








to assess clients. Students will become familiar with the psychometric

issues appropriate to evaluating assessment instruments, the implemen-
tation of assessment instruments with clients, and the interpretation of
the results. Prereq: admission to the MSW program and second-year or

advanced-standing status, SOCW 507, and SOCW 605.

668 Human Sexuality: Sexology, Clinical Issues, and Interventions
(3) Explores current research based knowledge in regard to human sex-
uality, including the sexology of erotic orientation, the cultural con-
texts of human sexual behavior and meaning of sexuality in context of
the whole person. Interviewing skills and treatment approaches spe-
cialized to sexual issues, dysfunctions, including sexual anomalies, will
be presented. Prereq: admission to the MSW program and second-year
or advanced-standing status.

670 Advanced Seminar in Community Planning and Organization
(3) Comparative analysis of major theoretical models dealing with
understanding and promoting change in organizing communities and
society. The course will examine the history and development of com-
munity organizing, critically evaluate research findings about commu-
nity planning and organization, and promote the development of new
models to advance social and economic justice. Prereq: admission to
the MSW program.

671 Social Work Management in the Clinical Setting (3) This course
examines theories and methods of social work administration in a
clinical setting. It is organized around traditional management func-
tions (planning, resource acquisition, budgeting, organizing, staffing,
leading, and evaluating), and highlights performance in the areas of
client outcomes, productivity and efficiency, resource acquisition and
management, staff well-being, and strategic planning as ongoing pro-
cess within the clinical setting. Particular attention will be given to
the mental health and related policies that affect the social work
administrator who functions within a clinical setting. This course is a
requirement for students in the clinical concentration. Prereq: admis-
sion to the MSW program and second-year or advanced-standing sta-
tus. F, Su

690 Global Social Work Practice (1) This elective course is designed
for graduate social work students seeking to increase their global
awareness by engaging in social service work outside of the United
States. Included in the course is a visit to another country where stu-
dents will apply social work skills and values through service learning
activities. The course emphasizes development of knowledge and skills
within a cultural and ethnic-sensitive approach to their practice.
Prereq: admission to the MSW program and permission of instructor
are required. SP

692 Advanced Graduate Social Work Project (3) In this course, the
students are expected to independently implement an integrative
research project and summarize findings. This project will build upon
knowledge developed in prior course work. It requires students to dem-
onstrate an understanding of social work practice, use their knowledge
of social research methodology and to utilize critical thinking appro-
priate to a graduate level professional social worker. Prereq: admission
to the MSW program and completion of the foundation curriculum or
advanced-standing status. Su

699 Independent Study (1-3) Independent study of a topic relevant to
the professional discipline of social work that is not otherwise covered
in the curriculum. Prereq: consent of the MSW program director.

Teacher Education

511 Foundations and Legal Issues Related to Exceptional Needs (3)
Examines the fundamentals for provision of special education service
delivery including legal and societal aspects. Develops skills and dispo-
sitions for experiences based on disability characteristics and extent of
handicap. No prereq.

512 Evaluation and Exceptionality: Assessment, Interpretation, and
Instructional Design (3) Explores the purpose(s) of assessment, selec-
tion of criteria, administration techniques, needs for accuracy in scor-
ing, determination of validity of interpretation and application of data
for instructional design and implementation. The development of
assessment skills, awareness of legal and ethical issues, and collabora-
tion will be emphasized. Concurrent registration in EDUC 513 and
EDUC 521 required.

513 Learning Strategies for Students with Exceptional Needs (3)
Examines teaching methods appropriate for students with exceptional
needs. Emphasis is placed on all phases of the instructional process
based on assessment of student needs, developmental plans, appropri-
ate implementation and evaluation of effective instruction. Concurrent

registration in EDUC 512 and EDUC 521 required.

514 Inclusive Philosophy and Educational Practices (3) Emphasizes
individualized educational experiences for all students through adapta-
tions/faccommodations in general, modified or alternative curriculum
appropriate to a student’s unique needs both academically and socially.
Concurrent registration in EDUC 515 and EDUC 522 required.

515 Management and Exceptionality: Environmental, Social, and
Behavioral (3) This course examines strategies for teaching appropri-
ate social skills and behavioral intervention strategies including con-
flict resolution and crisis intervention. It includes a study of learning
theory, experiential learning, role-playing, and relationships to behav-
ioral intervention and assessment plans. The class also requires 15
hours of classroom observation.

517 Transition and Exceptionality (3) Examines student transition
between school settings and community environments. Develops skills
in working with students and their parents to encourage advocacy and
self-determination.

521 Exceptional Needs: Practicum I (3) Introduces observation,
instruction and evaluation skills in effective assessment and implemen-
tation of effective individualized education plans/programs for academ-
ic success. Concurrent registration with EDUC 512 and EDUC 513
required.

522 Exceptional Needs: Practicum II (3) Introduces observation,
instruction and evaluation skills in effective assessment and implemen-
tation of effective individualized education plans/programs for success
in academic and nonacademic environments. Concurrent registration

with EDUC 514 and EDUC 515 required.

523 Collaborative Partnerships (3) This course defines, studies, and
applies the skills necessary for teaching collaboratively. It presents a
paradigm that adheres to the belief that close working relationships
between teachers serving the same students are an absolute necessity.
Emphasis will be placed on the need for close communication between
professionals, the challenges of scheduling and instructional coordina-
tion, and interpersonal problem solving. Field experiences required.

524 Supervised Teaching: Exceptional Needs: Elementary-Primary
(3-6) Engages in the professional role of special educator, with quali-
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fied supervision, in an appropriate program placement including stu-
dents with exceptional needs at Elementary-Primary level. Concurrent
registration in EDUC 516 and EDUC 528 required.

525 Supervised Teaching: Exceptional Needs: Elementary-
Intermediate (3-6) Engages in the professional role of special educator,
with qualified supervision, in an appropriate program placement
including students with exceptional needs at Elementary-Intermediate
level. Concurrent registration in EDUC 516 and EDUC 528 required.

526 Supervised Teaching: Exceptional Needs: Middle School/Jr.
High (3-6) Engages in the professional role of special educator, with
qualified supervision, in an appropriate program placement including
students with exceptional needs at Middle School/Junior High level.
Concurrent registration in EDUC 516 and EDUC 528 required.

527 Supervised Teaching Exceptional Needs: Secondary School
(3-6) Engages in the professional role of special educator, with quali-
fied supervision, in an appropriate program placement including stu-
dents with exceptional needs at Secondary level. . Sp

538 Synthesis Seminar in Special Education (3) Capstone Seminar
in Special Education. A preprofessional course which provides a syn-
thesis of interdisciplinary knowledge and pedagogical practices.
Integrates knowledge from the University Core Curriculum, subject
area coursework, and professional education core. This course also
examines case studies which present issues faced by teaching profes-
sionals in school settings.

540 Current Trends in Reading (3) The teaching of reading under-
goes a variety of changes based on the social and political climate.
This course offers the opportunity for students to explore trends and
issues that are currently impacting the teaching of reading. Topics that
may be explored: New instructional programs, state mandates in read-
ing instruction, changing state and national standards, phonics
instruction.

541 Young Adult Literature (3) Course provides an overview of liter-
ature for adolescents and young adults. Participants will critique these
materials and design plans for incorporating all genres of young adult

literature in middle school and high school classrooms.

542 Advanced Children’s Literature (3) Course provides an opportu-
nity for classroom teachers and media specialists to explore recently
published books and non-print materials for children in Pre-K through
grade 6. Participants will critique these materials and design plans for
incorporating all genres of children’s literature in their classrooms.

555 Diagnostic Teaching of Reading (3) Emphasizes diagnostic teach-
ing in which teachers assess reading during instruction. A model of
diagnostic decision-making is presented that encourages the teacher of
reading to view assessments and instruction as interacting and contin-
uous processes. A variety of formal and informal assessment measures
are studied for their assessment and instructional value.

560 Diversity in Children’s Literature (3) This course examines the
representation of diverse populations in literature for children and ado-
lescents. In the course, graduate students have an opportunity to read
a variety of multicultural books written for students in grades K-8,
research authors who write and illustrate multicultural books, examine
the multiple perspectives represented in books advertised as multicul-
tural and discuss using the books in their classrooms.

565 Instructional Technology Integration (3) Focuses on the integra-
tion of technology into the school curriculum and explores the use of

technology to enhance the teaching and learning process. Students
will examine issues related to the evaluation, selection, and implemen-
tation of technology resources including software, hardware, and
peripherals, the emerging technologies and trends in technology edu-
cation, and various pedagogical approaches. Emphasis is placed on the
design and implementation of technology-based instruction for K-12
classrooms. No prereq. F, Sp, Su (Advanced Instruction course)

566 Authoring Educational Multimedia Resources (3) Focuses on
the systematic design and development of educational software and
multimedia resources. Students plan instructional sequences, and then
apply computer programming and courseware design skills to the
development of informational, instructional, and constructional
resources. Internet, laser discs, CD-ROM, CD-audio, digitized audio,
digitized still and motion video, and scanned images are incorporated
into multimedia projects. Interdisciplinary, multimedia thematic units
also are developed. Prereq: EDUC 214, EDUC 565, or equivalent.

567 The Internet in Education (3) Focuses on the process of con-
necting learners with remote resources as primary or secondary means
of learning. Examines the systematic design and development of dis-
tance learning environments (e.g., video, computer, and Internet-based
delivery systems) with special consideration to learner needs and var-
ied communication channels. Students plan and design instructional
sequences, then apply distance learning techniques that address issues
such as the need for real-time vs. delayed interaction. The evolving
roles of technology, faculty, and learners are discussed. The course will
be taught using the technologies demonstrated in class. Prereq: EDUC
214, EDUC 565, or equivalent.

568 Advanced Instructional Technology (3) Focuses on technical
and management skills needed to coordinate the technology program
in a school. Technical topics include advanced instructional develop-
ment; general technical troubleshooting and maintenance; and assis-
tive technology. Management topics include technology planning,
implementation, and evaluation; staff development; facilities design;
budgeting and grant writing. Prereq: EDUC 214, 465, or equivalent.
(Advanced Instruction course)

569 Special Topics in Computer Education (1-3) Course is devoted at
each offering to the study of a contemporary topic of innovative devel-
opment in computer education. Semester hour(s) credit available for
each offering and education faculty determines course requirements.
Course repeatable for maximum five hours credit. Prereq: consent of
instructor.

588 Junior High/Middle School Curriculum (3) A study of the
development and organization of instructional programs to meet the
needs of early adolescents. Considers theories and processes for devel-
oping and evaluating curriculum for middle level students. No Prereq.

590 Special Topics in Education (1-3) Study of a contemporary topic
or innovative development in education.

601 Research in Education (3) Introduces the field of educational
research. The course emphasizes the understanding of quantitative and
qualitative research, teacher action-research, and the evaluation of
research reports.

603 Historical and Philosophical Influences in Education (3)
Examines the nature and functions of formal education through a his-
torical survey of educational development and a study of major philos-
ophers whose thinking has influenced educational practice.
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604 School and Society (3) Examines the interactions between cul-
tures, their social norms and values, and their goals for education.
Studies the roles of schools as preservers of cultures, preparers for par-
ticipation in societies, and contributors to social progress. Analyzes the
complex social, political, and economic characteristics that influence
modern schools and the educational implications of these factors.

605 Moral Dimensions of Schooling (3) Examines ethical theories
and how they contribute to understanding the moral influence of
schools and teachers. The course emphasizes the unintentional moral
education that is embedded in what teachers say and do even when
they are not intending to act as moral agents. No prereq.

607 Issues in Reading, Diversity, and Exceptional Needs (3)
Examines approaches for improving adolescent/young adult literacy in
various content areas. Emphasis on strategies for teaching students
with a wide range of abilities in culturally diverse settings.

608 Thinking in the Classroom (3) Examines perspectives on the
nature and processes of thinking and on applications of these perspec-
tives to curriculum development. The course emphasizes the use of
educational philosophy in the analysis of critical and creative think-
ing, and it focuses on the ways in which the fundamental nature of
teaching and learning results in educational practices that encourage
non-thinking.

609 Service Learning and Experiential Education (3) This course
examines the roles of community and university partners as they
engage in civic engagement and civic responsibility through service
learning. The course focuses on the ethical role of the citizenry as it
invests in community organization and change.

611 Secondary School Curriculum (3) Examines the philosophical
and societal bases for the development of curriculum theories and
practices in education. This course also analyzes curriculum issues rel-
evant to teaching in contemporary secondary schools.

614 Elementary School Curriculum (3) Analysis of curriculum devel-
opment in elementary schools, with emphasis on sources of curricu-
lum, models of curriculum development, and processes of curriculum
change. Examination of trends and issues, including equal access and
multicultural education. No prereq.

615 Integrated Curriculum I (3) One of the analysis courses in the
Elementary Transition to Teaching program, this course examines the
theoretical views of cognitive development with a focus on how chil-
dren acquire, organize, and apply knowledge. Integrated methods and
developmentally appropriate activities for working with diverse and
exceptional populations are emphasized. Also examines strategies to
develop working partnerships with parents. Guided field experience
required.

616 Integrated Curriculum II (3) One of the analysis courses in the
Elementary Transition to Teaching program, this course examines the
theoretical views of multiculturalism in education. Integrated methods
and developmentally appropriate activities in math and sciences are
emphasized. Guided field experience required.

621 Measurement and Evaluation in Education (3) Examines knowl-
edge and skills in the construction, use and evaluation of measurement
instruments, and evaluation procedures in educational settings. No prereq.

622 Assessment in Education (3) Examines the impact of testing and
assessment. Reviews accountability movements, standardized testing,
and high stakes assessment systems as they affect the roles and power

of teachers and administrators. Students will learn to construct norma-
tive and criterion referenced assessments, and learn their utility in
aligning curriculum and activities with K-12 content standards. Field
experience may be required.

623 Child Development and Elementary Education (3) The initial
course in the Elementary Transition to Teaching program, this course
introduces candidates to current theories of child development in the
areas of physical/motor, psychosocial (cultural influences), and cogni-
tive/language/literacy development of children ages birth to 12 years.
Focuses on the integration of research findings and theories of growth
and development and educational psychology in early childhood and
elementary practice. Guided field experience may be required.

624 Seminar in Adolescent Development (3) Examines human devel-
opment during the age range from 13 to 19 years. Guided field experi-
ence may be required.

631 Analysis of Instruction (3) Analyzes recent research literature
regarding the improvement of instruction. Students examine research
articles regarding teacher reflection, teacher effectiveness, cooperative
learning, designing instruction to meet the needs of different learning
styles, instruction to promote student constructions of meaning, and
instructional processes leading to portfolio assessment. Students write
a review of literature in a chosen area. Prereq: EDUC 601.

641 Literacy Programs in the Classroom (3) A study of ways teachers
can sustain a balanced literacy program in their classrooms for all stu-
dents. Topics for course will be flexible depending on teachers’ needs
and interests; however, in general, the topics covered will include cur-
rent innovations in the fields of reading (i.e., 4-block instruction,
incorporating standards, comprehension strategies, using literature cir-
cles), writing (i.e., writing process, writing assessment through writing
traits and rubrics, choosing writing prompts), listening, and speaking.
Emphasizes instructional practices and activities for use in the class-
room.

642 Interdisciplinary Processes in Mathematics and Science (3) A
study of curricular themes and instructional methods in mathematics
and science for elementary teachers. Strategies for integration and
accompanying materials will be examined. Interdisciplinary activities
will be developed. No prereq.

643 Interdisciplinary Processes in Social Studies and Global
Awareness (3) An investigation of the theoretical foundations for
incorporating social studies, global awareness, and multicultural educa-
tion into the integrated curriculum. Consideration for diverse learning
needs and styles of children will be addressed within a multicultural
framework. Analyzes implications of both the global perspective and
pluralistic nature of American society. No prereq.

651 Supervised Teaching in the Elementary School (3) Engages in
the professional role of elementary educator, with qualified supervi-
sion, in an appropriate program placement. Enrollment only by permis-
sion of director of Field Experiences in Education.

652 Supervised Teaching in the Secondary School (3) Engages in
the professional role of secondary educator, with qualified supervision,
in an appropriate program placement. Enrollment only by permission
of director of Field Experiences in Education.

671 Integrating Seminar in Secondary Education (3) A culminating,
research-oriented seminar which integrates professional knowledge,
professional skills and subject area knowledge. Students conduct a
school-based research project, based on professional literature, and
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write a research report. Includes a supervised field experience. Prereq:
completion of 24 hours in the MS secondary education program,
including EDUC 631. F, Sp

674 Integrating Research Seminar in Elementary Education (3) A
culminating, research-oriented seminar that integrates professional knowl-
edge and professional skills. Students conduct a school-based research
project, based on professional literature, and write a research report.
Includes a supervised field experience. Prereq: completion of 24 hours in
the MS elementary education program, including EDUC 631. F, Sp

678 School Community Relations (3) This course will offer both the-
oretical and applied models and methods for connecting schools with a
larger community. A prerequisite to creating those connections is to
build community within the school itself. Thus the pedagogy of the
course will model opportunities for small and large group conversa-
tions and responsibilities to foster a class community. This course
offers exposure to the field of school and community relations as part
of the preparatory program for educational administration. It will
emphasize public relations methods (technically), issues of concern
(ethically) to communities, and the value for diversity in a community.
Special topics that apply across levels will be identified including disci-
pline issues; school culture; safety and security; extracurricular activi-
ties; and developing relationships with all employee groups, parents,
students, businesses, and the community.

681 Foundations of Principalship (3) Explores Indiana Professional
Standards Board standards for building level administrators. Examines
issues of day-to-day planning. Analyzes the formation, development,
nurturance, and celebration of school and community partnerships.
Reviews strategies and outcomes of school marketing.

682 Issues in Educational Leadership (3) Integrates a study of cur-
rent topics with legal, philosophical, and ethical considerations in a
pluralistic society.

683 Leadership in the Principalship (3) Focuses on theory and prac-
tice in school improvement, school culture, conflict management, and
stakeholder communication. Examines employee relations and hiring.
Reviews effective use of technology. Applies basic principles in data
collection and analysis.

684 Legal Aspects of School Administration (3) Examines court
decisions and case law affecting building-level administrators in the
areas of students’ rights, disability rights, personnel, due process, priva-
cy, and legal and contractual obligations. Relates government regula-
tion and policy formation. Reviews ethical concerns in relation to the
spirit of the law.

685 Curriculum and Learning for Educational Leaders (3) Identifies
common themes in curricular development that apply across all levels.
Examines curriculum and learning in relation to student achievement,
school improvement, and educational leadership.

686 Management of Human Resources in the Principalship (3) This
course is designed to present leadership and administrative knowledge,
skills, and strategies in relation to improving the operation of schools
in a pluralistic society. A major focus of the course is to investigate
aspects of leadership as applied to the management of human resources
in the school setting.

687 School Fiscal and Facility Management (3) Examines budgeting,
accountancy, fundraising, grant writing, business partnerships, safety
and security, health, physical plant, transportation, and community
use of facilities.

688 Internship for School Leaders (3) Provides practical experience
in the day-to-day activities of the building-level administrator.
Intended as a synthesizing capstone for all prior educational leadership
course work and field experiences.

689 Special Topics in Educational Leadership (3) Examines topics
germane to educational leadership but not included in the regular
graduate course offerings. Topics will vary with offering and course
may be repeated up to six hour maximum.

690 Special Topics in Education (1-3) Study of a contemporary topic
or innovative development in education. No prereq.

699 Supervised Research (1-3) Advanced research in a specific area
of education. Topics arranged to meet the needs and interests of the
student, subject to availability of graduate faculty to supervise the
research. Repeatable for maximum of six credit hours. No prereq.

COLLEGE OF LIBERAL ARTS
Art

590 Special Problems in Art History (3) An intensive study of some
selected problems, areas, and movements in the field of the visual arts.
Specific topics will vary from semester to semester and will be
announced in the schedule of course offerings. Repeatable with
change in course content. Prereq: 12 credit hours of undergraduate
work in art history or consent of instructor. F, Sp, Su

595 Seminar in Art Education (3) A workshop/review of teaching
portfolio, and discussion of trends that are related to teaching art edu-
cation in the public school. Format will include topical assigned read-
ing, oral and written presentations, and discussion. No prereq.

English

515 History of Rhetoric (3) An understanding and comparison of
various movements in the history of rhetoric, with particular emphasis
on the relationship between rhetorical strategy and one’s image of man
and on historical events which influenced rhetoric. The course aims to
increase the scope of students’ understanding of rhetoric and help
them apply this knowledge to their own writing and their evaluation
of the writing of others. No prereq.

516 Contemporary Issues in Rhetoric (3) An intensive exploration of
the 20th century’s re-valuing of rhetoric as an interdisciplinary theory
of language and meaning. No prereq.

517 History of the English Language (3) A chronological study of
the recorded history of the English language from the ninth century to
the present. Detailed study of major changes in phonology, lexicon
(morphology and semantics), and syntax. Attention to the notion and
practice of standard English and to the development and current state
of dialects in the U.S.A. Format will include lecture and discussion.
No prereq.

524 Chaucer (3) A study of the major works of Geoffrey Chaucer, par-
ticularly The Canterbury Tales and Troilus and Criseyde, with atten-
tion to the language and times of Chaucer. Format will include lecture
and discussion. No prereq.

532 Twentieth Century Poetry (3) A study of representative twenti-
eth-century poets.
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535 Fiction to 1875 (3) A study of English and American prose fic-
tion (principally the novel) before the late 19th-century change to
modern realism and naturalism. The course includes the great
Victorians and Americans through Hawthorne and Melville with rele-
vant continental backgrounds. No prereq.

536 Fiction from 1875 to 1930 (3) A study of English and American
prose fiction of the realist, naturalist, and early modern periods. The
course includes such writers as James, Twain, Crane, Conrad,
Lawrence, Joyce, and others, with major continental figures as well. No
prereq.

537 Contemporary Fiction (3) A study of English and American
prose fiction from approximately 1930 to the present, with continental
backgrounds. No prereq.

538 Twentieth Century Southern Literature (3) A study of the liter-
ature produced by American southern writers from ca. 1920 to the
present. No prereq.

544 Literature in the Secondary Schools (3) A course designed for
graduate students who are seeking additional study on the issues relat-
ed to the teaching of literature in grades 5-12, including censorship,
literary literature, multicultural literature, the ethics of reading, and
the connections between reading and the other language arts: writing,
speaking, and listening.

548 Literary Criticism and Theory (3) A study of literary criticism
and theory, both classic texts and contemporary trends. Readings from
Plato to poststructuralism. Examination of traditional approaches such
as psychological, Marxist, formal, as well as such diverse contemporary
approaches as feminist criticism, structuralism, and reader-response
criticism. No prereq.

549 Major Author (3) An intensive study of the works of a major
author in fiction, poetry, drama, or non-fiction. Course may be repeat-
ed for credit as long as the student has not previously studied the
author in an ENG 549. No prereq.

553 Shakespeare: Comedies/Romances (3) An intensive study of
selected comedies and romances by William Shakespeare.

599 Seminar in Literature and Language (3) An advanced topics
course, with subject matter varying from semester to semester. Not to
be taken more than once by master’s degree candidates without prior
permission of the English Department. No prereq.

601 Introduction to the Professional Study of English (3) An intro-
duction to English as a professional discipline beginning with a history
of English studies within American institutions of learning. Provides a
context for future activities in teaching and scholarship by providing
direct experience not only with the range of activities professionals
engage in, but also with the bibliographic methodologies they pursue.
No prereq.

602 Writing Portfolios (3) A composition course designed for area
teachers emphasizing issues related to the teaching of writing in the
secondary schools. No prereq.

French

500 Special Topics in French (3) Topics in the fields of advanced lan-
guage study, teacher preparation, culture, and literature. This course
may be taken as often as topics vary. Prereq: consent of instructor.

History

500 Special Studies in History (1-3) Historical studies offered in con-
junction with special activities and events such as seminars, conferenc-
es, fieldwork, and research. No prereq.

