word Tentative appears in the heading (see below).

(Optional) Signature Page
This page gradually is becoming a necessity, but for now it remains an option.  Students more and more consider their relationship to the university as that of consumers to a retail business.  Recent events in higher education indicate that students, their parents, and in some cases university administrators consider syllabi as quasi-legal contracts between students and instructors.  Consequently, you may want to include a separate page that requires students to acknowledge having received, read, and understood the syllabus and indicating that they agree to comply with its terms.  You can collect these pages and store them in a safe place until the end of the semester.  
Boldface items are required elements.
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