Don Moore

ENG201

Expectations of a 201 Argument Paper

There are some general rules when submitting a paper for this course.  You are expected to follow all MLA guidelines, and although perfect grammar is not expected at every turn, you should hone your skills in this course so that a well-written paper, that is an easy read, is handed in as a final copy.  To do this you should perform these basic steps.

Formatting

· EVERTHING IS DOUBLE SPACED. Before you even begin writing your paper, go to Page Layout.  Under “Spacing”, make sure “Before” and “After” are both at “0”.  Then, choose the Home tab, and under “Paragraph”, choose 2.0 under the drop down menu for Line spacing. Doing this will double space your name, my name, the course, the date, the title, and the first and consecutive lines of your text.  Do not enter twice after each paragraph to create space.  I’ll say it again… EVERTHING IS DOUBLE SPACED.
· Your name, your instructor’s name, the course (including section #), and the date should all be placed along the left hand margin.  You should also place your last name and page number along the right hand margin ½” from the top.  To place your last name and a page number in your paper, you can follow these steps:  Go to Insert on your tool bar, and click on Page Number.  Choose Plain Number 3 under the “Top of Page” option.  Type your last name only in the text box and provide a space between your name and the page number.  Close out, and your pages will be numbered.

· All margins are 1” except where your last name and page number appears, but that is taken care of when you format your paper according to the guidelines above.

· Your title should be centered and capitalized where appropriate.  It should not be all capital letters, bold, underlined, or italicized-just double-spaced.

· Your works cited page should be alphabetized, and double-spaced with the title “Works Cited” centered at the top.

Following these simple guidelines will help you focus on the most important task at hand-writing a nice paper with well-developed sentences and paragraphs that are organized according to the assignment goals.  It’s the content of your paper that I am interested in, but if I am forced to focus on these formatting problems, I have to re-read the paper to look for the more important issues.  There are three areas that I will look at in your paper, Format, Grammar, and Content.  If we get this formatting stuff out of the way (other than the in-text and works cited problems), then I am taking one read-through out of the equation.  If we need to address a grammar issue, we will do so; however, the most important issue for you is to write a thoughtful paper that searches for a general truth as it pertains to your topic.  This should be done in a way that will help your readers fully understand the position you are taking and why they should re-think their position if it differs.