519 Communal Societies in America (3) A study of the principles,
practices, historical development, and contributions of communal soci-
eties in America from 1663 to the present. Emphasis on Shakers,
Harmony Society, Mormons, Owenites, Brook Farm, Oneida,
Hutterities, Theosophists, and recent communitarians. No prereq.

539 History of Indiana (3) A survey of the history of Indiana from
early to modern times. No prereq.

598 Graduate Seminar in U.S. History (3) A graduate research
course in selected fields of American History.

599 Graduate Seminar in European History (3) A graduate research
course in selected fields of European History.

604 The American West (3) Participants in this course will study
how Americans view and interpret their nation’s history with particu-
lar attention to the American West. Topics will include the frontier
experience, regionalism, and cultural diversity. Writings, films, photo-
graphs, music, and art will be basic course materials. Interpretations of
major historians will be considered. A humanities core course in the
MALS program. No prereq. Cross-listed as LBST 604.

Journalism

581 Public Affairs Reporting (3) A course that polishes the commu-
nications skills of journalism teachers and student publication advisors.
Course work, writing assignments, and class lectures and discussions
will focus on the covering of local and state government, the judicial
system, local and state legislative processes, and regional agencies.
Assignments include an in-depth research paper on an issue or topic of
current interest. Prereq: consent of instructor.

Liberal Studies

550 Special Studies in Liberal Arts (1-3) Liberal studies in conjunc-
tion with special activities and events such as seminars, conferences,
fieldwork, lecture series, research, and travel. Repeatable, but only a
total of three hours may apply to the 33 hours required in the MALS
degree. Credit varies, and the instructor together with the director of
the MALS program will determine the amount of credit. Prereq: con-
sent of the instructor.

590 Interdisciplinary Topics in Liberal Studies (3) A seminar in
which students will draw upon their educational experiences to devel-
op interdisciplinary responses to a problem or issue in contemporary
life. Course parallels LIBA 497 in the undergraduate curriculum and
will be offered in concert with sections of that class but with addition-
al requirements suitable for the awarding of graduate credit. Repeatable
with topic change. No prereq.

601 Language (3) A study of the complex abstract system that links
meanings with sounds and symbols. Beginning with the question
“What is language?” this course explores all aspects of language study,
including how children learn language; how languages change; how
regional dialects vary. It provides an interdisciplinary survey of basic
concepts and applications to understand the subconscious knowledge
speakers have. The course will provide an opportunity for students to
upgrade their interdisciplinary academic writing skills if necessary. A
humanities core course in the MALS program.
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602 Nature and Nurture (3) An introduction to the neurogenetic
revolution currently gaining momentum in the biological and social
sciences. The course examines research and theory from the fields of
evolutionary psychology, behavioral genetics, and behavioral endocri-
nology as challenges to the anti-biological perspectives on human
social behavior found in traditional social science. Such issues lend
themselves well to the most important purpose of the course: develop-
ing the skills, worldview, and values of a critical thinker. A social sci-
ences core course in the MALS program. No prereq.

603 American Values: Contemporary Debate (3) An examination of
current controversies involving the evolution and effects of values in
American culture, including equality, materialism, personal responsi-
bility, and rights. Explores the relationships between cultural and eco-
nomic forces with respect to such social problems as poverty, crime,
racial friction, and family disorganization. A social sciences core
course in the MALS program. No prereq. Cross-listed as SOC 603.

606 After Darwin (3) A study of the consequences of Charles
Darwin’s theories as they pertain to the humanities including history,
literature, philosophy, religion, and civics. Includes a discussion of the
methodologies of humanities research. A humanities core course in
the MALS program. No prereq.

607 Metals Through the Ages (3) The development of metallurgy
and the use of metals against the backdrop of history. Properties of
metals and the challenges facing people as metals came into use over
time. Mining, mining activities, and trade of metals. No prereq.

609 Readings in Contemporary Science and Mathmatics (3) This
course is designed to introduce graduate students who are not neces-
sarily scientists to the literature of modern science and mathematics.
Students will select, read, report on, and discuss books from reading
lists provided by the instructor in five different areas of science and
mathematics. This course can be taken as the science core require-
ment or as an elective for the Master of Arts in Liberal Studies pro-
gram or an elective in the Master of Science in Education program. No
prereq.

610 Capstone Course, Graduating Seminar in Liberal Studies (3)
The objective of this course is to give students in the MALS program
an opportunity to create a meaningful synthesis of their core courses
and electives. The organizing topics for this course can be varied. This
course along with one other 600-level elective or other organizing top-
ics of 610 constitutes one of the options for the final six hours of the
MALS called the Capstone Experience. Repeatable with topic change.

680 Topics in Liberal Studies (3) Examination of topics germane to
the liberal arts but not included in the regular graduate course offer-
ings. Specific topics will vary from semester to semester and will be
announced in the schedule of course offerings. Repeatable with topic
change. No prereq.

690 Independent Work in Liberal Studies (1-3) Directed study or
research in a specific area of liberal studies. Topic of investigation is
selected to meet the needs and interests of the student, subject to the
availability of graduate faculty to supervise the work. Not to be taken
more than twice by master’s degree candidates without prior permis-
sion of graduate advisor. No prereq.

697 Capstone Project in Liberal Studies I (3) The first of two courses
involving intensive study of a topic within liberal studies, selected with
the student’s faculty advisor and approved by the members of the
MALS faculty advisory committee. Combined with the LBST 698, the
study should yield a written work of sufficient length and quality to

warrant a total of six hours of graduate credit, although projects such
as artistic creations, computer programs, theatrical productions, and
community service programs also may be acceptable. Final grade
recorded as satisfactory or unsatisfactory only. Prereq: acceptance to
MALS program; permission of student’s graduate advisor.

698 Capstone Project in Liberal Studies II (3) The second of two
courses involving intensive study of a topic within liberal studies,
selected with the student’s faculty advisor and approved by the mem-
bers of the MALS faculty advisory committee. Combined with LBST
697, the study should yield a written work of sufficient length and
quality to warrant a total of six hours of graduate credit, although proj-
ects such as artistic creations, computer programs, theatrical produc-
tions, and community service programs may also be acceptable. Final
grade recorded as satisfactory or unsatisfactory only. Prereq: accep-
tance to MALS program; permission of student’s graduate advisor.

Public Administration

502 Gender, Communication, and Culture (3) This course combines
cognitive and experiential approaches to gender and culture as they
relate to interpersonal communication, group and organizational com-
munication public communication, and mass media. Students will
analyze gender conflict and identity, as well as develop a critical per-
spective of gender presentations in culture. No prereq.

601 Organizational Behavior (3) A study of individual, groups, and
organizational factors influencing the operation of government agen-
cies and nonprofit organizations. No prereq.

603 Technology Issues in Public Administration (3) Addresses poli-
cy, security, organizational, and decision-making issues created by the
increasingly sophisticated information and communication technolo-
gies used by public and nonprofit managers. The goal of this course is
to improve the manager’s ability to use information technology
resources to improve organizational productivity. A basic overview of
computer tools will be provided along with an overview of emerging
technologies. No prereq.

606 Public Personnel Administration (3) The purpose of this course
is to examine public personnel issues. Specifically, issues related to per-
sonnel/human resource management, employee motivation, evalua-
tion, promotion/demotion, training, benefits, wages and salaries, as
well as disciplinary policies and various legal aspects relating to public
sector employment. No prereq.

609 Budgeting (3) An examination of the budget process in govern-
ment agencies and nonprofit organizations. No prereq.

611 Leadership Skills in Public Administration (3) An examination
of leadership skills relevant to the management of government agen-
cies and non-profit organizations. No prereq.

612 Connect with Southern Indiana (3) The purpose of the Connect
with Southern Indiana (CSI) program is to nurture citizenship and
critical thinking skills among its participants. Program participants
attend nine half- to full-day seminars that focus on community over-
views, critical thinking skills, program management, project planning,
and other leadership skills associated with public sector management.
Students are admitted to the CSI program through a competitive
selection process. Prereq: Acceptance into the CSI program and per-
mission of the MPA Director.

614 Interpersonal Communications within Organizations (3) This
course provides a review of the research and applied approaches to
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organizational communications. This course includes an examination
of the process of selecting appropriate communication channels, a
consideration of the ways in which meaning, both verbal and nonver-
bal, is conveyed, and an exploration of ways in which communication
can help alleviate typical interpersonal problems within organizations.
No prereq.

615 Legal Aspects of Public Administration (3) The purpose of this
course is to examine legal issues relating to public administration.
Many legal topics will be addressed in depth, such as public sector
affirmative action, implementation of the Americans with Disabilities
Act, whistle-blowing protections, public employee privacy and free
speech in the workplace. More generally, this course will look at legal
aspects and legal challenges to agency, regulations, policy implementa-
tion, and laws pertaining to the public sector. No prereq.

618 Research Methods in Public Administration (3) An examina-
tion of social science research methodologies relevant to the manage-
ment of government agencies and non-profit organizations. No prereq.

631 Fundraising and Volunteer Administration (3) Analysis of fund-
raising strategies and the management of volunteers in government
agencies and nonprofit organizations. No prereq.

632 Public Administration (3) Analysis of administrative procedures
and policy issues in government agencies and non-profit organizations.
No prereq.

644 Process Analysis in the Public Sector (3) An examination of
strategic management in government agencies and non-profit organiza-
tions. No prereq.

653 Ethics in Public Administration (3) Examination of the ethical
problems and conflicts encountered by government officials, nonprofit
administrators, and other public administrators. Students in this
course will contemplate a variety of topics including values and ethics,
situational ethics, and individual and organizational ethics. No prereq.

695 Internship in Public Agency (3) This course provides an intern-
ship experience in the public or not-for-profit sector through a mini-
mum of 150 hours of supervised, professional work. Prereq: successful
completion of 12 hours in the MPA program or permission of instructor.

Sociology

603 American Values: Contemporary Debates (3) An examination
of current controversies involving the evolution and effects of values
in American culture, including equality, materialism, personal respon-
sibility, and rights. Explores the relationships between cultural and
economic forces with respect to such social problems as poverty, crime,
racial friction, and family disorganization. A social science core course
in the MALS program. No prereq. Cross-listed as LBST 603.

Spanish

516 Spanish-American Novel (3) Survey of the genre in Spanish
America from the romantic to the psychological novel. No prereq.

518 Spanish American Poetry (3) The major figures and movements
in Spanish-speaking America. The course will apply a variety of criti-
cal approaches (comparative, biographic, sociological, psychological,
structuralist, etc.) to the analysis of poetic texts. No prereq.

521 20th Century Mexican Novel (3) 20th century Mexican novel
from the revolution to the present. No prereq.

554 Golden Age Drama (3) Study of verse dramas that illustrate the
dramatic techniques and universal themes prevalent in Spain (1600-
1700). No prereq.

SPAN 556 Don Quixote (3) Detailed analysis of Cervantes’ novel.
Life and times of the author. Importance of the work to the develop-
ment of the novel as an art form. No prereq.

576 Realism and Naturalism in the Nineteenth-Century Spanish
Novel (3) Analysis of the artistic theories of Realism and Naturalism
as experienced in the nineteenth-century Spanish novel and selected
critical writing. Prereq: consent of instructor.

COLLEGE OF NURSING AND HEALTH PROFESSIONS

Gerontology

615 Health Care Issues Applied to Gerontology (3) This course
focuses on integration of issues, changes in health status, available
resources, and related life-style adaptations necessary for successful
aging and health.

Health Administration

621 The Health Services System (3) This course allows students the
opportunity to analyze the current organizational arrangements and
patterns for the provision and financing of health care services in the
United States. Topics include the health care process and factors
which affect need, access, and use of services; factors affecting the sup-
ply and distribution of health professionals and health facilities; factors
related to health care costs; quality assessment and quality assurance;
the impact of legal and regulatory actions; technology evaluation; and
financing of care through private health insurance and governmental
programs. Emphasis will be placed on current trends in the organiza-
tion, financing and delivery of health care, including managed care,
health care reform, mergers, consolidations, and integrated delivery
systems. As well, the inter-related nature of all aspects of the health
care delivery system will be illustrated throughout the course. First
year. F

622 Biostatistics and Epidemiology (3) Course provides the statistical
and epidemiological basis for the science-based evaluation of health
data and services. In order to make objective administrative decisions,
proper interpretation, and analysis of information is essential. This
course addresses statistical tools used in the evaluation of data and
potential sources of statistical error. Likewise, epidemiological methods
used to infer relationships between factors and outcomes are addressed
including the major threats to study validity. Specific areas covered
include: data types and sources, statistical tests commonly used in the
health field, sampling error, study designs and associated issues, bias
within studies, and the effect and control of other factors that may
affect results. Additional topics include: data based decision-making,
analytic approaches, and the use of meta-analysis in health services.
Course will include a critical review of health data from research or
the literature and the development of a study design directed at
administrative issues in health services. First year. F

623 Operations and Control Systems Research in Health Care
Organizations (3) Provides framework for decision-making for both
operating and control systems in the health care environment.
Emphasizes basic modeling techniques and examples of actual hospital
applications. Students study health care information systems and oper-
ations research techniques. First year. Sp

250

University of Southern Indiana ® 2009-2011 Bulletin



624 Applied Economic Analysis in Health Care (3) Examines eco-
nomic theory and the concepts of production, distribution, supply,
demand and utilization of individual and public health care resources.
Focuses on the relevance of economic analytic techniques and their
application to processes of resource allocation. Emphasis is also placed
on the economic analysis of public policy development. First year. Sp

625 Marketing and Competitive Strategies in Health Care (3)
Concepts of marketing and competitive strategies are applied to health
care settings. Topics include health consumer behavior, market seg-
mentation and targeting, medical staff relations, forecasting service
demand and analysis of the competitive environment using market
research, new product development, product pricing and distribution,
advertising and public relations, personal sales techniques, and strategy
formulation. Emphasis is placed on methodologies for developing orga-
nizational strategic plans using the marketing approach. First year. Su

626 Legal and Ethical Issues in Health Care (3) Legal issues related
to the organization and delivery of health care will be examined, along
with the ethical and moral considerations associated with the manage-
ment of health care facilities and the provision of health services.
Topics include government regulation of health care facilities and
occupations, civil rights regulations regarding diversity, fraud and
abuse, institutional and personal liability for negligence and malprac-
tice, patient consent requirements, termination of care, confidentiality
of medical information, medical staff credentialing, peer review of
care, utilization review, and managed care regulations. Treatment of
ethical and moral issues will emphasize the understanding of diverse
viewpoints and methods for resolving conflicting moral obligations.
Concerns arising from potential conflicts between legal and moral
obligations are also investigated. First year. Su

631 Individual and Group Behavior in Health Care Organizations
(3) Provides theory, knowledge and skills from organizational psychol-
ogy and organizational behavior to understand and effectively manage
individuals and groups in health care organizations. Traditional and
contemporary issues in power and conflict resolution, organizational
development, decision-making and group dynamics, performance
appraisal and compensation, work stress, and discrimination are dis-
cussed. Second year. F

632 Administration of Health Care Organizations (3) Theories of
administrative practice are examined and applied to the complex
human relationships existing in healthcare facilities. Special attention
is paid to the physician-management relationship, policy development,
decision making, and strategic planning. Second year. F

633 Human Resources and Labor Relations Management in Health
Care (3) Concepts in human resources management as applied to
health services organizations are presented. Topics include the rela-
tionship between human resources management and general manage-
ment, the nature of work and human resources, compensation and
benefits, personnel planning, recruitment and selection, training and
development, employee appraisal, and discipline. Labor relations topics
focus on the history of the labor movement; legal regulations related to
labor; union structure and formation; the analysis of union contracts;
the collective bargaining process; grievance and arbitration; and the
problems of managing with and without a contract. Second year. Sp

634 Financial Management in Health Care Organizations (3)
Principles of financial management and insurance are integrated and
applied to health care. Methods of public and private financing for a
variety of providers and services are examined. Costing concepts are
applied to the financial control of health care operations and managed
care contracts. Strategic financial planning, financial statement analy-

sis, and budgeting are also covered. Students use spreadsheet software
to complete assignments that model actual health care practice.
Second year. Sp

635 Seminar in Health Care Administration (3) As the integrative
capstone course for the Master of Health Administration student,
emphasis is placed on developing problem-solving skills in multi-facet-
ed scenarios taken from actual situations. Learning goals include the
assimilation of new information from various sources, including the
current literature and research; preparing appropriate solutions within
a team environment; and exhibiting leadership among peers. Second
year. Su

636 Administrative Effectiveness in Health Care Settings (3) This
course is designed to prepare students for distinctiveness and success in
the employment market. Emphasis is on developing management skills,
including communications, public speaking, negotiating, mediating,
using political strategies, problem solving, time management, and team
building. Other topics include stress management, career planning,
personal marketing, and effective interpersonal relationships. Second
year. Su

641 Health Care Administrative Residency (3) The administrative
residency provides exposure to all facets of a health care organization.
The student will present a meaningful end product to the host organi-
zation at the culmination of the experience. The structure of the resi-
dency is flexible, and varies with the student’s interests, the preceptor’s
priorities, and the needs of the organization. Third year. F

Health Professions

535 Eastern Medicine: Integrative Complementary Health Care (3)
This course facilitates the study of Eastern medicine and its influence
on integrative/complementary health care therapies. Emphasis is on
the historical and social influences of the evolving model of east-west
healing and health care. Specific modalities will be studied with
emphasis on research support for efficacy, self care and use in contem-
porary health care practices. Implications for changes in health care
concepts and health care provider roles will also be discussed.

584 Environmental Health (3) Introduces various environmental
risks to health status, and the role of public health controls to safe-
guarding at-risk populations. These areas include: food production,
water purity, wastewater and solid waste handling, anthropod and pest
control, air quality, and occupational and industrial hazards to health. F

585 Epidemiology (3) Introduces the principles and methods of epide-
miology used to study health related issues in populations. Covers
models of disease causation and the association of health risk factors.
Includes common epidemiological measures, epidemiological study
designs, disease surveillance, and outbreak investigation. Applies epi-
demiological principles and methods to health service organizations
and clinical settings by developing critical literature reviews and study
design skills. Prereq: a course in statistics. Sp

671 Curriculum Development for the Health Professions Educator
(5) This course focuses on curriculum development and the role of the
health professions educator. The role of faculty and health care facility
educator specialists are studied. Curriculum development designs and
models are evaluated. Current issues influencing curriculum develop-
ment in higher education and health professions are emphasized. F

672 Teaching Strategies for the Health Professions Educator (5)
This course focuses on the assessment of learning needs and the devel-
opment and implementation of learning experiences in the classroom
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and clinical setting. The theoretical foundations of teaching and
learning, selection of appropriate teaching strategies for classroom,
simulated laboratory and clinical instruction, use of multimedia learn-
ing resources, and the concept of distributive learning are emphasized.
Experience in developing and implementing learning experiences for
the education of health professions is provided. Sp

673 Evaluation Strategies for the Health Professions Educator (5)
This course focuses on the process of evaluation in the education of
health professions educators. Evaluation models and concepts related
to the measurement of outcomes in classroom and clinical instruction
are introduced, as well as those related to program evaluation. Legal
and ethical issues related to student evaluation are discussed. Current
issues related to the evaluation of outcomes in education are empha-
sized. Su

690 Special Topics in the Health Professions (1-3) Independent
study of a topic relevant to the health professions that is not otherwise
covered in the curriculum. Prereq: Consent of the Health Services
program director.

Nursing

570 Special Topics in Nursing (1-3) This courses studies special top-
ics in nursing and health care.

574 Perioperative Nursing (3) This course explores the advanced role
of the perioperative nurse focusing primarily on intraoperative nursing
care which includes traditional, endoscopic, and laser surgical proce-
dures in specialty areas and same-day surgery preparation and post-
anesthesia care. Critical thinking and decision-making skills in periop-
erative nursing will be enhanced through client teaching, manage-
ment, and clinical research topics.

576 Cardiovascular Surgical Nursing (3) This course integrates
advanced knowledge and research concerning the care of patients
undergoing cardiac surgery for the professional critical care nurse. The
course focus is on innovative management of cardiac surgery patients
and critical thinking skills with emphasis on the collaborative role of
nurses as they participate in the care of the critically ill cardiac surgery
patient.

578 Rehabilitation Nursing (3) This course examines the scope of
professional nursing practice in rehabilitation nursing. Emphasis on
the diagnosis and treatment of individual and group responses to actu-
al and potential health problems resulting from altered functional abil-
ity and altered lifestyle.

582 Oncology Nursing (3) This course examines the advanced
knowledge of adult oncology nursing including the dimensions of pre-
vention and early detection, diagnosis, treatment, palliation, rehabili-
tation, and survivorship are studied with diagnostic evaluation, classi-
fication, staging, and various treatment modalities for a selected range
of malignancies.

612 Advanced Nursing Research (3) This course examines the signif-
icance of research to nursing and provides a foundation for conducting
research. Quantitative and qualitative methodologies are included.
Students critique published research on a selected topic through a
review of the literature. Working within small groups or individually,
students critique the evidence base for standards of practice. Pre-req:
NURS 613 or taken concurrently. F

613 Theoretical Basis for Advanced Practice Nursing (3) This
course is an introduction to the application of theory in nursing

research and practice. Studies include philosophy and methods, pio-
neers in nursing theory, and selected non-nursing theories related to
nursing practice and the nursing profession. F

614 Advanced Practice Nursing and Health Care Issues (3) This
course examines issues relevant to advanced practice nursing and the
health care delivery system including advanced practice roles, legal
aspects of practice, scope of practice, credentialing, concepts of
authority, power, and leadership, ethical aspects of practice, cultural
sensitivity, continuous quality improvement, economics of health care
delivery, legislative and policy-making activities, and allocation of
health care resources. Sp, Su

615 Advanced Nursing Research II (3) Synthesis of scholarly con-
cepts in nursing practice. Options include designing a research study
or developing and implementing an innovative scholarly project.
Projects may include participation in nursing research or other faculty-
student directed activities. Prereq: NURS 612 and NURS 613. Sp

616 Management of the Client in the Health Care Systems (3) This
course examines organizational behavior and role competencies related
to advanced practice nursing in health care including managed care,
case management, integrated care systems, professional leadership,
change theory, conflict theory, practice management, and computer
literacy. Emphasis will be placed on the different health care environ-
ments currently utilizing advanced practice nurses. Sp, Su

617 Advanced Concepts of Pathophysiology (3) This course explores
the physiological and pathological base for the advanced practice nurse
to provide care to children and adults with acute and/or chronic ill-
ness. Examines theories and concepts relevant to pathophysiologic pro-
cesses. F, Su

618 Advanced Health Assessment for Advanced Practice Nurses (3)
This course provides didactic instruction and clinical practice in phys-
ical assessment, developmental screening, history taking, nursing, and
medical diagnosis. Teaching methods include lecture, independent
study, laboratory, and clinical practice. Prereq: NURS 622. Su

621 Clinical Pharmacology for Nurse Educators (3) This course is
designed to provide the graduate nursing education student with
knowledge of pharmacological agents and herbal therapies used in the
treatment of adults, adolescents, and young children. Emphasis is
placed on indications, mechanism of action, adverse reactions, patient
teaching, and appropriate dosages of drugs. Through the use of a vari-
ety of instructional methods, this course prepares students to imple-
ment, monitor, and evaluate effective patient pharmacological therapy.
Prereq: NURS 617. F

622 Clinical Pharmacology for Advanced Practice Nurses (3) This
course is designed to provide the advanced practice nursing student
with knowledge of pharmacological agents and herbal therapies used
in the treatment of adults, adolescents, and young children. Emphasis
is placed on indications, mechanisms of actions, prescriptive drug pro-
tocols, adverse reactions, and appropriate dosages. Through the use of
variety of instructional methods, this course prepares students to
design, implement, monitor, and alter effective patient pharmacologi-
cal therapy. Prereq: NURS 617. Sp

624 Economic Policies in Nursing and Health Care (3) This course
applies economic theories and analytic techniques to resource alloca-
tion in nursing and health care is discussed. Skill development to ana-
lyze health care issues from an economic perspective will be empha-
sized including three fundamental observations of the world that 1)
resources are scarce relative to wants; 2) resources have alternative
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uses making choice (rationing) necessary and inevitable; and 3) there
are significant variations in the relative importance that people attach
to wants, making unique solutions unlikely. Sp

625 Marketing and Competitive Strategies in Nursing and Health
Care (3) This course explores concepts of marketing and competitive
strategies are applied to nursing and health care organizations.
Emphasis is placed on methodologies for developing nursing and orga-
nizational strategic marketing plans. Su

627 Nursing Informatics (3) This course examines concepts and
issues surrounding technology and information management are pre-
sented. Factors that influence information technology, database man-
agement, and information systems will be analyzed. Su

628 Advanced Health Assessment for Nurse Educators (3) This
course provides didactic instruction and clinical practice in history
taking and physical assessment with a focus on enhancing assessment
skills required by nurse educators. Teaching methods include lecture,
independent study, laboratory, and clinical practice. Prereq: NURS
621. Sp

631 Individual and Group Behavior in Nursing and Health Care
Organizations (3) This course presents organizational behavior theo-
ries and effective management strategies to lead individuals and groups
in health care organizations. Traditional and contemporary issues
including power, conflict resolution, organizational development, deci-
sion-making and group dynamics will be discussed. F

632 Administration of Nursing and Health Care Organizations (3)
This course examines and applies administrative theories to complex
human relationships existing in nursing and health care. The course
focuses on the nature and make up of organizations, structuring and
coordinating work, and the influence of complex systems, community
behavior, and internal leadership on the direction and decision-mak-
ing capacity of health care organizations. F

633 Human Resources Management in Nursing and Health Care
(3) This course explores concepts in human resources management as
applied to nursing and health care organizations will be presented.
Specific labor management issues related to nursing and health care
organizations also will be incorporated. Sp

634 Financial Management in Nursing and Health Care
Organizations (3) This course applies principles of financial manage-
ment and reimbursement to nursing and health care organizations.
Strategic financial planning, financial statement analysis, budgeting,
and financial decision making strategies are presented. Prereq: comple-
tion of NURS 624 preferred. F

635 Business of Nursing (3) This course synthesizes the nurse leader/
manager role in the organization through the completion of a major
project is the focus of this course. Each student will assume the lead
role in the development, implementation, and evaluation of an admin-
istrative/management project. Prereq: NURS 634. Sp

654 Primary Care Nursing of Families I (6) This course focuses on
the clinical management of the health/illness status of children, adults,
and elders within a family framework. Includes theoretical concepts relat-
ed to individual development and family function. The clinical focus is
on the role of the nurse practitioner in primary care management includ-
ing health promotion, illness prevention, assessment, treatments for acute
and chronic illnesses, and education. Emphasizes role development,
including interdependent and independent practices. Prereq: NURS 613,
NURS 614, NURS 617, NURS 618, and NURS 622. F

655 Primary Care Nursing of Families II (6) This course continues
to expand the clinical management of children, adults, and elders
within a family framework. Includes theoretical concepts related to the
management of families with acute or chronic health care crises. The
clinical focus is on the role of the nurse practitioner in primary care
management including health promotion, illness prevention, assess-
ment, treatments for acute and chronic illnesses, and education.
Emphasizes role development, including interdependent and indepen-
dent practices. Prereq: NURS 654. Sp

656 Family Nurse Practitioner Practicum (6) This course provides
an intensive clinical experience in the family nurse practitioner role.
Selected preceptorships are designed to maximize individual student
learning needs and provide a comprehensive experience to develop
expertise in caring for individuals and families. Prereq. NURS 655. Su

671 Curriculum Development for the Nurse Educator (5) This
course focuses on curriculum development and the role of the nurse
educator. The roles of faculty and health care facility educator special-
ists are studied. Curriculum development designs and models are eval-
uated. Current issues influencing curriculum development in higher
education and health professions are analyzed. F

672 Teaching Strategies for the Nurse Educator (5) This course
focuses on the assessment of learning needs and the development and
implementation of learning experiences in the classroom and clinical
setting. The theoretical foundations of teaching and learning, selec-
tion of appropriate teaching strategies for classroom, simulated labora-
tory and clinical instruction, use of multimedia learning resources, and
the concept of distributive learning are emphasized. Experience in
developing and implementing learning experiences for the education
of nursing professionals is provided. Sp

673 Evaluation Strategies for the Nurse Educator (5) This course
focuses on the process of evaluation in the education of nurses.
Evaluation models and concepts related to the measurement of out-
comes in classroom and clinical instruction are introduced, as well as
those related to program evaluation. Legal and ethical issues related to
student evaluation are discussed. Current issues related to the evalua-
tion of outcomes in nursing education are emphasized. Su

674 Management of Acutely Ill Adults I (6) This course focuses on
the management of adult clients who are acutely/critically ill or experi-
encing an exacerbation of a chronic health problem. The clinical focus
is on the role of the acute care nurse practitioner working with a mul-
tidisciplinary team across settings to facilitate and accelerate the
patient’s return to optimal health. Prereq: NURS 613, NURS 614,
NURS 617, NURS 618, and NURS 622. F

675 Management of Acutely I1l Adults II (6) This course continues
the focus on the management of adult clients who are acutely/critically
ill or experiencing an exacerbation of a chronic health problem. The
clinical focus is on the role of the acute care nurse practitioner work-
ing with a multidisciplinary team across settings to facilitate and accel-
erate the patient’s return to optimal health. Prereq: NURS 674. Sp

676 Management of Acutely I1l Adults III (6) This course continues
the focus on the management of adult clients who are acutely/- critical-
ly ill or experiencing an exacerbation of a chronic health problem. The
clinical focus is on the role of the acute care nurse practitioner work-
ing with a multidisciplinary team across settings to facilitate and accel-
erate the patient’s return to optimal health. Prereq: NURS 675. Su

677 Advanced Nursing Care of Pediatric Patients (4) This course
focuses on the assessment, diagnosis, and collaborative management of
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pediatric patients with acute illness or experiencing an exacerbation of
a chronic health problem. The clinical focus is on the role of the
advanced practice nurse to facilitate and accelerate the patient’s return
to optimal health.

713 Theory and Practice (3) This course will focus on nursing, educa-
tion, organizational, leadership and management theories. The
advanced analysis of the relationship between theory and evidenced
based practice are explored with emphasis on the application of nurs-
ing and other theories at the highest level of nursing practice. Students
will synthesize and apply theoretical knowledge to their phenomenon
of interest.

715 Analytical Methods for Population-Based Care (4) This course
will identify and analyze factors that affect the health of the popula-
tion. The history and methods of epidemiology will be explored.
Students will use Healthy People 2010 objectives and selected biosta-
tistics to analyze current public health issues. Students use analytical
methods and evidence based guidelines to critically appraise existing
literature and epidemiological data. Students will determine and
implement the best evidence for population-based health care as it
applies to nursing practice, nursing education and nursing manage-
ment and leadership.

717 Cultural Diversity (2) This course focuses on the knowledge and
skills necessary to effectively interact with and serve culturally diverse
populations. Topics related to age, race, ethnicity, gender, class, and
disabilities will be emphasized. Concepts related to workforce diversity,
health care belief systems, patient rights and management of health
care appropriate to the patient population will also be explored.
Culturally based assessment tools will be critiqued. Healthy People
2010 objectives will be used as a framework to explore health care
needs of the culturally diverse population.

721 Systems Leadership and Interprofessional Collaboration (5)
Students engage in the exploration of leadership in nursing and health
care organizations. Platforms for discussion include concepts of leader-
ship, organizational theory, quality improvement methods, inter-profes-
sional collaboration, effective communication and change strategies.
Students develop leadership knowledge and skills to initiate systems
transformation.

724 Health Care Policy and Strategic Planning (3) This course pre-
pares students to analyze and influence health policy environments.
Students will analyze and collaborate in revising health care organiza-
tion strategic plans. Students will explore the impact of Healthy
People 2010 objectives on health policy and strategic planning.
Students learn to define policy problems; identify and critique poten-
tial solutions; and assess political and economic influences on health
care policy. Students design interventions to influence policy making
and implementation. Methods for evaluating policy and strategic plans
will be explored.

725 Resource Ultilization in Health Care (4) This course focuses on
the complex variables that influence resource utilization in nursing
and healthcare. The conceptual basis and methods of financial analy-
sis and decision making as they pertain to the healthcare delivery sys-
tems are analyzed. Health care economics, marketing principles,
human resource management, and the influence of Healthy People
2010 objectives that impact current healthcare environments are
explored.

727 Healthcare Technology and Informatics (3) This course focuses
on conceptual foundations for understanding health care informatics
including the analysis of a variety of applications of information sys-

tems within the health care system. Elements addressed include theo-
retical models of nursing informatics, healthcare computing, data
management and information processing, data acquisition, nursing
vocabularies, and knowledge representation. Managing organizational
change, information security, social and ethical issues in health care
systems, and the effects of informatics on the practitioner and consum-
er are studied.

854 Critical Appraisal of Practice I (3) This course focuses on the
application of best evidence to promote nursing practice at the highest
level. Students explore current research and propose methods to use
newly acquired knowledge in current practice situations ensuring qual-
ity outcomes. Students synthesize concepts from biophysical, psychoso-
cial, sociopolitical, cultural, economic and nursing science to impact
and to understand the consequences of advanced practice decisions.
Healthy People 2010 objectives will be used as the framework for
exploring the potential impact of advanced practice decisions.

855 Critical Appraisal of Practice II (3) This course focuses on the
evaluation of best evidence to promote nursing practice at the highest
level. Students use current research and create a plan to implement
newly acquired knowledge in practice situations and evaluating quality
outcomes. Students synthesize concepts from biophysical, psychosocial,
sociopolitical, cultural, economic and nursing science to evaluate con-
sequences of advanced practice decisions. Healthy People 2010 objec-
tives will be used as the framework for evaluating the impact of
advanced practice decisions.

866 Capstone Project I: Planning (1) This course focuses on the ini-
tial development of capstone projects including problem statement,
objective, project activities, project timeline, resources, and evaluation
strategies. Method(s) to address Healthy People 2010 objectives will be
integrated into the project activities. This course is part of a four
semester sequence required of all DNP students.

867 Capstone Project II: Project Proposal (1) This course focuses on
project development including process and outcome evaluation, budget
development, and measurement tools. The initial project proposal will
be completed during this course. Students will present their projects as
a poster presentation at research conferences. This course is part of a
four semester sequence required of all DNP students.

876 Capstone Project III — Implementation (1) This course focuses
on implementation of the DNP project. This course is part of a four
semester sequence required of all DNP students.

877 Capstone Project IV — Dissemination (3) This course culminates
the DNP capstone project. Students will present their current project
status, evaluation methodology, dissemination plans, and future rec-
ommendations. Dissemination of the project outcomes will be com-
pleted. Methods to address Healthy People 2010 objectives will be
included in the evaluation of this project. This course is the final
course of a four semester sequence required of all DNP students.

Occupational Therapy

581 Occupational Therapy Research Fundamentals I (3) Students in
this course first complete an introductory unit that covers the philo-
sophical underpinnings of inquiry, the importance of research, the two
traditions of research including process stages and essential compo-
nents, basic versus applied research, and rigor in research. Students
then utilize discovery learning (a) to develop foundations for evidence-
based clinical reasoning: descriptive and nonparametric inferential sta-
tistics, critical reading and analysis of research papers, and information
dissemination in various scholarly formats and (b) to apply three
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inquiry strategies: basis single system, quantitative focus groups, and
survey research.

582 Occupational Therapy Research Fundamentals II (3) In this
course students utilize discovery learning (a) to build on foundations of
evidence-based clinical reasoning: advanced quantitative analysis with
an emphasis on parametric inferential statistics, critical reading and
analysis of research papers, and information dissemination in various
scholarly formats (b) first complete an introductory unit that covers
the philosophical underpinnings of inquiry, the importance of
research, the two traditions of research including process stages and
essential components, basic versus applied research, and rigor in
research. Students then utilize discovery learning (a) to develop foun-
dations for evidence-based clinical reasoning: descriptive and nonpara-
metric inferential statistics, critical reading and analysis of research
papers, and information dissemination in various scholarly formats and
(b) to apply six inquiry strategies: advanced single system design, case
study method, action research, outcome evaluation, qualitative focus
group research, and other forms of qualitative research.

671 Occupational Therapy Leadership (4) The focus of this course is
to develop executive leadership, management skills, and a working
understanding of the following topics: organizational mission and
vision, strategic planning, personnel management, reimbursement sys-
tems, accrediting bodies, basic budgeting concepts, internal and exter-
nal marketing of OT services and interdisciplinary cooperation. These
skills are applied to the delivery of occupational therapy services in a
variety of service models including medical, community, and educa-
tional systems. Emphasis is placed on understanding social needs of
the community in the context of program development and collaborat-
ing with other health care professionals for the effective delivery of
services. F

683 Advanced Occupational Therapy Research Strategies (3) In this
course students conduct and disseminate scholarly work of the profes-
sion including examining, developing, refining, and evaluating the
profession’s body of knowledge, theoretical base, and philosophical
foundations. Specific tasks involve designing and directing the com-
pletion of various studies, including data analysis, interpretation, and
dissemination of results; collaborating with others to facilitate studies
of concern to the profession; and mentoring novice researchers. F

690 Special Topics (2) This course provides opportunities for concen-
trated study in an emerging, innovative, or specialized area of the
occupational therapy profession. Sp

692 Specialized Evaluation Strategies (4) Providing an advanced
study of tests and measurement principles within the centralized role
of specialization, this course emphasizes: (a) clinical reasoning aspects;
(b) selection, administration, and interpretation of standardized and
nonstandardized tests and evaluations; (c) interpretation of evaluation
results; (d) documentation within an appropriate practice setting; (e)
reevaluation for effect of occupational therapy intervention and need
for continued and/or changed treatment; (f) integration of evidence
based practice into the evaluation process; and (g) changes in treat-
ment goals that result from various evaluation results. F

696 Professional Fieldwork I (6) In this Level II fieldwork experience
of at least 12 weeks full-time, students synthesize knowledge gained
throughout their educational experiences including liberal arts courses
(University Core Curriculum) as well as the professional sequence of
occupational therapy coursework by delivering occupational therapy
services to persons having various levels of occupational performance.
For service delivery, students use clinical reasoning, self-reflection, and
creativity in their utilization of various occupational therapy theoreti-

cal approaches throughout the occupational therapy process. By the
end of this internship, the student must function as an entry-level
occupational therapist. Fieldwork I must vary from Fieldwork II to
reflect a difference in (a) ages across the lifespan of persons requiring
occupational therapy services, (b) the setting with regard to chronicity
(long term versus short term), and (c) facility type (institutional versus
community based). F, Sp, Su

697 Professional Fieldwork II (6) In this Level II fieldwork experi-
ence of at least 12 weeks full-time, students synthesize knowledge
gained throughout their educational experiences including liberal arts
courses (University Core Curriculum) as well as the professional
sequence of occupational therapy coursework by delivering occupa-
tional therapy services to persons having various levels of occupational
performance. For service delivery, students use clinical reasoning, self-
reflection, and creativity in their utilization of various occupational
therapy theoretical approaches throughout the occupational therapy
process. By the end of this internship, the student must function as an
entry-level occupational therapist. Fieldwork II must vary from
Fieldwork I to reflect a difference in (a) ages across the lifespan of per-
sons requiring occupational therapy services, (b) the setting with
regard to chronicity (long term versus short term), and (c) facility type
(institutional versus community based). F, Sp, Su

698 Specialized Role Internship Seminar (2) Integrated within this
course is a 120 clock hour fieldwork internship experience in which
students apply knowledge, values, and skills related to their selected
central role of specialization. Such roles may included educator,
researcher, entrepreneur, administrator, consultant, and advanced clin-
ical practitioner. Students also meet in seminar fashion to reflect upon
and share their learning experiences, providing additional synthesis of
this internship. F

699 Occupational Therapy Synthesis (5) This course is designed to
provide students opportunities to synthesize their preparation for
advanced practice across three roles: a central role of specialization
(selected by the graduate student) supported by two required roles,
educator and researcher. Resulting in a product such as a research proj-
ect or innovative scholarly project, this course also emphasizes profes-
sional reflection on the process aspect. Sp

POTT COLLEGE OF SCIENCE AND ENGINEERING
Biology

536 Molecular Biology Techniques (4) A project-oriented laboratory
course in purifying, manipulating, and analyzing DNA using biotech-
nology techniques. Techniques include DNA cloning and expression,
gene library construction and screening, PCR amplification of DNA,
and DNA sequencing. Prereq: CHEM 254 or CHEM 321, BIOL 334,
BIOL 375, and BIOL 376, or consent of instructor.

561 Developmental Biology (4) Study of the progressive changes that
occur within cells, tissues, and organisms during their life span.
Studies development from the molecular, biochemical, genetic, mor-
phological, and physiological levels. Emphasis on experimental
approaches to gene expression and its role in programming develop-
ment. Prereq: BIOL 334, BIOL 434.

651 Topics in Biology for Teacher Preparation and Enhancement
(1-4) A special topics course for advanced teacher preparation and for
in-service teacher enhancement. Advances in biological concepts, pro-
cesses, methods, or issues. Focus on new advances in knowledge, hands
on experiences, the interface of scientific knowledge with topics of
daily life and environmental concern, or ethical issues raised by new
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advances in biology. Subject matter will vary from semester to semester
when the course is offered. Prereq: consent of instructor.

691 Graduate Topics in Biology (1-4) Advanced independent study
course for biology graduate majors in which topics on the broad inter-
relationships of biology with other sciences are considered. Prereq:
consent of instructor.

Chemistry

518 Seminar and Chemical Literature (2) A study of the chemical
literature. The preparation of a scientific manuscript and the presenta-
tion of a seminar.

521 Instrumental Methods of Analysis I (3) A study of principles
and applications of instrumental analysis including an introduction to
error analysis and absorption and emission spectroscopy. Techniques
include UV, IR, NMR, atomic absorption, and emission. Prereq:
CHEM 253, CHEM 321.

522 Instrumental Methods of Analysis II (3) A continuation of
CHEM 521 with emphasis on electronics, chromatographic techniques,
and electro analytical methods. Prereq: CHEM 253, CHEM 321.

541 Inorganic Chemistry (3) Introduction to the chemistry of all the
elements, developed from the principles governing atomic structure
and bonding, with special emphasis on transition metal and organome-
tallic chemistry. A special research project is required.

553 Organic Qualitative Analysis (3) The development of the quali-
tative procedures and techniques used in organic chemistry. Prereq:
CHEM 254.

558 Topics in Organic Chemistry (2) An advanced course in organic
chemistry that considers special topics. Prereq: CHEM 254; recom-
mended CHEM 462.

651 Topics in Chemistry for Teacher Preparation and Enhancement
(3) This is a special topics course for advanced teacher preparation and
for in-service teacher enhancement. An emphasis is placed on basic
concepts and problem-solving techniques needed for teaching chemis-
try in high school. The course focuses on new advances in knowledge,
hands-on experiences, the interface of scientific knowledge with topics
of daily life and environmental concern, or ethical issues raised by new
advances in chemistry. Subject matter may vary from semester to
semester when the course is offered. Prereq: consent of instructor.

Geography

575 Remote Sensing and Image Analysis (3) A study of elements of
airborne and space-borne remote sensing systems, including aerial pho-
tography, radar, thermal, multi-spectral. Emphasis on use of remotely
sensed images for environmental monitoring, resource assessment, land
use, and terrain analysis.

Geology

GEOL 605 Temporality in the Sciences (3) An intensive analysis of
the role of time in the development of science. An interdisciplinary
study assuming several distinct temporalities that form a nested hierar-
chy proceeding from the level of electromagnetic radiation to the mind
of man. Investigates each temporality and its contribution to our over-
all understanding of the physical world. A science core course in the
MALS program. Cross listed as LBST 605.

Industrial Management

601 Special Studies in Industrial Management (1-3) Directed study
of topics in industrial management conducted in a seminar setting.
Reading and writing assignments are based on current technical and
professional literature in the field of industrial management. Guest lec-
turers and invited experts from government and industry complement
the assigned readings and seminar discussions. Credit hours awarded
for each offering of this course will be determined in advance based on
the course requirements established by the instructor. Prereq: graduate
standing or consent of instructor.

602 Operations Systems Analysis and Modeling (3) Three hours lec-
ture. Application of linear programming and optimization algorithms
in analyzing and solving operations and manufacturing decisions in
modern technological enterprises. Emphasis is directed at linear pro-
gramming, queuing theory, waiting line models, systems analysis, and
computer simulation applications for enhancing the productivity and
efficiency of modern technological enterprises. Prereq: MATH 215
Survey of Calculus or equivalent, IM 603 Survey of Statistics or equiv-
alent, or approval of graduate advisor.

603 Survey of Statistics (3) Three hours lecture. An introduction to
basic principles and steps involved in planning and conducting statisti-
cal studies. Surveys statistical concepts to assist in the decision making
process. Topics include probability, probability distributions, hypothe-
sis testing, regression analysis, analysis of variance, reliability, life test-
ing, and control charts. Prereq: graduate standing or consent of
instructor.

604 Manufacturing Systems Analysis (3) Three hours lecture. This
course examines concepts and techniques in manufacturing and opera-
tions management. Primary emphasis of the course is development of a
system of manufacturing “laws” that relate various measures of plant
performance, such as throughput, cycle time, work-in-process, variabil-
ity, and quality into a consistent framework for evaluating classical
operations management techniques as well as evolving new strategies.
Analytical tools used include probability and statistics, queuing mod-
els, and simulation. Exercises and case studies examine both concepts
and methods. Prereq: MATH 215 Survey of Calculus or equivalent, IM
603 Survey of Statistics or equivalent, or approval of graduate advisor.

611 Principles and Practices of Project Management (3) Three hours
lecture. An examination of the fundamental principles of management
with emphasis on project management in technical enterprises.
Lectures, case studies, and role-playing exercises are used to enable stu-
dents to develop an understanding of key management concepts and
provide opportunities to employ and evaluate a variety of project man-
agement techniques in typical industrial settings. Time management
strategies, problem-solving techniques, and decision-making tools are
emphasized. Prereq: graduate standing or consent of instructor.

614 Interpersonal Communications within Organization (3) Three
hours lecture. This course provides a review of the research and
applied approaches to organizational communication. The course
includes an examination of the process of selecting appropriate com-
munication channels, a consideration of the ways in which meaning,
both verbal and nonverbal, is conveyed, and an exploration of ways in
which communication can help alleviate typical interpersonal prob-
lems within organizations. Prereq: graduate standing or consent of
instructor.

621 Human Factors in Design (3) Three hours lecture. Study of the
methods for designing the interface between humans and machines.
Emphasizes the use of anthropometrical data and consideration of
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environmental factors for designing improvements of industrial and
office workspace. Prereq: graduate standing or consent of instructor.

625 Principles of Computer-Aided Design and Manufacturing (3)
Three hours lecture. Theory and practice in the operation of several
micro and mini computer-based CAD systems for the generation of
engineering documentation. Generation of symbols and shape descrip-
tions using geometric primitives in both two- and three-dimensional
systems. Discusses the application of CAD to manufacturing and the
management problems associated with CAD technology. Prereq:
TECH 121 - Engineering Modeling and Documentation or equivalent
experience.

631 Industrial Safety (3) Three hours lecture. A study of
Occupational Safety and Health Regulations, and their effect on
industrial management and engineering. Accident investigation, liabil-
ity, workers’ compensation and hazard control will be studied with
emphasis on safety management techniques and planning. Prereq:
graduate standing or consent of instructor.

635 Computer-Aided Design and Manufacturing Applications (3)
Three hours lecture. A project-oriented course in computer-aided
design and manufacturing. Emphasizes developing a working knowl-
edge of how CAD/CAM processes can be applied to various engineer-
ing disciplines and how CAD/CAM changes the nature of the man-
agement function in engineering. Uses two- and three- dimensional
software. Orientation to the software is a continuation of IM 625.
Prereq: IM 625 - Principles of Computer-Aided Design and
Manufacturing.

641 Principles and Practices of Quality Management (3) Three
hours lecture. Application of fundamental principles of quality man-
agement in analyzing and solving operations and manufacturing deci-
sions in modern technological enterprises. Emphasis is directed at the
management and control of quality to provide an environment for
continuous improvement. Topics to be examined are quality philoso-
phies, Total Quality Management, continuous improvement, Baldridge
Award and criteria, ISO Standards, quality control, quality improve-
ment, reliability management, six sigma, design of experiments, quality
measurement tools, and quality function deployment. Prereq: graduate
standing and IM 603 Survey of Statistics or equivalent or approval of
graduate advisor.

651 Economic Evaluation of Industrial Projects (3) Three hours lec-
ture. An intensive examination of the principles and applications of
analytical techniques for evaluating capital investments, equipment
replacements, production costs, and alternative investment and expen-
diture proposals in which the time value of money is a primary consid-
eration. Includes study of present worth and rate of return analyses,
depreciation and depletion, replacement analysis, benefit-cost analysis
and methods for incorporating tax considerations in economic evalua-
tion decisions. Prereq: graduate standing or consent of instructor.

652 Industrial Management (3) Three hours lecture. An examination
of the fundamental concepts of management in industrial settings
with emphasis on the relationships among types of industrial work,
types of organizational structure, and managerial responsibilities.
Includes study of organizational alternatives, time management, bud-
geting, cost accounting and financial management, negotiation and
conflict resolution, quality control and resource allocation. Prereq:
graduate standing or consent of instructor.

671 Graduate Project (3 - Individual Study) An industrial manage-
ment project relevant to the student’s area of specialization selected by
the student, subject to approval by the student’s advisor. The project

must be completed, a report written, and oral presentations prepared
and delivered in order to complete the course requirements. Prereq:
consent of advisor.

691 Leadership Project (3 — Cohort Study) A leadership project or
series of case studies relevant to the student’s area of specialization and
drawn from industry. Selection by the student subject to approval by
the student’s advisor. The project or case study must be completed, a
report written, and oral presentations prepared and delivered in order
to complete the course requirements. All other coursework must be
completed before this course is started. Prereq: consent of advisor.

698 Individual Study in Industrial Management (1-3) Supervised
study or research in a specific area of industrial management. Subjects
for investigation are selected to meet the needs and interests of the
student, subject to the availability of graduate faculty to supervise the
work. Not repeatable for graduate credit. Credit hours to be awarded
for successful completion of the required investigations will be deter-
mined in advance by the graduate faculty member supervising the stu-
dent’s work. Prereq: graduate standing or consent of instructor.

Mathematics

601 Using the Graphing Calculator in the School Curriculum (1) In
this 24-hour workshop participants will develop a better understanding
of graphing technology while considering the following topics:
domain, range, linear and quadratic functions, common solutions,
inequalities, extreme values, slope, translations, rational and trigono-
metric functions, asymptotes, statistical menus and data, exponential
and logarithmic functions. Problem solving and programming will be
included throughout.

602 Concepts and Practices in General Mathematics (3) A practical
approach to the development of programs, methods of motivation, and
mathematical concepts for the teacher of general mathematics. Prereq:
15 hours of math, including calculus.

603 Fundamental Concepts of Algebra (3) The conceptual frame-
work of algebra, recent developments in algebraic theory and advanced
topics in algebra for teachers and curriculum supervisors. Prereq: 24
hours of math, including calculus.

604 Fundamental Concepts of Geometry (3) The conceptual frame-
work of many different geometries, recent developments in geometric
theory, and advanced topics in geometry for teachers and curriculum

supervisors. Prereq: 24 hours of math, including calculus.

605 Problem Solving in Mathematics (3) Theory and practice in
mathematical problem-solving; exploration of a variety of techniques;
and finding solutions to problems in arithmetic, algebra, geometry, and
other mathematics for teachers of mathematics and curriculum super-
visors. Prereq: 24 hours of math, including calculus.

611 Introduction to Analysis for Secondary Teachers (3) A study of
continuity, differentiability, and integrability of a function of a real
variable particularly as these properties appear in the secondary school
mathematics curriculum. Prereq: at least an undergraduate minor in
mathematics.

613 Algebra and Functions for Teachers of Middle-Level Mathematics (3)
This course is designed to deepen teachers of middle-level mathematics
understanding of algebra through the study of patterns, symbolic language,
problem solving, functions, proportional reasoning, generalized arithmetic,
and modeling of physical situations. Pedagogical approaches to students’
learning of algebra will be incorporated into the study of these topics.
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614 Basic Topics in Mathematics for the Elementary Teacher (3) For
the elementary teacher who needs to have a better understanding of
mathematical content. Sets, numeration systems, and algorithms for
computation are studied in conjunction with a logical but non-rigorous
development of the real numbers.

621 Using Technology in the School Curriculum (3) This course was
designed to facilitate the teacher of mathematics in the use of technol-
ogy. Graphing utilities and calculator based laboratories through the
study of the following topics: domain, range, linear and quadratic func-
tions, common solutions, inequalities, extrema, slope, translations,
rational and trigonometric functions, asymptotes, statistical menus,
regression equations, data collection and analysis, parametric equa-
tions, exponential and logarithmic functions, problem solving and pro-
gramming.

624 Intermediate Topics in Mathematics for the Elementary
Teacher (3) Topics included are an intuitive study of geometric figures,
measurement, basic algebra and functions, and the rudiments of statis-
tics and probability. Designed for the elementary teacher who needs a
better understanding of mathematical content.

638 Fundamental Models in Statistical Inference (3) This class
emphasizes the study of probability models that form the basis of stan-
dard statistical techniques. Statistical techniques considered include
inferences involving measures of central tendency and measures of vari-
ability, linear regression model estimation and goodness of fit hypothe-
sis testing. Prereq: at least an undergraduate minor in mathematics.
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OTHER UNIVERSITY OFFICES AND SERVICES

OFFICE OF ALUMNI AND VOLUNTEER SERVICES

In cooperation with the USI Alumni Association, this office
coordinates a variety of programs and services to benefit alum-
ni and students. Anyone who has completed one semester’s
work on the campus is entitled to membership in the Alumni
Association. Active members play a leading role in the success
of USI through career networking, mentoring, recruiting, and
volunteering.

This office is the liaison with the USI Student Alumni
Association (SAA), which provides a link for students

to work with the Alumni Association. SAA is a student-run
organization committed to promoting and supporting the
establishment of traditions at USI. Members have an opportu-
nity to network with alumni and gain valuable leadership skills
while working on SAA programs and activities.

Volunteering at USI has something for everyone—it is a reward-
ing way to share talents and abilities or develop new skills.
Volunteer USI opportunities are available within the
University as well as in the Evansville community. Students,
faculty, staff, student organizations, or members of the commu-
nity can assist with one-time events, short-term assignments,
ongoing commitments, or be on-call as needed.

The newest addition to this office is the USI Parents and
Families Association. Assisting families to be actively engaged
in their students’ college experience by participating in campus
programs and activities specifically geared toward families is
the group’s purpose.

For additional information, call 812/464-1924 or visit www.usi.

edu/alumni, www.usi.edu/volunteer, and vww.usi.edu/family.
CAREER COUNSELING CENTER

Students who have not yet declared an academic major, or who
are having doubts about their originally declared academic
major, can benefit from the services of the Career Counseling
Center.

Designed to assist the more than 40 percent of new freshmen
who enter the University each fall without a declared major,
the Career Counseling Center also assists upperclass students
who are researching or reassessing their career objectives.

Services provided include personal career counseling, assess-
ment of career-related interests, computerized career testing
and information, job shadowing with alumni, and a variety of
other individualized services specially designed to provide
career search assistance to each student who visits the center.

Students who have a clearly defined career goal have been
found to be more successful in the classroom than their peers
who are uncertain about their goals. The mission of the Career
Counseling Center is to support student success by providing
help in selecting a major and a career that best fit the personal-
ity, values, and interests of each individual student.

The Career Counseling Center also recommends that beginning
freshmen enroll in a credit class (GENSI111—Career and Life
Planning) designed to provide career guidance in a group setting.

The Career Counseling Center is located in the lower level of
the Robert D. Orr Center, room OC 095. Students can sched-
ule appointments by calling 812/465-1136.

CAREER SERVICES AND PLACEMENT

An integral part of the University, the Career Services and
Placement Office complements and supplements curricular pro-
grams by offering employment assistance to students and active
alumni from all academic disciplines.

Upon admittance to the University, undergraduates may
receive job referrals to both on- and off-campus positions
through the Job Locator Service. Part-time jobs and summer
employment opportunities listed with this office allow all stu-
dents, regardless of financial need, to earn money to support
their education.

Professional Practice Programs offer an opportunity for stu-
dents to integrate classroom learning with career-related work
experience in both the public and private sector. Although
most are paid positions, the primary value of a cooperative (co-
op) education or internship experience is the opportunity to
clarify career goals, gain practical experience, and establish
contacts with professional colleagues.

The co-op program offers two distinctly different patterns of
study and work: alternate and parallel. The alternate pattern
requires students to alternate semesters of full-time work with
semesters of full-time study. The parallel pattern offers part-
time work experience over an extended period of time while
the student maintains a minimum academic load. Internships
are of shorter duration than a co-op assignment and normally
are completed near the end of a student’s college tenure. Each
program option has benefits to different students so programs
are tailored to meet student and employer needs.

To be eligible for participation in most co-op or internship
opportunities, a student must have a grade point average (GPA)
of at least 2.0 and must have completed at least 32 credit hours.
Transfer students must have attended the University for one
full semester. Requirements for students from certain academic
disciplines are more stringent, requiring that particular classes
be completed before eligibility can be met.

Students who have completed, or who will be completing, a
degree program within the next calendar year are advised to
meet with one of the Career Services and Placement profes-
sionals for assistance with job search strategy. There is a profes-
sional staff member dedicated to working with each of the
University’s colleges. In addition, workshops emphasize the
identification of individual marketable skills and assist with
resume preparation and interviewing techniques. For students
who are interested in a more extensive study of goal setting,
professional development, and the mechanics of the employ-
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ment search, a one-credit-hour course (ASBE 401) also is avail-
able. Although tailored for College of Business students, this
course is open to seniors from any academic discipline.

Students conducting their professional job search should regis-
ter with the office within two semesters prior to graduation.
Once registered, graduates may be referred to vacancies rele-
vant to their areas of interest when employers request candi-
dates’ resumes, in addition to having the opportunity to meet
employer representatives during recruiting events on campus,
and having access to the Internet and notices listed on the USI
Career Services web page. However, students at all levels of
academic study, from freshmen through seniors and graduate
students, are encouraged to register with Career Services and
Placement and take advantage of the career and job search ser-
vices provided.

During the Supervised Teaching experience, teaching majors
will receive information on registering with the Career
Services Office. Students who earn a degree or complete a
teacher certification program from the University of Southern

Indiana are eligible to establish a placement file with the office.

The Career Resource Center contains printed materials cover-
ing such diverse topics as career and occupational information,
job search techniques, and recruiting events. Computers also
are available in the Career Resource Center to be utilized for
resume writing and job research activities.

Information regarding the Graduate Record Examination
(GRE), frequently required for admission to graduate programs,
may be obtained by contacting Career Services and Placement
or the Graduate Studies Office.

CENTER FOR COMMUNAL STUDIES

The Center for Communal Studies (www.communalcenter.org)
in the College of Liberal Arts is a research facility and interna-
tional clearinghouse that assists classes, students, faculty, and
visiting scholars with the subject of communal societies, inten-
tional communities, and utopias. The center facilitates meet-
ings, seminars, publications, and networking among scholars
and communities.

The center coordinates its work with the extensive Communal
Studies Collection in the Special Collections Department of
Rice Library, which provides a rich base for undergraduate and
graduate research.

The Center for Communal Studies Lecture Series brings noted
scholars of communal societies and communitarians to share
their knowledge and experience on campus. The center awards
annual prizes to both an undergraduate and a graduate student
who submits the best scholarly paper or project on a communal
theme by January 15.

OFFICE OF DEVELOPMENT

The Office of Development is responsible for developing, coor-
dinating, and implementing a comprehensive private fund-rais-

ing program for the University of Southern Indiana under the
auspices of the USI Foundation. One of its primary responsibil-
ities is to provide staff assistance and guidance for the USI
Foundation, founded in 1968 as the official gift-receiving agen-
cy of the University. As an Indiana not-for-profit (501)(c)(3)
corporation, the USI Foundation promotes, receives, invests,
and disburses gifts for the benefit of the University.
Development also provides staff assistance and guidance for the
USI/New Harmony Foundation.

EVANSVILLE CAMPUS OF INDIANA
UNIVERSITY SCHOOL OF MEDICINE

The Evansville Campus of the Indiana University School of
Medicine is a part of the Indiana Statewide Medical Education
System, in which the regular medical curriculum of the first
two years is offered. Each student admitted to the Indiana
University School of Medicine is assigned to one of nine cam-
puses. Campus preference is honored as closely as possible.

Facilities for teaching and research include classrooms and
teaching laboratories and faculty offices and research laborato-
ries. The facilities are located on the third floor of the Health
Professions Center. The curriculum consists of courses in gross
and microscopic anatomy, biochemistry, physiology, microbiolo-
gy, the patient-doctor relationship, and neurobiology in the first
year and pharmacology, medical genetics, biostatistics, intro-
duction to medicine, and general and systemic pathology in the
second year.

The opportunity is available in the third year to spend the
required one-month Family Medicine Clerkship in Evansville.

Likewise, fourth-year students in the School of Medicine also
may spend a portion of the senior year in electives based in
hospitals and clinical facilities in Evansville.

Specific inquiries about the center programs may be addressed
to the Office of the Dean, Indiana University School of
Medicine, Indianapolis, Indiana 46202, or also may be made to
the assistant dean and director, Evansville Center, on this cam-
pus.

EXTENDED SERVICES

Www.usi.edu/extsery

812/464-1863

Extended Services coordinates and supports outreach activities
of the University. Its mission is to extend the resources of the
University through education and training programs, assess-
ment activities, consulting, applied research, service learning,
and related services which assist in the educational, human
resource, and economic development of southern Indiana.
Components of Extended Services are:

Academic Services
Bachelor of General Studies Program—The Bachelor of
General Studies (BGS) program is designed for working adults
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who want to complete a baccalaureate degree that builds on
their previous education, training, and work experience. It
requires completion of the standard 124 credit hours, including
the Core Curriculum, but allows flexibility in program design.
Call 812/464-1879 for additional information.

Center for Education Services & Partnerships—focuses on
programs that involve schools and individuals in P-16 educa-
tion. These include the College Achievement Program
(CAP—see below), STEM initiatives, Super Summer, and other
public programs for children and parents, and the USI
Children’s Learning Center (see below).

Children’s Learning Center—The Children’s Learning Center
is open to preschool children (ages two through six) of
University students and employees. The Children’s Learning
Center provides a happy, healthy environment where each
child can grow emotionally, socially, and intellectually.
Individual expression, small- and large-group interaction, cre-
ative play, music, art, drama, and physical activities are encour-
aged. Both full-time and part-time enrollments are available.
Call 812/464-1869 for enrollment information. Summer
school-age child care is available for children kindergarten
through age 8. Call 812/228-5022 for further information.

College Achievement Program—provides an opportunity for
high school seniors to earn dual high school/college credit in
selected courses offered at participating high schools. USI fac-
ulty can be involved as topic-area liaisons and in training pro-
grams for high school faculty.

Reserve Officers’ Training Corps (ROTC)—At the request
of the Indiana Army National Guard, USI established an Army
ROTC program in the fall semester of 2001. The program pro-
vides numerous opportunities for qualified students, most nota-
bly in the form of full tuition assistance for tuition and fees.
The minor in Military Science offers qualified students an
opportunity to obtain a commission as a Second Lieutenant in
the U.S. Army and to serve on active duty, in the Army
Reserve, or the Army National Guard. Army ROTC scholar-
ships and other incentives provide qualified students with out-
standing financial assistance packages, covering virtually all
costs for up to four years of college. The ROTC program is
located in the lower level of the Education Center and may be

reached at 812/461-5301.

Service Learning—Service learning is an academic pedagogi-
cal approach to university education that incorporates commu-
nity projects into courses. There are two equally important
goals of service learning: enhancing student learning and pro-
viding a valuable service to the community. For a service learn-
ing project to be successful, both goals must be met simultane-
ously. Ideally, students learn what courses are intended to
teach, supplementing classroom instruction with “real world”
experience, while also contributing something valuable to the
community. Typically, successful projects are done with com-
munity partners, where relationships are developed between an
academic institution and a community group over time.

The service learning office can help faculty by:

e providing information and resources regarding service learning

e assisting with the training of students

e assisting with logistics, such as transportation or delivery of
material

e assisting with preparation and duplication of reports

e assisting with small financial needs

e responding to requests for assistance in a timely manner

e providing follow-up surveys and communication with partners

Call 812/465-1203 for more information or visit

kxtservjoutreach/servicelearninglasp.

Epi-Hab Center for Disability Studies—was created by a
grant from the former Epi-Hab of Evansville. The center focus-
es on programs in the community, student scholarships, and
faculty research. Public programs have included appearances by
nationally known speakers and writers on disability issues.
Faculty research will be undertaken as the program develops.

Call 812/464-1863 for information.

Business Services

Center for Applied Research—The Center for Applied
Research (CAR) works with businesses and organizations
throughout the region to help leverage the intellectual capabili-
ties of the university. CAR matches faculty, staff, and students
with regional businesses and organizations to conduct research,
consulting, and other applied projects, ranging from economic
impact studies to new product development. This engagement
will not only benefit the region, but also will help these indi-
viduals in their career development. Opportunities exist for
individual faculty and student involvement, as well as class
projects. Information is available at 812/461-5442.

Center for Human Resource Development (HRD)—provides
the region’s manufacturing, service, and health care organiza-
tions with performance improvement services including organi-
zational assessment, on-site customized training, and business
consulting. Utilizing the resources of the University, HRD can
develop state-of-the-art computer-based or multi-media train-
ing, as well as more traditional formats. The HRD provides the
link between USI’s academic resources and the needs of the
business community, including customizing undergraduate and
graduate credit programs for on-site delivery. HRD also offers
noncredit public training, including certificate programs, lead-
ership conferences, ISO and QS implementation programs, and
other business and professional development workshops. To
meet job-specific needs, HRD offers certificate programs for
human resource professionals, quality personnel, safety person-
nel, and supply chain managers, complementing and expanding
on HRD’s widely-acclaimed certificate in management program
for supervisors, managers, and those aspiring to managerial
positions. The HRD provides awareness building and training
in innovative leadership, business development initiatives, and
technological services. Call 812/464-1989 for more information.
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Career Development

Center for Continuing Education—manages off-campus credit
courses at several sites in southwestern Indiana (USI Nearby)
and a wide variety of noncredit programs and services. There
are more than 15,000 noncredit registrations annually in busi-
ness and professional development and computer applications
courses; specialized courses for health professionals; fitness; arts
and leisure activities; programs for children and parents; person-
al interest areas including foreign languages; and conferences.
Noteworthy management and employee development activities
include the Certificate in Management program co-sponsored
with the American Management Association, the Certificate in
Quality Management, the Management Diagnostic Center
(MDC), and the Certificate in Maintenance Management. In
addition, USI has certified personnel to offer Achieve Global
and DDI leadership courses. On-site and customized programs
for employers are available in most business, professional, and
technical areas. Information is available at 812/464-1989.

Conferences and seminars are held throughout the year. The
staff is available to help organizations assess needs and plan,
develop, and conduct programs on campus or at other facilities.

Many professions, including but not limited to health care,
social work, and accounting, require annual continuing educa-
tion hours which may be earned through selected courses and
seminars. The University maintains a permanent file of all
continuing education hours granted.

Regional Outreach

Connect with Southern Indiana—Connect with Southern
Indiana received start-up funding from the Lilly Endowment to
boost Indiana’s retention of intellectual capital. At the heart of
the program is strengthening critical thinking and promoting
active citizenship. Participants expand their opportunities for
creating new connections: with other residents, with local and
regional organizations, between communities, and between
USI and the region. These connections are designed to tran-
scend traditional boundaries of towns and counties, occupa-
tion, and demography. Participation in Connect with Southern
Indiana provides invaluable, tangible skills, including the
opportunity to meet others from the region with similar con-
cerns and interests, identify areas for collaborative problem-
solving, meet business and civic leaders, while developing criti-
cal thinking skills. USI faculty and staff are encouraged to
apply. fvww.usi.edu/extserv/outreach/connect.asg

Grant Research and Development—A professional grant
researcher/writer is available in Extended Services to assist in
seeking funding for USI outreach projects. Faculty interested in
working with Extended Services on such programs should call
812/464-1863 for more information.

Historic New Harmony -In cooperation with the Indiana
State Museum and Historic Sites, USI manages and owns sev-
eral properties in New Harmony. The properties include histor-
ical buildings within the National Historic Landmark District
and the National Register District, exhibits, and artifacts, as

well as the award-winning Atheneum/Visitor Center.
Educational experiences and preservation of these sites is the
mission of Historic New Harmony. Many educational and
research opportunities are available for the University commu-
nity through this association. Trained staff is available to work
with faculty and staff on projects within the community.
Lsi.edu/hnh/index2.asy

Historic Southern Indiana—seeks to identify, protect,
enhance, and promote the historical, natural, and recreational
resources of southern Indiana for the benefit of visitors and cit-
izens alike. This heritage-based outreach program created in
1986 serves the 26 counties between US 50 on the north and
the Ohio River on the south. Historic Southern Indiana pro-
vides students and faculty in all disciplines opportunities for
applied research and professional enhancement in community
and regional development, cultural and heritage tourism, inter-
pretation and marketing, and K-12 educational projects.
Lisi.edu/hsi/index.asg

Southern Indiana Japanese School—Designed for children of
Japanese citizens working in the region, this program provides
instruction in Japanese language, culture, and other selected
disciplines on Saturdays and after the regular school day.
Lisi.edu/extserv/sijs.htm

Instructional Technology Services (ITS)

Instructional Technology Services (ITS) provides technical
presentation and communication resources to support the
teaching and learning activities of the University community
and its partners. ITS clients include USI faculty, staff, students,
and partner institutions and organizations. The goals of ITS
are to provide consultation, planning, and promotion for the
effective use of new and existing technologies to support
instruction; maintain high standards of service for its clients;
deploy University technical resources effectively and appropri-
ately; and collaborate with members of the campus community
and other partners on technical issues and activities. For gener-
al information about any of the following ITS programs and

services, visit or call 812/465-7182.

Audio-Visual Equipment—Instructional Technology Services
provides audio-visual equipment to faculty and staff for class-
room or other academic use. To avoid scheduling conflicts,
48-hour notice is strongly recommended for video and comput-
er projection equipment and 24-hour notice for all other equip-
ment. Some equipment items may be requested on a semester-
loan basis. Equipment is ordered online at .
Technical support is available by calling 812/464-1838.

Blackboard Course Management Software—Instructional
Technology Services operates and supports the Blackboard
course management software that allows course materials and
information to be shared on the Internet in a virtual classroom
setting. Blackboard is an easy-to-use program for instructors to
conduct course activities and distribute documents online such
as syllabi, course handouts, video clips of lectures, guest speak-
ers or demonstrations, PowerPoint presentations, send and
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receive student papers, post grades, generate class announce-
ments or email messages, maintain a class calendar and tasks,
generate online quizzes, and manage their own course discus-
sion board. Students also can collaborate in online group work-
space, create their own web pages, and meet classmates in their
course chat rooms. USI Blackboard is accessed through MyUSI
for enrolled USI students or at for non-USI
students, continuing education students, community partners,
and guests.

Computer and Multimedia Presentation—Instructional
Technology Services deploys computer data projection equip-
ment for faculty to support their classroom and professional
activities. The department also can assist with scanning pic-
tures, photos, and slides. A digital camera is available for
checkout to faculty and staff for multimedia projects. CD-ROM
authoring through Instructional Technology Services allows
faculty an opportunity to store a wealth of notes, data, and
images in a readily accessible and compact format for ready
retrieval both in and out of the classroom.

Distance Education—USI Distance Education offers courses
and programs via technology such as CD-ROM, Internet, vid-
eoconferencing, DVD, or other digital media. These technolo-
gies allow students to enroll in courses that better fit their time
or travel needs. USI Distance Education operates a Learning
Center to serve both faculty and students on and off campus.
This office consults with public groups, other schools, business,
and industry to develop a wide range of adult programs and
continuing education, noncredit courses, certificate programs,
and special programs for K-12 teachers and students including
dual-credit college and high school courses. USI coordinates its
distance education course offerings with other Indiana colleges
and universities through the Indiana Partnership for Statewide
Education and the Indiana College Network. The Indiana
College Network provides information and assistance to stu-
dents wishing to take distance education courses offered by
USI and other institutions. Information about distance learn-
ing is available on the Internet at fyww.usi.edu/distancd or by
contacting Instructional Technology Services at 812/465-7182.

Faculty/Staff Training Lab and Testing Support—
Instructional Technology Services provides eight multimedia
computer workstations with a presentation screen for faculty/
staff training purposes. These workstations allow users to copy
or make their own CD-ROMS to meet instructional or training
needs. Workstation software includes Microsoft Outlook, Excel,
Word, PowerPointTM, Paint Shop Pro for photograph and elec-
tronic graphic editing, Respondus for test creation, SPSS, and
Easy CD Creator. Any department, academic unit, or individu-
al faculty or USI staff member may schedule the use of the lab
and/or make arrangements for an ITS training facilitator. For
groups larger than eight persons, training may be scheduled in
the 14-workstation Extended Services Training Lab housed
within the ITS complex. ITS also provides the Scantron auto-
mated test-scoring machine (assistance is available) and
Scantron forms.

Instructional Design and Online Course Development—
Instructional Technology Services provides instructional design
assistance for faculty to incorporate technology into their
courses and departmental curricula. Faculty members are invit-
ed to make appointments with ITS instructional design staff to
discuss individual course needs. ITS partners with the USI
Center for Teaching and Learning Excellence to host presenta-
tions, symposia, and workshops as well as the Institute for
Online Teaching and Learning, an intensive training program
for faculty developing online courses.

Production Services—Instructional Technology Services pro-
vides a variety of media production capabilities for academic
and University-related activities. Assistance is available in the
development and design of instructional media including audio
and video production, multimedia presentations including
transparencies, slides, and MS PowerPointTM, CD-ROM cre-
ation, web page design, and videoconferencing. Image and
slide-scanning services also are available.

Videoconferencing Services—The University uses videocon-
ferencing technology to deliver courses and programs and to
facilitate meetings where participants are in two or more loca-
tions. Videoconferencing services are available to faculty and
staff as well as external groups and individuals. The technology
offers faculty and students a cost-effective way to meet with a
variety of experts and peers in cities across the globe. In most
instances, participants see and hear each other on television
monitors. ITS staff can connect meeting participants by satel-
lite television, ISDN, and IP video. The department equips and
maintains distance learning classrooms and other multi-pur-
pose videoconferencing rooms.

FOOD SERVICE

The University food service, managed by Sodexo Services,
operates four retail outlets in the University Center, seating
425 on the first floor and 250 in The Loft. The Eagles Nest is
home to Sub Connection, Burger King, and Pete’s Arena. The
Loft, located on the second floor of the University Center,
serves a wide variety of home-style lunch and dinner items
seven days a week, breakfast Monday through Friday, and
brunch on the weekends during the fall and spring semesters.

Students and staff on tight schedules or in classes in other
buildings on campus can purchase bottled beverages, coffee, a
variety of fresh-baked goods, salads, and sandwiches, and other
convenience food items at Café a la Cart in the Health
Professions Center and in the main lobby of the Liberal Arts
Center. Starbucks is located on the first floor of Rice Library.
Munch Money and Dining Dollars can be used to purchase
Starbucks merchandise.

A full-service convenience store, the Eagle Xpress, is located
near the McDonald Apartments, offering standard convenience
store services, as well as Pete’s Arena with pizza delivery.
Munch Money and Dining Dollars can be used for groceries,
Pete’s Arena items, and all other merchandise.
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Catering services for University-sponsored events on or off cam-
pus also are available. For more information contact the Catering
Services manager at 812/465-1652. Also, contact Catering
Services for concessions participation for your club or group.

For a complete description of services, monthly menus for The
Loft, ongoing promotions or specials, and employment oppor-
tunities, visit fyww.usi.edu/food/index.asg. Also, visit the site to
register for mydtxt to receive promotional information sent
right to your cell phone or email address.

LIBRARY SERVICES

The David L. Rice Library supports and extends the academic
programs of the University by providing research and instruc-
tional materials as well as recreational and general interest mate-
rials. During fall and spring semesters, Rice Library is open over
90 hours a week, including evening and weekend hours. When
the library building is closed, access to the online catalog and
hundreds of Internet links selected and organized to assist in
finding high-quality information on a variety of topics remains
available through the library’s web site, www.usi.edu/library/
index.asp. Remote access to electronic databases also is available
via the web for currently enrolled students and currently
employed faculty and staff. The web site is the most up-to-date
source for library hours, special notices, services, and staff con-
tact numbers.

During the summer of 2006 the library moved into a new
building, offering four floors of substantially expanded student
study space with tables, carrels, and comfortable seating; three
reading rooms; 30 group study rooms; and two labs for library
instruction and student use. Additionally, the building provides
classrooms on the lower level and casual seating in the coffee
shop area at the front of the building. Wireless access is avail-
able throughout the building; in addition to computer worksta-
tions, laptops may be checked out for use in Rice Library.

The library’s collection of over 300,000 volumes is available in
open stacks, so that users have easy access to most resources.
Approximately 4,000 books are added each year along with
electronic resources, audio-visual materials, and other formats.
Assistance in identifying, locating, using, and evaluating
resources in many formats and topics is available at the
Reference Desk during most open hours. In addition to in-per-
son visits, users may contact the library’s Reference staff by
telephone or email; contact numbers are listed on the web site.

Rice Library provides access to over 19,000 full-text journals
via the web and receives nearly 600 print periodicals and news-
papers. Electronic resources are accessible within the library,
from other computers on campus, and remotely to authorized
users. Microform is one of several print formats; coverage rang-
es from recent government reports to 1850s newspapers. Digital
microform reader/printers are located on the main level, as are
photocopiers for other print materials and printers with
Internet connections; printers and copiers are located in the
same area on each floor. A casual reading area with a collec-
tion of books for recreational reading is located on the entry

level near the media collection, made up of music CDs, audio
books, videos, and DV Ds.

The University Archives and Special Collections unit preserves
materials about the University’s history as well as some distinc-
tive collections. One such collection is related to communal
societies, with substantial information on historic and contem-
porary intentional communities. Two other collections are the
Mead Johnson & Company Archives and the Blair collection
of photographs documenting the Southern Indiana region from
the late 1800s. Government documents comprise another col-
lection; USI is a partial federal government depository library.
The documents cover a variety of subjects from career informa-
tion to the environment and consumer guidance; most of the
paper documents are interfiled with the library’s other collec-
tions. Teaching materials, children’s books, and textbooks, used
by education majors but equally useful to anyone needing basic
information on many subjects, are housed on the south end of
the fourth floor.

Rice Library’s integrated online system is Ex Libris’ Voyager, a
system used by hundreds of academic libraries. This system is
used for ordering, receiving, cataloging, and checking out mate-
rials as well as for identifying the library’s holdings. By con-
necting to other systems, the library is able to use shared cata-
loging records from OCLC, a national bibliographic utility
with over 65 million records; WorldCat is the public access
database for these records. OCLC and Illiad facilitate the
library’s borrowing of items from many participating libraries,
using special software to enhance and expedite this interlibrary
loan process. Eligible USI students and faculty may submit
online requests via the library’s web site.

Other aspects of the library’s integrated online system include a
checkout system that allows students and staff with a library-
barcoded University Eagle Access Card to check out materials
easily. The library user may search the online catalog by
author, title, keyword, or subject, and identify an item’s location
and availability. If an item is already checked out by someone
else, in most cases a request may be made to place a hold on
that item and be notified when it is returned. Users may renew
books online prior to the due date unless an item is overdue or
on hold for someone else. The security and circulation system
includes self-check machines on each floor to speed the check-
out process for books.

As the variety and complexity of sources in many formats
increases along with the necessity for evaluating their worth,
formal library class instruction has become even more essen-
tial. Instructors may schedule sessions customized to individual
course needs for their classes with a library assignment by con-
tacting the Instructional Services librarian. This instruction is
usually provided in Lab A on the main level, so that hands-on
learning is possible. Lab A is reserved for these classes, but
open for general student use when classes are not scheduled.
Lab B is almost always open for student use. Rice Library staff
is available at the Reference and Checkout counters to provide
assistance to library users.
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OFFICE OF NEWS AND INFORMATION SERVICES

The News and Information Services Office develops, writes,
and distributes official news releases to internal and external
audiences to communicate the University’s academic activities,
its service to the community, and the achievements of its stu-
dents, faculty, staff, and alumni. The goal is to enhance USI’s
position as a comprehensive educational institution.

University writers work with journalists to generate news cover-

age for US], its faculty and students, and higher education in gen-
eral. Writers also cover stories for the USI web site to describe the
programs, services, events, students, and alumni of the University.

This office reaches out to offices to help with editorial develop-
ment including consultation for pages on the USI web site. The
office publishes USI Today, the online employee newsletter;
USI Magazine; Speakers Bureau directory; and it maintains an
experts listing of faculty and administrative staff.

Photojournalists take photographs and keep photo records of
campus events and personalities for campus publications, the
USI web site, and other promotional efforts.

The office publishes an Editor’s Manual on the web at
kdu/newsinfo/editorsmanual/index.asy]. The manual is a style book
to assist writers in providing a consistent style when writing about
the University and its people and programs. Staff members are
available to write and edit copy for University marketing pieces,
advertising, and content for the web. Contact the director at

funke@usi.edy or 812/465-7050 for details of this service.

OFFICE OF PUBLISHING SERVICES

Publishing Services functions as a full-service agency, coordi-
nating the development and production of all University publi-
cations. Magazines, brochures, posters, banners, signs, forms,
booklets, stationery, business cards, and invitations are exam-
ples of items produced by Publishing Services for the University
community. All publications, whether produced in house or
outsourced by the Publishing Services office, must be reviewed
by the director for quality, content, logo/wordmark usage, and
postal regulations. Any off-campus printing or copying must
have prior authorization from the director of Publishing
Services. Projects are initiated using the Publishing Services
Requisition form in Outlook. A PDF of the form is available at

www.usi.edu/printing/order.asg].

For assistance with publication planning, design, and printing,
contact the Publishing Services office at extension 1954 or
email the director. Located in the Publishing Services Center
on Clarke Lane near Reflection Lake, office hours are from 8
a.m. to 4:30 p.m.

Turnaround Time—Turnaround time for a printing project
should be discussed with the director in the earliest part of the
planning stage. Allowing realistic production time early pre-
vents delays in final product delivery. In general, four to eight
weeks will cover most printing projects; however, each project
is unique and schedules will vary based on specific require-

ments. Publishing Services will make every effort to accommo-
date emergency situations.

Graphic Design—Publications are designed by a professionally
trained in-house staff using current state-of-the-art technology
and design software. Pieces are produced with purpose, quality,
and economy in mind. Adherence to strict postal requirements
is designed into mail pieces. Paper, ink color, publication size,
and other details are established by the director and customer
prior to design or printing.

Printing and Bindery—Publishing Services’ in-plant repro-
graphic facility offers a full range of services. A complete digital
workflow is used for prepress print production work. The press
area features one-color to multi-color offset printing capability.
A variety of bindery equipment, such as a guillotine-style cutter,
folder, stitcher, drill, and more, complete the production process.

Large Format—High-quality large-format printing capability
permits on-campus production of large-format posters, vinyl
banners, and yard/boulevard signs. The printer is capable of
outputting up to 44” in width on a continuous roll. Foam core
mounting, laminating, and sign mounting are available.
Projects may be designed by Graphic Design services or the
customer may send a file ready to print.

Copy Services—The University maintains a centralized copier
program managed by Publishing Services. Large volume (more
than 10 copies of each original), specialty photocopying, and
high-quality color copying are handled through USI Copy
Services in the Publishing Services Center. University offices can
access Copy Services’ high-speed copier as a network printer
device from each workstation, improving turnaround time and
quality. Instructions for this can be obtained from Copy Services.

Copy projects are initiated using the Copy Services Request
form in Outlook, or paper order forms are available upon
request. Hours are 8 a.m. to 4:30 p.m. Copy Services’ office is
closed during winter break.

Department and Student Copiers—Digital copiers, both stan-
dard and color, are conveniently located throughout campus for
faculty and staff and are activated by assigned codes. These
copiers are networked, allowing approved department users to
also access them from their desktops, benefiting from digital
quality, convenience, and confidentiality. Designated student
copiers are activated by coin or Eagle Access cards. With the
permission of departments, students also may access depart-
mental copiers using the Flex stripe on their Eagle Access
cards. Photocopier acquisition and maintenance contracts are
managed by Publishing Services.

Variable Data Printing—The high-volume, high-speed copier
in Copy Services features variable data printing capability to
assist departments in producing custom letters or other forms of
personalized communication from a digital database. Variable
data projects should be requisitioned using the Publishing
Services Requisition form in Outlook.
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Questions about photocopying and variable data printing should
be directed to the Copy Services supervisor at extension 1889.

General guidelines and other useful information can be found
at www.usi.edu/printing and www.usi.edu/standards.

PUBLIC SAFETY DEPARTMENT (SECURITY AND PARKING)

Security

The Public Safety Department is responsible for emergency
response on the University campus and at student residences.
Public safety officers provide their services to the campus and
residences 24 hours a day, seven days a week, through the
deployment of vehicle, foot, and bicycle patrols. The public
safety officers are responsible for traffic control, preliminary
emergency medical care, security of physical assets, and the
safety of the University’s employees, students, and guests.

The University of Southern Indiana strives to create and main-
tain a safe and secure environment on all properties it owns,
leases, or manages for official activities. In order to be success-
ful in providing the highest degree of safety and security on the
campus and at the residences, it is important for the campus
community to follow good safety and security practices and to
know as much as possible about the frequency and type of
security breaches which occur on University property. To that
end, the University Public Safety Department records and
annually publishes statistics on crime and security matters. The
University provides timely warnings of crimes or incidents
which may be considered a threat to the University communi-
ty. A copy of the annual statistical report can be requested
from the Security Office.

Further, Public Safety Department takes a leadership role in
campus safety by providing and encouraging the campus com-
munity to utilize their services which include educational pro-
grams on campus safety, preventative patrols, crime prevention,
and free escort services. The campus community is encouraged
to report any suspicious/criminal behavior or threat. This type
of activity can be reported either in person, by telephone, silent
witness email, or by using emergency telephones. The emergen-
cy telephones ring directly to the Public Safety Building and are
located throughout the campus and residences.

Parking

Non-restricted parking in USI’s campus lots is available to com-
muters and visitors on a first-come, first-served basis. Campus
lots have few restrictions, and those areas with restrictions have
them posted. Campus Apartments, O’Daniel South, O’Daniel
North, McDonald West, McDonald East, have restricted park-
ing. Parking spaces in campus apartments are reserved for resi-
dents of each complex. Apartment residents are not permitted
to park in campus lots between 6 a.m. and 3 p.m. on class days.
Visitors to campus apartments must park in visitor areas only.

Important Telephone Numbers

OFFICE OF SPECIAL EVENTS AND SCHEDULING SERVICES

The Office of Special Events plans and implements major
events on campus that are fundamental to the image of the
University. These events emphasize University growth, recogni-
tion, and appreciation of the accomplishments of students, pro-
spective students, faculty, and employees. Special Events plans
and implements functions such as recognizing special friends
and donors of the University, student academic honors convo-
cations, legislative support, USI Foundation meetings, Board of
Trustees meetings, and Commencement exercises. This office
markets USI as a summer conference site to student and profes-
sional groups seeking meeting, recreational, sleeping, and din-
ing facilities for multi-day conferences.

The Office of Special Events encompasses the offices of
Scheduling Services, Conference and Meeting Planning, and
facility management responsibility for the University Center (UC).

The Office of Scheduling Services interfaces with student, fac-
ulty, administrative staff, and off-campus groups’ meeting/event
sponsors to reserve space on campus for their events. This
office reserves the most appropriate space for each event based
on location, anticipated attendance, and time of year and day.
This office establishes reservations for and maintains the
University’s Master Calendar events to ensure continuity of
traditional annual events on campus. This office maintains a
record of all scheduled University-related events.

The Office of Conference and Meeting Planning plans and
serves hundreds of programs in the UC and on campus that
emphasize student development, education, social and econom-
ic growth, civil and cultural awareness, summer conference
programs, and off-campus events sponsored by community
groups. Additionally, Conference and Meeting Planning sup-
ports outreach programs of short duration presented by the
University for non-credit college students in Southwestern
Indiana. The objective of this office is to provide quality plan-
ning assistance plus room set-up accommodations, audio-visual
equipment, and a high level of on-site support to these events.

The majority of events are held in the UC located in the cen-
ter of the USI campus. The UC plays a vital role in serving the
activity, meeting, and dining needs of students, faculty, staff,
alumni, community, and the tri-state area. In the management
capacity of the UC, the department’s goal is to consistently
maintain the integrity and quality of the facility and furnish-
ings to provide a convenient and pleasant environment for all
activities.

The Office of Special Events maintains a calendar of major
events scheduled in the Evansville community. When contem-
plating an event, sponsors may call this office to avoid schedul-
ing conflicts.

For additional information, call the Office of Special Events at

Security 812/464-1845 812/464-1930.

University Emergency Telephone 717

Parking 812/465-1091
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VETERANS’ SUPPORT SERVICES

This office monitors the frequent changes that are made to the
laws governing veterans’ educational assistance programs. Staff
work with prospective and enrolled students who are veterans,
servicepersons, dependents, survivors of veterans, and other eli-
gible persons to keep them informed of the changes, as well as
the eligibility and entitlement provisions of the various pro-
grams available. There are several educational assistance pro-
grams and the basic eligibility criteria usually vary from one to
another.

This is the certifying office for the enrollment of persons train-
ing under the veterans’ programs. All veterans, servicepersons,
dependents and survivors of veterans, and anyone else who may
be eligible for veterans’ assistance should contact this office.
Students receiving Veterans Administration educational bene-
fits must make contact with this office each semester to begin
or continue their certification of enrollment process to the
Veterans Administration Regional Office.

This office also evaluates, for possible University credit, mili-
tary courses, workshops, and training completed while in ser-
vice. Those wishing to have their military experiences evaluat-
ed for possible University credit must bring an original/certified
copy of their DD214 to the office.

For more information, call or visit Veterans’ Support Services
located in the Office of the Registrar, Orr Center Room 1075
or 812/464-1857.
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STUDENT RIGHTS AND RESPONSIBILITIES

PREFACE

Higher education plays a vital role in developing future leaders
by providing students with educational opportunities both in
and outside the classroom. As an institution of higher educa-
tion, the University of Southern Indiana is a learning commu-
nity dedicated to excellence. All USI students are presented
with rights, privileges, and opportunities by choosing to
become a part of the USI community.

In order for USI community members to live and learn in har-
mony, they must assume responsibility for their actions and
respect the rights of others. Students, faculty, staff, and alumni
make a commitment to furthering the mission of the
University of Southern Indiana.

The University of Southern Indiana expects and requires all of
its students upon admission to the University to develop, adhere
to, and maintain high standards of scholarship and conduct. The
Student Rights and Responsibilities: A Code of Student Behavior
is the guiding document for USI community standards, and out-
lines all rights and responsibilities afforded to USI students.

1.0 PURPOSE AND APPLICATION

The University of Southern Indiana is charged by the State of
Indiana with the responsibility for the development and
administration of institutional policies and rules governing the
role of students and their behavior. Student Rights and
Responsibilities: A Code of Student Behavior contains state-
ments of those University regulations and policies relevant to
the academic and co-curricular experience.

The University community is not a sanctuary from the law,
and all students of the University are subject to federal, state,
and local law. This document forms the basis for student
behavioral expectations in the USI community and the greater
community at large. The standards of conduct apply to stu-
dents while on University-owned or -controlled property, when
attending University-sponsored events off campus, or when off
campus conduct poses a threat to the University’s educational
mission or property or to the health or safety of University
community members.

In addition, the University is a forum for the free expression of
ideas. The development and enforcement of these standards of
behavior is designed to foster students’ personal, social, and
ethical development. These standards serve to promote the
protection of the rights, responsibilities, and health and safety
of the USI community, so that its members may pursue educa-
tional goals.

1.1 STUDENT RIGHTS AND RESPONSIBILITIES

The following statement of students’ rights and responsibilities is
intended to reflect the base upon which the Student Rights and
Responsibilities: A Code of Student Behavior document is built.

Student’s Rights

e A student has the right to participate in a free exchange of

ideas, and there shall be no University policy that in any
way abridges the rights of freedom of speech, expression,
petition, and peaceful assembly in accordance with applica-
ble federal, state, and local laws.

e Each student has the right to be free from discrimination,
including harassment, on the basis of race, sex, religion, dis-
ability, age, national origin, sexual orientation, or status as a
disabled veteran of the Vietnam era.

e A student has the right to personal privacy except as other-
wise provided by law and University policy, and this will be
observed by students and University authorities alike.

e Each student subject to disciplinary action arising from
alleged violations of the Student Rights and Responsibilities:
A Code of Student Behavior will be assured procedural due
process. In judicial proceedings, the student will be guaran-
teed due process.

Student’s Responsibilities

e A student has the responsibility to be fully acquainted with
the published Student Rights and Responsibilities: A Code
of Student Behavior in its entirety and to comply with the
policies as well as all federal, state, and local laws.

e A student has the responsibility to recognize that student
actions reflect upon the individuals involved and upon the
entire University community.

e A student has the responsibility to recognize the University’s
obligation to provide an environment conducive to learning.

Student’s Relation to University Community

The University of Southern Indiana, as an institution of higher

education, and any division or agency which exercises direct or

delegated authority for the institution, has rights and responsi-
bilities of its own, including:

e To provide opportunities for students of the University to
present and debate public issues.

e To require persons on University-owned or -controlled prop-
erty to present appropriate identification.

e To establish reasonable standards of conduct for all persons
on the campus in order to safeguard the educational process
and to provide for the safety and welfare of its students, visi-
tors, and University property.

e To restrict students of the University from using its name, its
finances, or its physical and operating facilities for commer-
cial activities, except in cases involving registered student
and faculty groups as provided for in policies governing use
of the campus facilities and fund-raising activities.

e To provide, for registered student groups of the University,
the use of campus facilities under the policies of the campus

Student’s Relation to External Community

Students attending the University take on responsibilities not
only of campus citizenship but also community citizenship.
When community standards are not respected and upheld by
students, conflicts between students and other community
members may result. Such conflicts are destructive to relation-
ships in the community and detrimental to the image of the
University, as well as to the reputation of the student body.
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Student Employee Responsibilities

When students commit acts that potentially violate this Code
while in their capacities as student employees, the University
reserves the right to review those potential conflicts with these
standards. When viewed as appropriate, the University may
pursue resolution of those conflicts under this Code in addition
to any other personnel actions that may be taken against the
students as employees.

1.2 OUTSIDE SPEAKERS POLICY STATEMENT

The University of Southern Indiana considers freedom of
inquiry and discussion essential to a student’s educational
development. Through open discussion of ideas and exchange
of opinions, one can become informed and can test and give
expression to his values as they relate to issues concerning him
and society.

The University recognizes its responsibility to provide students
with opportunities to develop themselves as responsible, think-
ing individuals. Furthermore, the University endeavors to
develop in those students a realization that all citizens have not
only the right, but also the obligation to inform themselves
about various issues, views, and opinions. The appearance of
visiting speakers is encouraged by the University as one means
by which members of the University community receive the
opportunity to explore a variety of views and opinions.

The University recognizes that any subject or view may be
repugnant or distasteful to an individual or group holding
divergent views. The University also recognizes that the ques-
tion of appropriateness is not determined by subject matter as
such, but by the method of presentation and extent to which
critical examination occurs through disciplined inquiry by fac-
ulty and students.

Restraints on activities connected with learning should be held
to that minimum, consistent with preserving an organized soci-
ety in which peaceful, democratic means for change are uti-
lized. Each individual has the right to express ideas and opin-
ions; the individual must, however, recognize that those with
different opinions have the same rights. Exercise of rights
involves acceptance of responsibility. True to the University’s
norms of advancing inquiry, a visiting speaker should expect and
be prepared for critical examination of his or her presentation.

Unsponsored speakers (defined as those not invited by a recog-
nized University organization or as part of a scheduled
University event) are discouraged. To minimize disruption of
campus activities and the orderly movements of pedestrian and
vehicular traffic, unsponsored speakers are restricted to the
lawn area east of Rice Plaza and north of the University
Center. On the basis of these premises, the University of
Southern Indiana will encourage any University registered stu-
dent organization, faculty, administrators, or staff to invite
speakers to campus. and the following provisions:

1. That the speaker shall not advocate for or incite imminent
unlawful activity or engage in activity that constitutes a

breach of peace or materially disrupts or interferes with the

normal activities of the University; and that the speaker be

aware that any personal violation of any federal or state law
on the speaker’s part will make the speaker subject to action
by the regular civilian authorities administering federal and

state laws;

2. That following the speaker’s presentation, adequate time be
allowed and opportunity provided for questions and criti-
cisms from members of the audience. The speaker must be
aware of and agree to this condition;

3. It should be made clear to the academic community and the
community at large that the presence or sponsorship of a
guest speaker does not imply approval, support, or endorse-
ment by the University of the speaker or of the views or
ideas expressed by the speaker;

4. That a member or members of the sponsoring group be with
the speaker to present the speaker and his topic as well as to
conduct any question period;

5. That to schedule the event properly, to assure adequate facil-
ities, to ensure the necessary publicity, and to assure proper
procedure, the sponsoring group wishing to invite a visiting
speaker to the University make all arrangements for reserv-
ing space with appropriate University officials at least two
weeks in advance of the speaker’s appearance (unless the
president or his designee waives the time requirement); and

6. That violation of the stated policy and procedure subjects
the sponsoring group and its members to sanctions as out-
lined in University policies.

Registered organizations are subject to Appendix C, Section
C.9, numbers 8a-e of Student Rights and Responsibilities: A
Code of Student Behavior.

1.3 CHANGES TO THE CODE

The dean of students is charged with maintaining and updat-
ing of the Student Rights and Responsibilities: A Code of
Student Behavior which is updated annually and printed bian-
nually in conjunction with the USI Bulletin. Student Rights
and Responsibilities: A Code of Student Behavior also is pub-
lished in the student planner and on the University of
Southern Indiana web site.

Any changes to the Student Rights and Responsibilities: A
Code of Student Behavior between publication dates will be
disseminated to students in the following manner: An official
announcement will be posted to the following locations:

e University of Southern Indiana web site (www.usi.edu)

USI Dean of Student’s web site (www.usi.edu/stl)

MyUSI (www.usieagles.org)

The Shield, the student newspaper of USI

All currently-admitted students will be emailed an update
notice to their official University email address directing
them to the web site for changes or deletions to the Student
Rights and Responsibilities: A Code of Student Behavior.

2.0 COMMUNITY STANDARDS

Students are expected to do one or more of the following when
in the presence of a potential code violation: a) personally con-
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front the violation; b) bring the violation to the awareness of a
staff member; c) leave the scene of the violation, if not respon-
sible for the space in which the violation is occurring.

2.1 ALCOHOL AND/OR DRUG USE

2.1.1 Alcohol on USI Property

The manufacture, sale, transfer, purchase, transportation, pos-
session, or consumption of an alcoholic beverage anywhere on
University-owned or -controlled property (including University-
owned or -leased vehicles, regardless of location), is prohibited
by the University; exceptions are granted by the president or
his/her designee.

2.1.2 Alcohol at Student Organization Events

Recognized USI student organizations planning off-campus
events where alcohol may be served must adhere to the guide-
lines established by the University. See appendix C.

2.1.3 Being Under the Influence of Alcohol

Being under the influence of alcohol is a violation of this code
when a person is on University-owned or -controlled property,
or at a USI-sponsored or -supervised function, and: 1) endan-
gers, or may endanger, the safety of others, property, or them-
selves; or 2) causes a disturbance.

2.1.4 Driving Under the Influence of Alcohol or Other Drugs
Driving while under the influence of alcohol or illicit drugs on
University-owned or -controlled property or in association with
any other USI-sponsored or -supervised organizations or activi-
ties is prohibited.

2.1.5 Drug-Related Violations

Being under the influence, possessing, manufacturing,
exchanging, distributing, purchasing, using, or selling illegal
drugs or any controlled substance, including marijuana, abuse
of over-the-counter drugs, inhalants, etc., except pursuant to a
physician’s/dentist’s prescription, or possessing paraphernalia for
drug use on University-owned or -controlled property or at
USI-sponsored or -supervised events is prohibited.

2.2 ATTEMPTS TO COMMIT AND/OR COMPLICITY IN

PROHIBITED ACTS

2.2.1 Attempts

Attempts to commit acts prohibited by the standards of this
Code of Student Behavior may be sanctioned to the same
extent as if one had committed the prohibited acts.

2.2.2 Complicity in Prohibited Acts

Knowingly encouraging or assisting others to commit such acts
that are prohibited by this code may be sanctioned to the same
extent as if one had committed the prohibited act.

2.3 VIOLATIONS OF LAW

The University reserves the right to address any alleged viola-
tions of federal, state, and local law occurring on or off campus,
including other University campuses.

2.4 PROPERTY VIOLATIONS

2.4.1 Property violations include but are not limited to crimi-
nal violations such as burglary, robbery, theft, trespassing, and
vandalism.

2.4.2 Theft or removal of University property and/or furnish-
ings including but not limited to furniture, artwork, plants,
electronics, window screens, and signs from their designated
locations is prohibited.

2.5 AGGRESSIVE OR ABUSIVE BEHAVIOR/PHYSICAL OR

VERBAL

2.5.1 Physical Abuse

Physical abuse is prohibited and includes but is not limited to
unauthorized touching, use of physical force, violence, or intox-
icants or other substances to restrict the freedom of action or
movement of another person or to endanger the health or safe-
ty of another person.

2.5.2 Threatening Behavior

Behavior that involves an expressed or implied threat, the use
of words inherently likely to provide an immediate violent
reaction when directed toward a specific individual, or any
behavior that has the purpose or reasonably foreseeable effect
of creating a hostile environment by, but not limited to, inter-
fering with another individual’s personal safety, safety of prop-
erty, academic efforts, employment, or participation in
University-sponsored activities and causes that person to have
a reasonable apprehension that such harm is about to occur, is
prohibited.

2.5.3 Intimidation
Intimidating or threatening others is prohibited.

2.5.4 Hazing is a broad term encompassing any action or
activity that inflicts or intends to cause physical or mental
harm or anxieties; that may demean, degrade, or disgrace any
person, regardless of location, intent, or consent of participants.
Hazing also can be defined as any action or situation, on or off
campus premises, that intentionally or unintentionally endan-
gers a student for admission into or affiliation with a student
organization, team, or group. Such activities and situations
include, but are not limited to, paddling in any form; creating
excessive fatigue; forced consumption of any substance; forced
road trips; morally degrading, demeaning, unsanitary, humiliat-
ing games or stunts; and harassment, ridicule, or other activi-
ties prohibited by law or University policy.

Hazing in any form is prohibited by the University and state
law. It is the responsibility of the organization, team, and its
leadership in conjunction with the advisor, coach and, where
appropriate, (inter)national organization, to protect its new
members, associate members, members, or other persons associ-
ated with the organization from any hazing ceremony, activity,
or practice conducted, condoned, or encouraged by the current
members of the organization, alumni(ae), or other associates.
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The University or prospective group members may file a com-
plaint of hazing against all parties as individuals and/or against
the group or organization. In addition, individuals and/or
groups also may be subject to criminal and/or civil liability out-
side the jurisdiction of the University.

2.6 DISORDERLY CONDUCT/INDECENT BEHAVIOR

Disorderly, lewd, indecent, or obscene conduct is prohibited,
including the expression of such on University-owned or -con-
trolled property or at University-sponsored or -supervised
events, on or off campus.

2.6.1 The essential element to disorderly conduct is intention-
ally causing or recklessly creating a risk of public inconve-
nience, annoyance, or alarm without proper authority, such as
by fighting or engaging in violent behavior, making unreason-
able noise, obstructing vehicular or pedestrian traffic, disturb-
ing a lawful assembly, streaking, etc.

2.6.2 Lewd, indecent, or obscene behavior is behavior that fla-
grantly flaunts community standards with respect to sexuality.

2.7 ENDANGERMENT OF INDIVIDUALS OR THE SAFETY OF
INDIVIDUALS

2.7.1 Initiating or circulating a report or warning concerning
an impending bombing, fire, or other emergency or catastrophe
knowing that the report is false; making a false report concern-
ing a fire or that a bomb or other explosive has been placed in
any University building or elsewhere on University-owned or
-controlled property; or knowingly transmitting such a false
report to an official or an official agency is prohibited.

2.7.2 Willful failure to comply with orders issued by any
University personnel under emergency procedures or directives
during a tornado, fire, fire drill, bomb threat, earthquake, or
other natural disaster is prohibited.

2.7.3 Tampering with any fire protection sign or device or any
other emergency equipment including but not limited to fire
extinguishers, fire hoses, smoke/heat detectors, and other alarm
systems, for reasons other than an actual emergency, except
when done with the reasonable belief that such an emergency
exists, is prohibited.

2.7.4 Damaging or attempting to damage property or structures
on University-owned or -controlled property by fire or any
other incendiary device is prohibited.

2.7.5 Acts on or off University property related to the safety and
security of the University community and its members, the integ-
rity of the educational process, or the interests of the University.

2.8 STALKING

Willfully, maliciously, and repeatedly following or harassing
another person in a manner that would cause a reasonable per-
son to feel frightened, intimidated, threatened, harassed, or
molested is prohibited.

2.9 SEXUAL HARASSMENT

As part of its commitment to equal opportunity, the University
of Southern Indiana prohibits sexual harassment among mem-
bers of the educational community which include employees
and students, including student-to-student and other peer sexu-
al harassment.

Sexual harassment is defined as: Unwelcome or unwanted
advances, requests for sexual favors, or other verbal or physical
conduct of a sexual nature on or off campus when:

e submission to or toleration of such conduct is made explicitly
or implicitly a term or condition of an individual’s employ-
ment, academic standing; or

e submission to or rejection of such conduct is used as a basis
for an employment or academic decision affecting such indi-
vidual; or

e such conduct has the purpose or effect of unreasonably inter-
fering with an individual’s work or academic performance, or
creating an intimidating, hostile, or offensive environment
for work or learning.

See Sexual Harassment Policy, www.usi.edu/hr/handbook.pdf,
item F.1.

2.10 SEXUAL IMPOSITION

Sexual imposition is much broader than the traditional con-
cept of rape. Sexual imposition is prohibited and involves sexu-
al acts or sexual contacts with others that can involve compel-
ling a victim to submit to sexual acts or contacts by force or
threat of force, use of intoxicants to impair substantially the
victim’s power to give consent, engaging in such acts when
there is reasonable cause to believe the other person suffers
from a mental state which renders him or her incapable of
understanding the nature of the contact, or when the victim is
a minor.

The abuse of alcohol or other substances does not relieve indi-
viduals of their responsibilities to themselves or others.

2.11 WEAPONS/EXPLOSIVES/HAZARDOUS MATERIALS

The transfer, sale, use of, possession of weapons, including but
not limited to: firearms, ammunition, bombs, explosives, clubs,
dirks, martial arts weapons, sling shots, bows and arrows,
sabers, swords, knives with blades in excess of three (3) inches
except kitchen knives used in the preparation and/or serving of
food, war souvenirs, incendiary devices, fireworks, paintball
guns, pellet guns, BB guns, stun weapons, tasers, or look-alikes,
dangerous chemicals or fuels, or other destructive devices or
substances, are not allowed on University-owned or -controlled
property unless permission for possession and/or use has been
authorized by an appropriate University official. Duly-licensed
officers of the law are exempt from this policy. For authoriza-
tion, contact the Department of Security.

2.12 ANIMALS

Animals, defined as domesticated pets, may be on campus
under the following conditions:
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e The animal is part of a classroom demonstration—the ani-
mal should be brought on campus immediately before the
class and removed from campus immediately after class. The
animal must be on a leash or carrying case when in transit.

e The animal is a service animal. Service animal means an
animal that a person who is impaired by: (1) blindness or any
other visual impairment; (2) deafness or any other aural
impairment; (3) a physical disability; or (4) a medical condi-
tion; relies on for navigation, assistance in performing daily
activities, or alert signals regarding the onset of the person’s
medical condition. The University reserves the right to ask
for verification of training that has been provided, as well as
the nature of the services being performed. The University
may require that the animal undergo additional training, or
be removed from the property, if it does not meet the service
animal description, or if it has become disruptive.

e With permission of the president or his/her designee.

e Animals may be “exercised” on campus as long as they are
on a leash. Any animal brought on University-owned or
-controlled property must be immunized against rabies and
meet local immunization requirements.

e Animals other than tropical fish are prohibited in student
residences. Fish are allowed in the residence halls and apart-
ments as long as they are well maintained and aquariums
hold no more than 20 gallons of water.

2.13 COMPUTER-RELATED INAPPROPRIATE BEHAVIOR

e Unauthorized use, sharing, lending, or borrowing of an
account is prohibited.

e Using the computer facilities for purposes other than those
for which the account was issued is prohibited.

e Storing game programs on allocated disk space or private
tape, except when authorized in writing by the Computer
Center director or the director’s designee, is prohibited.

e Using the University’s computer systems for commercial pur-
poses without written authorization of the Computer Center
director or the director’s designee is prohibited.

e Copying, altering, or destroying the files or output of another
individual without the express permission of that individual
is prohibited.

e Contact the Computer Center for additional Data
Communications and Computer Use policies and procedural
guidelines.

The entire policy can be viewed at www.usi.edu/compctr/policy.asp.

2.14 TELEPHONE AND RELATED EQUIPMENT ABUSE

e Intentionally making telephone call(s) to or from the
University for the purpose of abusing, threatening, annoying,
or harassing another person is prohibited.

e Charging, or causing to be charged, any long distance or
other toll telephone calls to University telephone accounts
without proper authorization is prohibited.

e Damage or destruction to the University’s telephone system
and any of its telephone instruments or equipment is prohibited.

e Using or abusing telephone equipment, lines, or accounts
belonging to the University or to University employees, stu-
dents, and/or faculty without authorization, or for purposes
other than those originally granted authorization, is prohibited.

2.15 IDENTIFICATION/FAILURE TO COMPLY

2.15.1 Failure to produce either a University identification card
or a driver’s license upon request by any University official
including but not limited to USI security officers, Housing and
Residence Life area coordinators and resident assistants, and
program sponsors in the performance of their duties, is prohibited.

2.15.2 Failure to comply with the instructions or directions of
University officials in the performance of their duties is prohib-
ited. Such acts may include but are not limited to intentionally,
knowingly, or recklessly obstructing or delaying any University
proceedings, failing to cooperate with an investigation, fleeing
a University official, and/or failing to comply with assigned
University behavior sanctions.

2.15.3 Bribery

The offering, giving, receiving, or soliciting of anything of
value to influence the official decision or action of a University
employee or official, or a person in a position of trust or influ-
ence, is prohibited.

2.16 DECEPTION/FALSIFICATION/MISREPRESENTATION
2.16.1 Dishonest behavior is prohibited.

Dishonest behavior includes but is not limited to falsely accus-
ing another individual of inappropriate behavior; possessing,
manufacturing, using, or furnishing false identification; and
forgery, alteration, misuse, or unauthorized destruction of any
University document, record, or identification. Such documents
include but are not limited to student identification cards,
parking permits, transcripts, charge slips, meal cards, receipts,
grade reports, etc.

2.16.2 Representing a University entity falsely and/or commit-
ting or using the resources of any University entity without
proper authorization is prohibited.

2.16.3 Making false accusations of inappropriate behavior
under this code against another individual; providing false
information or falsified evidence with the intent of harming
another individual; attempting to intimidate witnesses and/or
altering or destroying evidence necessary to conflict resolution
pending with the University is prohibited.

2.16.4 Failing to keep the Office of the Registrar (Orr Center)
notified of current local, permanent, and email addresses, or
providing a false or fictitious address(es) for the purpose of
evading University responsibilities, is prohibited.

2.17 INTERFERENCE WITH UNIVERSITY JUDICIAL PROCESS

Interfering with the discipline procedures or outcomes includ-
ing but not limited to falsification, distortion, or misrepresenta-
tion of information before a hearing officer or hearing panel;
knowingly initiating a complaint without cause; harassment
and/or intimidation of any member of a hearing panel,
witness(es), or University personnel before, during, or after a
proceeding; failure to comply with the sanction(s) imposed by
either a hearing officer or hearing board, are prohibited.
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2.18 GAMBLING

Gambling for money or other things of value on University-owned
or -controlled property on or at University-sponsored activities is
prohibited, except as permitted by federal, state, and local law.

2.19 BAD DEBTS/FINANCIAL RESPONSIBILITY

2.19.1 Payment

All students must pay in full any debts to USI, including but
not limited to tuition/fees, room and board charges, long dis-
tance telephone bills, and library fines. Any failure to meet
these obligations may result in a denial of registration or gradu-
ation privileges, denial of occupancy and/or continued occu-
pancy of any University housing accommodation, or a refusal
to forward an official transcript.

2.19.2 Financial Aid Misuse/Abuse
Misusing financial aid through fraud or abuse is prohibited.

2.19.3 Student Organization/Individual Debt

USI bears no responsibility for the financial obligations of indi-
vidual students or student organizations. Any debts incurred,
either on or off campus by students or student groups, will be
the responsibility of the student or the organization and its
leadership. In the event an organization dissolves and is no lon-
ger in existence, the individuals holding leadership positions at
the time the debt was incurred will maintain responsibility for
settling outstanding debts.

2.20 SMOKING

The University prohibits smoking and the use of smokeless
tobacco products by students, faculty, staff and visitors in all
University-owned or -leased buildings and vehicles or within 30
feet of buildings entrances, exits, partially- or fully-enclosed
walkways, open windows, and ventilation systems, with the
exception of any areas located in student housing which have
been designated as smoking areas.

2.21 DISRUPTION OF UNIVERSITY BUSINESS

Disruption or obstruction of teaching, research, administration,
public service functions, meetings of University committees or
boards, or of any other authorized University activity or organi-
zation on or off University premises (including but not limited
to ingress or egress; classes; studying; social, cultural, and ath-
letic events; computing services; registration; governance meet-
ings; Housing and Residence Life and Dining Services), such
that the function or service is materially or repeatedly or sub-
stantially disrupted or obstructed is prohibited.

2.21.1 Classroom Disruption

Behavior a reasonable person would view as substantially or
repeatedly interfering with the instructor’s ability to teach the
class or the ability of other students to benefit from the instruc-
tional program is prohibited. The primary responsibility for
managing the classroom environment rests with the faculty.
Students who engage in any acts that result in disruption of a
class may be directed by the faculty member to leave the class
for the remainder of the class period. For longer periods of

removal from a class see section III. Faculty and Academic
Policies of the University Handbook.

2.22 MISUSE OF PROPRIETARY INFORMATION

Unauthorized use of information or misuse of information, in
whatever form, proprietary to the University or a University
official, employee, or student is prohibited. “Proprietary” means
property in which the University or its employee(s) and/or
student(s) have a legal interest. This includes but is not limited
to copyrightable materials, patents, trademarks, and service
marks. See University of Southern Indiana Intellectual
Property policy in full at http://www.usi.edu/HR/handbook/
HBR8.03/HBSectionF.8.03.doc.

2.23 TRAFFIC AND PARKING REGULATIONS

Students are expected to uphold and abide by all USI traffic
and parking regulations. The complete regulations are pub-
lished in a brochure entitled “University of Southern Indiana
Motor Vehicle and Parking Regulations,” located at the depart-
ment of Security and Transportation, or online at www.usi.edu/
security/vehicle.asp.

2.24 SALES/SOLICITATION

Unauthorized sales, canvassing, peddling, soliciting, distribu-
tion, or posting of any written or printed material by University
individuals or organizations is not permitted on University-
owned or -controlled property without the written permission
of the president or his/her designee. This includes the use of
electronic mail and web page solicitations. Students and/or stu-
dent groups seeking authorization should contact the Office of
Scheduling Services.

2.25 STUDENT ORGANIZATIONS

Behavior that conflicts with regulations established by the
University for student organizations is prohibited, including but
not limited to misappropriation of funds, misuse of property,
improper registration or misrepresentation of an organization or
group, abuse of student election regulations, or failure to abide
by University policies, procedures, and regulations See
Appendix C.

2.26 UNAUTHORIZED SURVEILLANCE

Making unauthorized video or photographic images of a person
in a location in which that person has a reasonable expectation
of privacy, including, but not limited to, shower/locker rooms,
residence hall rooms, and men’s or women’s restrooms, is pro-
hibited. Also prohibited is the storing, sharing, and/or other
distribution of such unauthorized images by any means.

2.27 UNAUTHORIZED USE OR ENTRY

Unauthorized entry into or use of any University building,
facility, vehicle, equipment room, or area is prohibited. This
includes, but is not limited to, unauthorized possession or use
of University keys, computers, lock combinations, or pass codes.
Unauthorized entry upon the performance area or the specta-
tor areas of any University event, including but not limited to
athletic contests, exhibitions, and musical or theatrical events.
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2.28 UNIVERSITY HOUSING SAFETY AND SECURITY EFFORTS

Due to the nature of the University housing environment, safe-
ty and security standards have been established. All students
will be held accountable for their behavior in University hous-
ing. All students and their guests need to cooperate with efforts
to establish a secure campus by complying with policies and
cooperating with residence hall staff. The complete University
housing polices can be obtained at the Housing and Residence
Life Department, or via the web at www.usi.edu/res. See
Appendix B.

3.0 ACADEMIC POLICIES

3.1 DEFINITIONS OF ACADEMIC DISHONESTY

The benchmarks of any great University are high academic
standards for both faculty and students. For this reason, truth
and honesty are necessary to a University community. The
University expects both students and faculty to adhere to these
principles and to foster them daily. Put simply, this expectation
requires each student to do his or her academic work without
recourse to unauthorized means of any kind. Both students and
faculty are expected to report violations of academic dishones-
ty. Faculty should explain the special hazards regarding aca-
demic honesty in their discipline. Faculty also should plan and
supervise academic work carefully so honest effort will be
encouraged. All of the prohibitions mentioned below also apply
to the use of electronic, photographic, Internet-based, and
other media for intellectual and artistic expression.

A. Cheating

A student must not intentionally use or attempt to use unau-

thorized materials, information, or study aids in any academic

exercise.

1. A student must not use external assistance during any exam-
ination unless the instructor has specifically authorized such
assistance. This prohibition includes but is not limited to the
use of tutors, books, calculators, notes, formula lists, cues on
a computer, photographs, and symbolic representations.
Prohibition also includes transmission of information on any
recording or communication device, such as cellular tele-
phone, Internet appliance, digital camera, audio recorder, or
personal digital assistant.

2. A student must not copy from another student’s work,
including but not limited to a test paper, project, product,
performance, or electronic document or file.

3. A student must not take a test for someone else or permit
someone else to take a test for him or her. A student must
not knowingly allow another student to copy one’s work in a
test.

4. A student must not submit during the same semester sub-
stantial portions of the same academic work for credit or
honors more than once without permission from all of the
instructors who may be involved. In the event a student
seeks to submit in a current course a substantial portion of
the same academic work submitted in a previous course, only
the current instructor need approve.

5. A student must not allow others to conduct research or to
prepare any work for him or her without advance authoriza-
tion from the instructor. This prohibition includes but is not
limited to submitting another’s work as one’s own, or using
commercial term-paper companies, or files of past papers
maintained in a residence hall or apartment.

6. Several people must not collaborate on a single project and
turn in multiple copies, all represented implicitly or explicitly
as individual work.

B. Fabrication
A student must not intentionally falsify or invent any informa-
tion or citation in an academic exercise.

C. Plagiarism

A student must not intentionally adopt or reproduce ideas,

words, or statements of another person without acknowledg-

ment. A student must give due credit to the originality of oth-

ers and properly reference the following:

1. Quoting another person’s actual words;

2. Using another person’s ideas, opinion, or theory;

3. Borrowing facts, statistics, or other illustrative material,
unless the information is common knowledge.

D. Interference

A student must not steal, change, destroy, or impede another
student’s work. Impeding another student’s work includes but is
not limited to theft, defacement, or mutilation of common
resources so as to deprive others of the information they contain.

E. Facilitating Academic Dishonesty
A student must not intentionally or knowingly help or attempt
to help another to commit an act of academic dishonesty.

3.2 PENALTIES AND PROCEDURES RELATED TO ACADEMIC
MISCONDUCT

An act of academic misconduct, even a first offense, places the
student in jeopardy of the most severe form of sanction—
expulsion from the University.

A.A faculty member who has observed an act of dishonesty or
has other evidence that a student has committed an act pro-
hibited in Section 3.1 shall initiate the process of determin-
ing whether the student is in violation of the policy. No
penalty shall be imposed until the student has been
informed of the charge, has been informed of the evidence
on which it is based, and has been given an opportunity to
respond.

B. If the faculty member finds by a preponderance of the evi-
dence the student to be in violation of the academic honesty
policy, he or she may assess a penalty affecting the specific
project, paper, or test in which the act is found to have
occurred. The student may appeal this penalty to the depart-
ment chair.

1. If the faculty member wishes to impose a more severe aca-
demic penalty (for example, to give a course grade of “F”),
he or she will review the incident with the department
chair prior to the imposition of the penalty. If the chair
concurs with the penalty, the student may appeal to the
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dean of the college in which the course is taught.

2. In the event the department chair is the instructor of the
course, he or she will review the incident with the dean
prior to the imposition of the penalty. If the dean concurs
with the penalty, the student may appeal to the vice presi-
dent of Academic Affairs.

3. In the event the dean is the instructor of the course, he or
she will review the incident with the vice president of
Academic Affairs (VPAA) prior to the imposition of the
penalty. If the VPAA concurs with the penalty, the stu-
dent may appeal to the VPAA’s designee.

C.In all cases where a penalty has been imposed, the faculty
member will file the Academic Dishonesty Report Form
with the department chair who will forward the report to
the dean of the college with a copy to the Office of the
Dean of Students. If the student is not enrolled in the col-
lege or institution in which the course is offered, the dean of
that college or institution will provide a copy of the report to
the dean of the college in which the student is enrolled or to
the institution of record.

D.If the department chair and/or dean of the college or institu-
tion in which the student is enrolled believe that further
action is warranted, additional penalties may be imposed.
The department chair may remove the student from the aca-
demic major, following review and approval by the dean of
the college; the student may appeal this penalty to the vice
president of Academic Affairs. The dean may remove the
student from the academic college, following review and
approval by the vice president of Academic Affairs; the stu-
dent may appeal this penalty to the Student Academic
Grievance Committee.

E. Any appeal by a student of a decision herein must be made
within 14 calendar days of notification of the decision.

F. In addition to academic penalties, additional university sanc-
tions up to and including suspension and expulsion may be
applied when charges are filed under the Student Rights and
Responsibilities: a Code of Student Behavior.

3.3 DEGREE REVOCATION/DELAYED DEGREE CONFERRAL

It is the policy of the University of Southern Indiana that

degrees may be delayed or revoked when:

e The time period of the disciplinary sanction assigned
extends beyond the date of graduation.

e Evidence is presented which verifies that a degree was erro-
neously conferred when all requirements had not been satis-
fied at the time the degree was granted.

e Evidence is presented which verifies that a degree had been
erroneously conferred as a result of an act of academic dis-
honesty.

A student’s degree may be revoked or the date of conferral may
be delayed. In cases where the confirmation of the degree is
delayed, the University may allow the student to participate in
commencement exercises.

4.0 JUDICIAL PROCESS

4.1 PURPOSE

The Student Rights and Responsibilities: A Code of Student

Behavior has established complaint resolution procedures in

order to better serve students, faculty, and staff. The purposes

of the complaint resolution procedures include:

e To provide for the education and personal growth of the student;

e To provide for fair inquiries concerning alleged violations of
the Student Rights and Responsibilities: A Code of Student
Behavior;

e To determine through fair procedures whether or not any
individual student has actually violated a regulation in the
Student Rights and Responsibilities: A Code of Student
Behavior;

e To allow for consideration of extenuating or mitigating fac-
tors where a violation has been found to exist; and

e To determine a conflict resolution that will be appropriate
and will also help the student involved make a constructive
response toward self-discipline.

The focus of the complaint resolution procedures shall be to

determine whether a student is responsible or not responsible

for the violations of which the student is accused.

4.2 STUDENT RIGHTS AND DUE PROCESS IN THE JUDICIAL

PROCESS

4.2.1 Violation of Policy

A student is considered to have violated the Student Rights

and Responsibilities: A Code of Student Behavior when the

student:

e admits to the violation; or

e is found in violation of one or more provisions of the
Student Rights and Responsibilities: A Code of Student
Behavior.

4.2.2 Judicial Process

Students found violating any University policy, including stu-
dent organization and Housing and Residence Life policies, will
be subject to the University Judicial Process. See Appendix B
for University housing policies and Appendix C for student
organizations and activities policies.

4.2.3 Presentation of Information Relevant to the Complaint
Resolution Process

Charged students and complainants will be given every reason-
able opportunity to present their information, including ques-
tions and presentation of additional testimony, during the com-
plaint resolution proceedings. Students have the right against
self-incrimination.

4.2.4 Standard of Proof

The standard of proof will be “more likely than not” University
policy has been violated. That proof need only show that the
facts are more likely to be so than not so. Evidence, when con-
sidered and compared with that opposed to it, has more con-
vincing force and produces in the hearing body’s mind the
belief that what is sought is more likely true than not true.
(Journal of College and University Law)
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4.2.5 University Advisor

The student and the complainant each have the right to an
advisor. The student’s advisor must be a member of the
University community—student, faculty, administrator, staff,
coach, etc. The role of the advisor is to provide support and to
assist in preparing for the hearing. Since the complaint resolu-
tion process is not a civil or criminal court hearing, the advi-
sor’s role is not that of an attorney representing you. This per-
son may not address the hearing officer or hearing board or ask
questions of any witnesses. For assistance in securing an advi-
sor, contact the Office of the Dean of Students.

4.2.6 Witnesses

Witnesses, including the student accused of violating policy,
are permitted in all complaint resolution proceedings. Witnesses
may present information on behalf of the student or the com-
plainant. It is the responsibility of the student or the complain-
ant to secure their witnesses or witness statements. Witnesses
may be questioned by the judicial officer or hearing board
members, by the complainant and by the student. Witness(es)
will be asked to provide information concerning only the
violation(s) being adjudicated. Since the complaint resolution
process does not have the authority to subpoena, witness state-
ments may be submitted in place of having witness(es) present
during the hearing.

4.2.7 Judicial Process Environment

All hearings are closed to the public. Only individuals involved
in the situation may be present. Involved individuals may
include:

e Judicial officers and/or hearing board members

e Student accused of violating University policy

e Advisor

e Witnesses™

* Witnesses will remain only for the duration of their own tes-
timony.

4.3 INITIATION, INVESTIGATION, AND DISPOSITION OF

COMPLAINTS

4.3.1 Documentation/Reporting Alleged Violations of

University Policy

Any alleged violation should be reported as soon as possible

following the discovery of the suspected inappropriate behav-

ior. Any potential violations of University policy may be

reported in the following manner:

e A report may be filed with USI Department of Security.

e A report may be filed with the USI Department of Housing
and Residence Life.

® A report may be filed with the USI Dean of Students Office.

Any student, faculty, staff member, or guest of the University of

Southern Indiana may officially report an alleged violation of

University policy as outlined in the Student Rights and

Responsibility: A Code of Student Behavior.

4.3.2 Notification

Generally within ten (10) working days of receipt of the com-
plaint, the dean of students or his/her designee will notify
charged student. This notification will include:

e The nature of the alleged inappropriate behavior.

e The date, time, and place of the alleged inappropriate behavior.

e The source of the complaint.

e A summary of information to be presented.

e The date, time, and place of the hearing.

e The sanction(s) applicable if found in violation of the
Student Rights and Responsibilities: Code of Student Behavior;

e A description of the preservation and the release of informa-
tion from the conduct record; and

e A notice that a decision will be made in the student’s
absence if the student chooses not to appear at the hearing,
and failure to appear will be considered in reaching a deci-
sion whether or not the behavior code has been violated.

4.4 STUDENT BEHAVIOR RESOLUTION PROCEDURES

4.4.1 Judicial Authority

The dean of students is charged with the development and

administration of the University of Southern Indiana student

judicial process. Under the supervision of the dean of students,

the following individuals will be charged with the execution of

judicial proceedings:

e Assistant Director for Judicial Affairs—Housing and
Residence Life

e Director of Housing and Residence Life

e Director of Student Development Programs

e Additional staff members in the University community as
deemed appropriate and as trained by the dean of students

e The aforementioned individuals may conduct meetings and
hearings with students who may have violated any
University policy, including those found in the Student
Rights and Responsibilities: A Code of Student Behavior,
USI University housing community standards (Appendix B),
and USI student organization policies (Appendix C).

4.4.2 University Hearing Board

This board is comprised of two students in good standing with
USI, one University faculty member, one University adminis-
trator, and the dean of students or his/her designee to serve as
the hearing board chair. These individuals are appointed and
trained by the dean of students. When the University hearing
board is convened, the dean of students or his/her designee will
comprise the board as stated above by members of the
University hearing board pool:

e Five students residing in University housing

e Five students who live off campus

e Three faculty members

® Three administrative staff members

4.4.3 University Judicial Process

In cases involving potential suspension or expulsion from the
University, the student may request a hearing before the
University Hearing Board (see 4.4.2).

Most complaints are resolved via the administrative hearing
process. An administrative hearing involves the student, the
administrative hearing officer, and any other individuals neces-
sary to determine whether the student is in violation of
University policy. Advantages of an administrative hearing
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include a more timely resolution of the conflict and the
involvement of fewer individuals.

An administrative hearing also may become necessary for
those times when the full University hearing board is unable to
meet. In such instances where the University hearing board
would normally be convened, the dean of students or his/her
designee will conduct the administrative hearing.

4.4.4 Administrative Hearing Process

e Students will meet with one of the individual professional
staff members designated to conduct University student com-
plaint resolution proceedings. The University hearing board
will not conduct administrative hearings.

Student rights will be reviewed by the hearing officer with
the student.

Charges will be reviewed with the student. At this time, stu-
dents can indicate whether they believe they are responsible
for the policy violation(s) or not responsible for the policy
violation(s).

e A student will be given the opportunity to present his/her
version of events to the administrative hearing officer and
respond to any of the materials associated with the violation.
The administrative hearing officer may ask questions of the
student and any witnesses. The administrative hearing offi-
cer will deliberate over the information and will make every
attempt to reach a decision within five (5) business days from
the date of the meeting as to whether or not the student is
responsible or not responsible for the violation(s).

The student will be notified of the outcome in writing. Any
sanctions associated with the outcome will be included in
the written notification.

The appeals process will be outlined and included in the
notification of outcome.

4.4.5 Hearing Procedures

e A student will meet with the University hearing board.

e Charges will be reviewed with the student. At this time, the
student can confirm whether he/she pleads responsible for
the policy violation(s) or not responsible for the policy
violation(s).

e A tape recording of the hearing is made for the purpose of

retaining a verbatim record of the proceedings. Should there

be no appeal filed within the allotted time, the tape will be
erased.

The University representative bringing charges against the

student will present his/her testimony to the University hear-

ing board.

The student will be given the opportunity to respond to the

charges and to present materials associated with the violation.

The University representative and accused shall have the

opportunity to present witnesses/witness statements to the

University hearing board.

The University representative and accused may ask questions

of the witnesses through the chair of the University hearing

board.

The University hearing board members may ask questions of

the witnesses, the student, and the University representative.

e The University representative and accused may summarize
evidence and testimony through closing statements

e The University hearing board will deliberate over the infor-
mation and reach a decision generally within five (5) busi-
ness days as to whether or not the student is responsible or
not responsible for the violation(s).

e Students will be notified of the outcome in writing by the
chairperson of the board. Any sanctions associated with the
outcome will be included in the written notification.
Additionally, the appeals process will be outlined and
included in this notification.

4.4.6 Conflict of Interest

No member of the hearing board or no judicial officer who has
a conflicting interest in a particular case may conduct a judi-
cial hearing for said situation. Hearing board members and
judicial officers with conflicting interests must recuse them-
selves from the proceedings. Either the student or the com-
plainant may challenge a member of the hearing board or a
judicial officer in writing with the dean of students. In cases
where the dean of students’ involvement is questioned, the
challenge would be forwarded to the vice president for Student
Affairs.

4.5 FINDINGS

An administrative hearing officer or the University hearing
board will reach one of the following findings at the conclusion
of the hearing:

e Charges Dropped: If the alleged conflicts prove to be unfound-
ed, no action will be taken against the student. All written
materials will be retained for seven years and then destroyed.

e Not in Violation/Not Responsible: The finding of the facts
of the case found that it was NOT “more likely than not”
that the student was responsible for the violation(s). No
action will be taken against the student. All written materi-
als pertaining to that charge will be retained for one year
and then destroyed.

¢ In Violation: The finding of the facts of the case found that
it was “more likely than not” that the student was responsi-
ble for the violation(s). Sanctions, restrictions, and/or stipula-
tions can be imposed (see 4.6). All written materials will be
retained for seven years and then destroyed, except in the
case of suspension or expulsion which become a matter of
permanent record. See also sections 4.6—4.9.

4.6 SANCTIONS, RESTRICTIONS, AND STIPULATIONS

4.6.1 Sanctions

Sanction(s) isfare a consequence(s) placed upon a student when

responsibility for a violation(s) of specified University

policy(ies) has been determined. In assigning a sanction(s) for

inappropriate student behavior, the presiding entity will consider:

e Facts of the case as presented by the accuser(s) and the accused,

e Type and severity of offense,

e Degree of involvement by accused, extenuating circum-
stance, and

e Previous incidents of inappropriate behavior committed by
the individual(s) accused.
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The following is a list of possible sanctions:

e Warning (Written): A student may be given a written warn-
ing. A written warning is a letter that makes a matter of
record any incident in violation of the code. Subsequent
code violations will normally result in more severe sanctions.

e Probation: Probation is a specified period of review and
observation during which the student must demonstrate the
ability to comply with University policies, and any other
sanctions as outlined above and/or conditions which have
been imposed in writing. The specific terms of the probation
will be determined on a case-by-case basis. Notification may
be given to other University officials as necessary. Probation
may be supervised or unsupervised. Further inappropriate
behavior may result in additional sanctions to be assigned,
including suspension or expulsion.

e Suspension: A written notification of the termination of stu-
dent status and exclusion from further enrollment for a spe-
cific period of time not less than one academic semester and
not to exceed two academic years.

— A student who has been suspended must vacate campus
within the time frame established.

— The notice will include the conditions for readmission
which must be met prior to application for readmission.
An interview with the dean of students or his/her desig-
nee will be required prior to acceptance of the student’s
application for readmission.

— The student’s eligibility for any refund of tuition/fees will
be subject to the University’s normal withdrawal policy.

— The student must leave University residences and may not
be on University-owned or -controlled property or attend
University events.

— Suspension is a matter of permanent record. A permanent
record indicates that student behavior files may be
retained indefinitely.

e Emergency Suspension: A student may be temporarily and
immediately suspended, pending a hearing, when the stu-
dent’s actions or threats of action poses a threat to them-
selves or to others, or to the university’s educational mission
or property or to the health or safety of university communi-
ty members.

— No hearing will be required before the emergency suspen-
sion is imposed; however, a review of the emergency sus-
pension will be held within five working days following
the notification. The adjudication process will proceed in
a timely manner.

e Expulsion: A written notification that the student is perma-
nently ineligible to return to the University. The student
must leave University residences and may not be on
University-owned or -controlled property or attend
University events. Petitions for re-enrollment will not be
accepted. The expulsion will be recorded on the student’s
transcript as “May Not Register” and is a matter of perma-
nent record.

4.6.2 Restrictions and Stipulations

Restrictions and stipulations are concurrent actions which may
be imposed by the administrative hearing officer or the
University hearing board in addition to a sanction.

e Educational Requirements: A provision to complete a specif-
ic educational requirement designed to promote the educa-
tion and development of the student while maintaining the
integrity of the academic environment. The provision will be
clearly defined. Such educational requirements may include
but are not limited to meeting with University staff, comple-
tion of an alcohol education program, reflection paper,
reports, behavioral agreements, etc.

e Community/University Service: A student may be assigned
to complete a specified number of hours of community/
University service.

e Restitution: A student may be required to repair or pay the
cost for the repair or replacement of any property damaged
by the student. This sanction can be imposed by itself or in
addition to other sanctions.

e Confiscation: Goods used or possessed in conflict with USI
policies, including but not limited to falsified information or
identification, will be confiscated and may not be returned
to the student.

e Restriction of Access/Removal from University Housing: A
student or other person(s) may be removed from and/or have
access restricted to specified campus facilities, or portions of
specified campus facilities, including relocation in, or remov-
al from Housing and Residence Life facilities, for a specific
period of time.

e Loss of privileges: A student may be denied the privilege to:
— Be an active participant in and/or to be in attendance at

any or all public events sponsored by USI or by student,

and/or

Represent USI in specified matters, and/or

Hold office in any or all USI-registered organizations, and/or

Visit with guests during regular Housing and Residence

Life visitation periods, and/or

Receive institutional financial aid, and/or

Participation in extra or co-curricular activities, and/or
— Employment at the University.

e Participation in a Specific Program: A student may be
required to participate in a specific program(s), such as coun-
seling, public service, and alcohol and/or other drug educa-
tion program, an educational class, or other program partici-
pation as assigned. Failure to participate as directed may
result in the imposition of additional sanctions, including
suspension or expulsion.

4.6.3 Biased Motivated Offenses

Any offense that is motivated by bias may result in stronger
penalties. An offense motivated by bias is any offense wherein
the accused intentionally selects the alleged victim because of
the alleged victim’s race, creed, color, religion, national origin,
gender, age, marital status, sexual orientation, public assistance
status, or inclusion in any group protected by federal, state, and
local law.

4.7 APPEALS

Students found in violation of the Student Rights and
Responsibilities: A Code of Student Behavior may appeal. An
appeal from any decision, either administrative hearing or
University hearing board, must be made in writing within two
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business days following the date the sanction is assigned and
written notice is received by the student. The person to appeal
to will be specified in the decision letter.

4.7.1 Format of Appeal

An appeal shall be written and contain the student’s name, the

date of the decision or action, and the reason(s) for the appeal.

The appeal letter must specify in detail one or more of the fol-

lowing basis for appeal:

e Student’s/student organization’s rights were violated as a
result of failure of due process (specify right believed to have
been violated),

e Decision is arbitrary (no basis in University policy for deci-
sion) or capricious manner (the finding is against the sub-
stantial weight of the evidence),

e Significant new evidence is available that could change the
outcome, and/or

e The appropriateness of the sanction is in question.

4.7.2 Suspension of Original Sanction Pending Appeal Review
A properly-filed notice of appeal suspends the imposition of
sanctions until the appeal is decided, unless, in the discretion
of the dean of students, the continued presence of the student
on the campus poses a serious threat to themselves or to others,
property, or to the normal operation of the University.

4.7.3 Individuals Reviewing Appeals

The appeal will be reviewed by the appropriate appellate officer.

For administrative hearing appeals, the following system is used:

e For appeals in University housing, the appeals officer will be
the assistant director for Judicial Affairs. In such instances
where the assistant director for Judicial Affairs is the admin-
istrative hearing officer, the director of Housing and
Residence Life will review the appeal.

e For appeals of any other staff member within the Division of
Student Affairs, the dean of students will review the appeal.

e For appeals of dean of student decisions, the associate vice
president for Student Affairs will review the appeal.

e For appeals of the University hearing board, the Appeals
Commission will review the appeal.

The commission is comprised of the following members: SGA

chief justice (student), SGA University Court representative

(student), one faculty representative, one administrative staff

representative, and the vice president for Student Affairs or

his/her designee. The vice president for Student Affairs or his/

her designee will serve as the chair of the commission and vote

only in case of a tie. The chair of the commission will notify

the student the outcome of the appeal.

4.7.4 Appeal Review Process

The appellate officer will review the written letter of appeal

from the student and determine if one of the basis for appeal is

present. If it is, a hearing of the appeal will be granted. The

appellate officer shall review:

e The response from the hearing officer/body.

e Materials presented at the original hearing, and if available
the recorded transcript of the hearing.

Appeals shall be decided upon the record of the original pro-

ceedings and upon the written briefs submitted by the parties.

Decisions of the judicial bodies will be given great deference by

the appellate decision maker. After reviewing these materials,

the appellate officer may decide to do one of the following:

e Affirm the finding and the sanction imposed.

e If specified errors occurred, remand to the original decision
makers to reverse the error, change the procedures, consider
new evidence that could not have been discovered by a prop-
erly diligent accused before or during the original hearing,
substitute new adjudicators, or otherwise repair the grounds
that gave rise to the appeal.

e Affirm the finding and reduce, but not eliminate or increase
the sanction if found to be grossly disproportionate to the offense.

e Cases may only be dismissed if the finding is held to be arbi-
trary and capricious.

A crucial point in the appeals process is the shifting of the bur-
den of proof. At the initial hearing, the burden of proof lies
with the complainant. Once there is a finding of responsibility,
the burden shifts to the petitioner. The decision on the appeal
will generally be made within ten (10) business days of receipt
of the appeal, but may take longer during University recesses or
in the event of complex cases.

4.8 STUDENT BEHAVIOR RECORDS

In accordance with the Family Educational Rights and Privacy
Act (Public Law 93-380), conduct records are considered to be
“educational record” and all student behavior records are confi-
dential and may not be disclosed in whole or in part except as
provided by law or by the written authorization of the student.
This disciplinary record will be separate from the student’s aca-
demic record, but will be considered a part of the student’s edu-
cational record and will be retained in the Dean of Students
Office and/or other offices as authorized by the dean of students.
Students have the right to inspect and review the materials
contained in their conduct record subject to office procedures.

When a student is expelled from the University, the dean of
students shall request of the registrar the placement on the stu-
dent’s permanent academic record the words “May Not Register.”

4.9 STUDENT BEHAVIOR RECORD RETENTION AND
DESTRUCTION

4.9.1 Sanctions Less than Suspension or Expulsion

In cases in which students are found in violation and receive a

sanction of less than suspension or expulsion, records related to

the hearing will be retained for a period of seven (7) years from

the date of the incident. Student disciplinary files may be

retained indefinitely at the discretion of the dean of students or

his/her designee. Release of information may be restricted by

the dean of students for good cause, upon written petition.

Factors considered in review of such petition shall include;

e The present demeanor of the student;

e The conduct of the student subsequent to the violation;

e The nature of the violation and the severity of the damage,
injury, or harm resulting from it.
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4.9.2 Suspension or Expulsion

In cases where students are found in violation and receive a
sanction of suspension or expulsion, students’ disciplinary files
will be considered permanent records. A permanent record indi-
cates that student disciplinary files may be retained indefinitely.

4.9.3 Student Organization Records

Student organizations are considered to have a continuing rela-
tionship with the University of Southern Indiana so long as
the organization maintains its official recognition status with
USI. Records of behavioral conflicts involving student organi-
zations will be retained for seven (7) years following the date of
the incident with the dean of students, or his/her designee.

APPENDIX A

Parental /Guardian Drug and Alcohol Notification Policy

A.1 Background

This policy action was made possible as a result of an amend-
ment to the Federal Educational Rights and Privacy Act
(FERPA) in 1998. Prior to this amendment, universities were
prohibited by law from releasing disciplinary records of students
18 years of age or older without their written consent. The
amendment provides the opportunity, should a University
choose, to notify the parents of students under the age of 21.

A.2 Goal

It is the goal of the University of Southern Indiana to expand
the partnership between parents/guardians and the University
in encouraging students to make healthy, responsible decisions
about alcohol and other drugs.

A.3 Details of Notification

If a student under the age of 21 is found responsible for a viola-
tion of the University code of conduct drug and/or alcohol pol-
icy, Housing and Residence Life Judicial Affairs or the Dean of
Students Office will notify the student’s parents/guardians in
writing. This notification will detail the fact that the student
has been found responsible for an alcohol or drug violation.
The notification is designed to inform parents/guardians that
the violation has occurred and to encourage discussion
between parents/guardians and their student regarding accept-
able behavior in the USI community setting. Written notice
will not include specific details of the incident(s), circumstanc-
es surrounding the violation(s), or the specific disposition of
the case. Parents/guardians interested in specific information
are encouraged to discuss the case with their student. If ques-
tions remain, parents/guardians are encouraged to contact the
notifying office.

A.4 Direct Contact

When there is reason to believe that a student’s health and
well being are in jeopardy or that they have placed other mem-
bers of the University community at risk, the dean of students
or his/her designee may contact the parents/guardians directly.

A.5 Consideration
An integral part of the conduct adjudication process will be
the discussion concerning notification of the parents/ guard-

ians. Consideration will be given to situations where notifica-
tion may be detrimental to the student or family.

APPENDIX B

Housing and Residence Life Policies

Introduction

It is the mission of Housing and Residence Life to provide a
high quality, affordable living environment for members of the
USI community that is convenient, comfortable, culturally
enriching, and conducive to academic success. As an integral
part of USD’s educational efforts and support services, Housing
and Residence Life is responsible for the formulation and
enforcement of policies reflecting the University’s mission
within the residence setting.

The success of the campus living experience depends upon our
residents, and it is our hope that all students in housing will
take an active role in determining that success. As such, it is
expected that all residents will be responsible for their own
activities, and the activities that occur within their assigned
apartments/rooms.

Any violation of the rules and regulations contained in this
section, along with any violation of the Student Rights and
Responsibilities: A Code of Student Behavior, may be consid-
ered Breach of Contract (see information about Breach of
Contract on the reverse side of your housing contract form).
The director of Housing and Residence Life and his/her desig-
nee are authorized to cancel any contract of students who are
considered to be in breach of contract. Housing and Residence
Life professional staff are delegated permission to act concern-
ing cases of misconduct.

Community Standards and Policies

The following terms and conditions are statements of USI
Housing and Residence Life community standards and policies.
Violations of any of the following policies may result in con-
tract termination or disciplinary action under the Student
Rights and Responsibilities: A Code of Student Behavior.

Apartment or Residence Hall Room Entry

The University of Southern Indiana reserves the right to enter
apartments or residence hall rooms for inspection, cleaning, or
maintenance purposes at reasonable times.

Health and Safety Inspections:

e Apartment and residence hall rooms may be entered during
Thanksgiving and semester and spring breaks to assure that
all health and safety requirements are met.

e During the academic year, health and safety inspections will
be conducted by Housing and Residence Life staff (no more
than once per month). In these cases, 24-hour notice will be
given to residents that staff will be entering their apartment
or residence hall suite to conduct the inspection.

Administrative Searches
e Upon approval by the director of Housing and Residence
Life and/or the director of Security, or their designee, a room
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can be entered without notice when there is reasonable
cause to believe a violation of University policy has occurred
or is taking place, or to determine compliance with federal,
state or local laws. The director of Housing and Residence
Life, director of Security, or their designees, shall determine
the existence of “reasonable cause” prior to the room entry.

e Searches may be conducted in the absence of residents.

e During a search, the University may obtain evidence when
there is reasonable cause to believe that a violation has
occurred or is taking place.

e Housing and Residence Life staff will ask any residents pres-
ent to sign a Consent to Search form. Failure or refusal to
sign the form will not prevent University personnel from
conducting a search.

e On occasions when outside agencies (police, FBI, etc.) may
need to search an apartment or room; Housing and Residence
Life staff and University Security staff are expected to coop-
erate.

Maintenance

e USI Maintenance staff will enter apartments and residence
hall rooms in the absence of residents in order to carry out
any essential repairs, routine maintenance, and respond to
any emergencies.

Access to Apartments/Residence Hall Rooms

e Access to apartments and residence hall rooms are granted
only to the assigned residents of that location, or to
University staff. Access will not be granted to resident’s
friends, relatives, or other students by staff.

Alcohol

Campus housing is dry, therefore, the manufacture, sale, trans-
fer, purchase, transportation, possession, or consumption of an
alcoholic beverage on University property is prohibited.

The following actions are prohibited by the University of

Southern Indiana:

e Excessive Amounts of Alcohol
Kegs or other high-volume containers and/or large quantities
of alcohol or alcohol containers are prohibited. Excessive
amounts of alcohol include, but are not limited to, 72 ounces
or more/person of beer or wine and 10 ounces or more/person
of hard liquor. The judicial officer may use empty containers
as well as full containers when determining whether an
excessive amount was found.

e Parties
Using your apartment (or allowing others to use it) for alco-
hol parties may result in contract termination.

e Contributing to the Delinquency of a Minor
Contributing to the delinquency of a minor is prohibited.
This includes, but is not limited to, purchasing alcohol for a
minor, giving alcohol to a minor, encouraging a minor to
drink alcohol, etc. Students may face contract termination if
found responsible.

e Alcohol Advertising
Public advertisements of alcohol products are prohibited.
This includes but is not limited to any signs or advertise-

ments that are visible from public areas, alcohol signs, or
other inappropriate displays or objects visible from outside
your apartment or residence hall suite.

e Alcohol Containers
Alcohol containers are prohibited. This includes but is not
limited to containers kept as decoration, alcohol parapherna-
lia (e.g. “beer bongs”), and those containers that are put in
the garbage or are lying about your apartment or residence
hall suite.

e Student Intoxication
Intoxicated individuals will face disciplinary sanctions under
this policy. University staff will determine whether a person
is intoxicated based on the behavior of the person at the
time of the incident. University staff will not accept respon-
sibility for intoxicated individuals.

Candles
Candles, lit or unlit, incense, etc., are prohibited in any
Housing and Residence Life facility.

Children

Children under the age of 16 may not be left unattended in
housing facilities, and babysitting is strictly prohibited in cam-
pus housing. Residents will be held responsible for policy viola-
tions of any child visiting their apartment or residence hall suite.

Decorations

Residents are encouraged to decorate their residence hall suite
or apartment, as this is considered a resident’s “home away
from home.” However, residents are asked to be considerate of
the community by adhering to the following guidelines for dec-
orations:

e Exterior Decorations
Exterior alterations or decorations are only permitted in
University housing with the following stipulations:

Sidewalk chalk, spirit foam, shoe polish, paints or other

methods used for writing on the exterior of the buildings

are prohibited.

— Large potted plants or trees are not permitted in front of
apartments or residence hall suites. These obstacles inhibit
quick access for police, fire, and medical emergency per-
sonnel.

— Clothing, bathmats, rugs, towels, or other items may not
be hung over balconies, as this creates a “line of sight”
problem for security and other University personnel.

— Apartment or suite numbers may not be blocked or cov-
ered by wreaths, door coverings, lights, or any other deco-
rative element.

— Peepholes may not be covered.

— Fire protections and/or emergency equipment may not be
covered or altered by exterior decorations.

— Lawn furniture is not to be left unattended in front of
apartments or in hallways or stairwells.

— When not in use, all lawn furniture must be taken inside
the apartment or suite.

— University furniture is not to be taken outside of the
apartment or residence hall suite under any circumstances.
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If University furniture is found outside of the apartment or
suite, you may be charged a fine and/or to replace the item(s).

— Bicycles must be stored in designated bicycle racks within
University housing. Residents may not lock bicycles on the
balcony or posts attached to the building, nor may they
bring them into the hallways of the residence halls. The
University is not responsible for stolen or damaged bicycles.

— Gas and/or charcoal grills are not permitted in University
housing apartments or residence hall suites.

— Holiday or decorative lights may be used, with the follow-
ing stipulations:

Lights may not be strung under windows or doors.

Only exterior outlets may be used for outside lights.

Lights must be UL approved for outside usage, and the label

denoting such use must remain on the light strand.

Lights may not be strung across areas where people walk

(sidewalks, balconies, stairwells, etc.).

If the guidelines for exterior decorations are not followed, resi-
dents will be asked by staff to remove the decorations and may
face disciplinary action.

e Interior Decorations
Interior decorations are allowed in University housing units
with the following stipulations:

— Interior decorations may not block air vents.

— Interior decorations may not cover fire protection or other
emergency equipment.

— Decorations may not cover peepholes.

— Placement of live Christmas trees and/or other live green-
ery (excluding potted houseplants) in any part of housing
is prohibited. Artificial trees are permitted inside an
apartment or residence hall suite.

— Canned spray snow is not permitted on windows in housing.

— Window coverings must be the provided mini-blinds.

— Cloth curtains, solar film, or white poster board may be
placed on the windows for additional light control. No
cardboard, aluminum foil, cellophane, or other type of
window covering is permitted on windows.

— Large nails, staples, screws, wall anchors, poster putty, or
tape on walls or doors inside or outside the apartment are
prohibited.

Freestanding lofts may be built in the apartments or resi-

dence hall suites with the following guidelines:

e Lofts may not be attached to the ceilings or walls, they must

be freestanding.

The top of the mattress must be at least 24 inches from the

ceiling to comply with fire codes.

All wood surfaces must be treated with a fire retardant var-

nish.

e Lofts must be pre-constructed to ensure their stability, and
brought in pieces to University housing to be assembled. No
actual construction of a loft should occur in a housing facili-
ty, only the assembly of a pre-constructed loft.

e The University is not liable for damages or injury from lofts
built by students.

e Improperly built lofts may result in disciplinary action and
maintenance costs for removal.

Removing mounted fixtures from walls or ceiling is pro-
hibited.

Private door locks on any exterior or interior doors are
prohibited.

— Any renovations or changes to the apartment are prohibit-
ed.

Dartboards are prohibited.

Residents may not paint or wallpaper walls or ceilings in
the apartments or residence hall suites.

If these guidelines for interior decorations are not followed, res-
idents will be asked by staff to remove the decorations and may
face disciplinary action.

Cleanliness of Apartment/Residence Hall Suite

As a member of the housing community, residents are expected

to maintain a healthy and clean living environment within

their apartment or suite. Upon receiving a complaint of an

unclean living environment, Housing and Residence Life staff

will do the following:

e Inspect the apartment or suite.

e Give the residents a set period of time, not to exceed 48
hours, to clean the apartment or suite.

e Reinspect the apartment or suite.

e File a report with Housing and Residence Life.

Failure to maintain a clean environment may result in disci-

plinary action.

Cohabitation

Living or staying for any pattern of time in an apartment or
suite without an official contract for that particular space will
be considered cohabiting. Cohabitation is defined as a person
staying in an apartment or suite for more than three consecu-
tive nights, or other patterned behavior that is intended to
allow an individual to stay beyond visitation hours. Non-
registered guests can be considered as cohabitating. The resi-
dent who allows this situation to occur can be held account-
able. Students found cohabiting may be charged a minimum
fee of $550 for use of the facility and will be forwarded for adju-
dication under the USI Student Rights and Responsibilities: A
Code of Student Behavior.

Cooking (Residence Halls)

Cooking in rooms with an open flame or exposed element is
prohibited. Electrical appliances such as electric skillets, woks,
electric grills, George Foreman grills, hot pots, coffee makers
without automatic shutoff feature, or other appliances that can
be used to prepare raw foods are prohibited (with the exception
of microwave ovens). Students will be asked to remove the
appliance. If he/she fails to remove the item, the University will
remove the appliance and store for 10 working days. A storage
fee will be added to the student’s account. After 10 days, if the
item has not been retrieved by the student, the item will be
disposed.

Door Propping
Students found propping open exterior doors in any housing
facility may face contract termination as this is a security risk
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for the community. This includes exterior doors in McDonald
East apartment area, the sealed glass sliding doors in McDonald
East, residence hall entry doors, residence hall wing doors, or
any unattended residence hall suite door or apartment entry door.

Any door found propped will result in a $50 charge. Propped
doors that are not attributed to an individual may be prorated
among all residents of that building or wing.

Emergency Protection Equipment

Tampering with emergency protection equipment, including
but not limited to University fire protection equipment, evacu-
ation route postings, emergency signs, weather radios, exit
lights, fire extinguishers, smoke detectors, and alarm systems, is
prohibited.

Fire Evacuation
When a fire alarm sounds, or when instructed to evacuate by
staff, all residents are expected to vacate the building immediately.

Grills

The use of personal grills in University housing is prohibited.

Public grills are provided throughout housing for student use.

Please use the grills in accordance with the following guidelines:

e Clean grills thoroughly before and after use. You may use
aluminum foil on the grills, but foil must be removed after
you are finished and discarded properly.

e Only Matchlight brand charcoal may be used with the grills
and stored in apartments or suites.

e Used coals must be placed in the coal disposal bucket locat-
ed next to every grill.

e Trash must be removed from the grill area and disposed of
properly.

e Paper trash must be thrown away in garbage cans and not
the coal disposal bucket.

Halogen Lights
Halogen lights are prohibited in any housing and residence life
facility.

Health and Safety Inspection

Up to three times per semester, Housing and Residence Life
staff will enter the apartments to check safety equipment (fire
extinguishers, weather radios, smoke detectors, etc.) in the
apartments and residence halls. Staff also will check to ensure
that all appliances are working correctly. Housing and
Residence Life will provide students with at least 24 hours
notice prior to these inspections.

Keys/Access Cards
e Eagle Access Cards

— Eagle Access Cards are required for entry into the residence
halls and in some areas of the apartment buildings.

— Eagle Access Cards are required in order to use any USI
Meal Plan. Without an Eagle Access Card, lost or not,
students will be denied access and asked to pay the daily
cash amount for any meal purchased.

— All housing residents are required to carry their Eagle

Access Card with them at all times.

— Eagle Access Cards, or temporary Door Access Cards, may
not be given to any persons other than the individual to
whom the card is assigned.

— Lost temporary Door Access Cards will result in a $55 lost
card/lock reprogramming fee.

— Lost Eagle Access Cards must be reported to the Office of
Security and Transportation at 812/464-1845 immediately.
The resident will be required to purchase a new Eagle
Access Card through the Eagle Access Card Office locat-
ed on the first floor of the University Center. The card
replacement fee is $10 and students must present a valid
form of photo identification when requesting a new card.
Contact the Eagle Access Card Office at 812/465-1124
with any questions.

e Keys

— Residents are expected to carry their apartment keys with
them at all times.

— Residents may not lend their apartment key to anyone.
Lost keys will result in a re-core charge of $55.

Lock Outs

It is the responsibility of the student to ensure that they carry
their apartment/room key/card with them. If students lock
themselves out of their apartments/rooms, there will be no
charge for the first time each semester. Beginning with the sec-
ond and with each subsequent lockout, the student will be
charged $10 for the service. A student who loses his/her key/
card will not be charged for the lockout service, as the cost of a
lost key/card will be assessed.

Personal Property

Housing and Residence Life reserves the right to restrict the
use of furniture, i.e. pianos, organs, drums, dartboards, water-
beds, and similar large or potentially disturbing items. Residents
may bring/move personal furnishings. Housing and Residence
Life assumes no responsibility for anything left in the apart-
ment or residence hall suite upon resident move out. Items left
in the apartment or suite will be disposed of at the owner’s
expense. [tems may not be stored in the furnace closet, stair-
wells, on balconies, or inner courtyards.

Quiet and/or Courtesy Hours

Violation of quiet and/or courtesy hours is considered disorderly

conduct. Courtesy hours are always in effect. Community resi-

dents and/or Housing and Residence Life staff reserve the right

to ask people to observe courtesy hours at all times. Quiet

hours are:

e Sunday-Thursday, 10 p.m.—8 a.m.

e Friday-Saturday, Midnight—8 a.m.

e 24-hour quiet hours begin the night before final exams are
administered.

Student equipment (stereos, televisions, musical instruments,

alarms, etc.) that continues to be a noise problem will be con-

fiscated by staff. Items will be stored for 10 working days.

Unclaimed items will be disposed of by Housing and Residence

Life. A storage fee will be added to the student’s account.
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Smoking

Smoking is prohibited inside all housing facilities at the
University of Southern Indiana. This includes residence halls,
apartments, common areas, and student rooms. Smoking is per-
mitted in outdoor areas, unless otherwise noted, and residents
are responsible for proper disposal of cigarette butts. Cleaning
charges may be assessed if cigarette butts are not properly disposed.

Trash

Residents are responsible for the removal of trash and garbage
in and around their apartment or suite. All trash must be dis-
posed of in provided dumpsters within University housing.
Leaving trash outside apartments is prohibited. Trash that is
not attributed to an individual may result in charges being pro-
rated among the residents of the building or floor where the
trash was found. Charges will be assessed to student accounts.

Visitation and Guests
e Guests
— Residents are responsible for the behavior of their guests.
Residents will be charged for any and all violations caused
by their guests
— Guests are prohibited from staying in the apartments or
residence halls without the resident. These individuals
will be asked to leave by Security or Housing and
Residence Life staff if found unescorted or unaccompanied
in or around University housing property. Residents who
leave guests unattended will be held judicially responsible.
— Number of Guests - The maximum capacity of any two-
bedroom apartment or residence hall suite is eight persons,
including both residents and guests. A one-bedroom
apartment or residence hall suite has a maximum capacity
of four persons, including both residents and guests. This
number has been established by the State Fire Marshall’s
office.
e Guest Registry
— Any guest staying in University housing must be of the
same gender as the resident, and must be registered with
the department of Housing and Residence Life. Guests
may be registered by going to the Housing and Residence
Life web site at www.usi.edu/res. Unregistered guests will
be asked to leave University housing. Guests must be at
least 16 years of age.
e Hours of visitation are as follows:
— Sunday-Thursday: 8 a.m.—Midnight
— Friday and Saturday: 8 a.m.-2 p.m.

Disciplinary Fines
The following chart represents typical fine assessment for first-
time violations of policy:

Violation Fine
Alcohol oo $50
Alcohol Parties ...coueeevveeveeeeeeeeeeeennen. $100
Contributing to Minors.. ......ccccceevevevevennne. $50
INtOXICAtION. .covviierieceiicerieeeeeceeeeeeee e $50
Excessive Amounts of Alcohol .............. $100
ATSONY ceieee oo eeeeeaaeeeeenaes $100

Candles ..oovvovvieeiiiieeeeeeeeeeeen $50
Cohabitation .......coveeviveieieieieieieceeeeeenens $50
COOKING ettt $50
Combustible Substances.........ccccoeveeveennns $50
Dishonesty.....c.cocovvvecinnecieneccneecen $50
DOoOr Propping .....c.ccceeveveeevererereererereenns $50
Possession of Drugs or Drug Residue...... $100
Drug Use.. cocooveiviiiniiiiiiicincicieiciecne $100
Drug Paraphernalia........cccccccoeeceneeinnen $100
Failure to Comply.. c.cooevevererereeieererereinan $50
False Fire Alarms....ccccccocovevvvivcviivecrieienins $50
Firearms and Weapons. ......ccccceveeennence $100
Fire Evacuation.. .....cccccovevvveievicieceeeneenns $50
Emergency Protection Equipment............. $50
FIreWorks covoovviieeiiiieieeeeeeeeeeeee $50
GUESTS .. oo $50
Health and Safety......c.cccceeeeriveiennnnnns $50
Harassment.. .....c.oeveeveveieieieieeeeieeeeeneenens $50
Keys oo $50
LOTES tavietieeieeee e $50
PeS. vvieerieieeieeeieeee e $50
Physical Abuse.. ....cccccevririeiriiniciiicnns $100
SMOKING.. .evveveveiieiciciiricceccece $50
Theft (or possession of stolen property)..$100
Threatening Behavior.......ccccovvveevvirieiennnne $50
Death Threats......ccoccovveevvevierieienieienrennn $100
Trash coveeeeeeeeeeeee $50
Unauthorized Entry ...c.ccccceeeeeeeeennen. $50
Vandalism.. ...cocoevveeiooiiiiiiceeeeeee $50
VISIEATION. 1t e eviieenieeeiee et $50

* Residents can be held responsible for the behavior of their
guests, therefore fines are determined by the policies violated
by the guest.

APPENDIX C

Student Organizations and Activities
C.1 Definitions of Student Organizations
1. Student organizations or student committees are groups in

which the membership is (1) composed of University stu-
dents, faculty, and staff; (2) entirely responsible for the
conduct of various sponsored activities as well as the daily
affairs of the group. Student organizations may extend
membership to non-students. The inclusion of faculty and
staff is defined in the role of an advisor, not a voting
member. The University registers two types of student
organizations:

a. A “recognized” University student organization; one
that successfully completes the registration require-
ments and receives annual financial support from
University sources; and

b. A “registered” independent student organization; one
that successfully completes the registration require-
ments and receives no annual financial assistance.

2. Residence hall, fraternity, and sorority governing bodies
are considered student organizations and are expected to
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complete the registration process before facilities other
than their own specific living unit can be used. Additional
regulations for the establishment and operation of frater-
nity and sorority groups are available in the Office of
Student Development Programs. In order to be a recog-
nized fraternity or sorority at USI, the organization must
be affiliated with a national Greek organization and have
received approval for inclusion in the fraternal system
from one of the Greek governing boards. (Federal law
through Title IX permits fraternities and sororities to
remain single gender organizations provided there is equal
opportunity to join similar organizations.)

3. Groups such as faculty-initiated academic interest groups,
faculty/student governing committees, musical organiza-
tions, athletic teams, and theatrical activities are not stu-
dent, but University organizations. As such, they are
directed or chaired by a regular University staff member
responsible to the academic or administrative authorities.
Membership in University organizations is subject to vari-
ous internal requirements and regulations. The University
staff member, by virtue of his or her expertise, is responsi-
ble for directing the organization. Students, however, have
the right to participate in the organization’s decision-mak-
ing process. Registration of such groups is not required;
however, they are subject to general University procedures,
for example, non-discrimination, fundraising, outdoor
event, and license policies.

C.2 Conditions of Membership

In selecting its membership, no organization may discriminate
on the basis of race, color, national or ethnic origin, religion, sex
(except for single-sexed social sororities and fraternities and resi-
dence halls exempted from Title IX), disability, age, sexual orien-
tation, or veteran status in accordance with federal, state, and
local laws. Officers of the organizations are held responsible for
seeing that this condition is met. Exceptions must be obtained in
writing from the Office of Student Development Programs.

C.3 Eligibility for Co-Curricular Participation

The major concern of the University of Southern Indiana for its
students is their academic achievement. One mark of academic
achievement is orderly progress toward a degree. Students are
encouraged to complete a minimum of twelve (12) hours of
course work each semester. Each student is therefore advised to
balance a desire to progress in a systematic fashion toward a
degree and the desire and ability to participate and/or lead in
co-curricular activities. After a student has assessed the abilities
and interests he/she may have, the student may then choose to
participate or not (taking into consideration the qualifications
required by the various activities and organizations). To assume
leadership, elective and/or appointive positions, the student
must meet the University requirements listed below:

1. Specific Requirements: The minimum requirements that
the University sets for students to assume elective and
appointive positions in co-curricular activities include
enrollment and continuance in a minimum of nine (9)
hours of USI course work, degree seeking status, good aca-
demic and student status, and a cumulative grade point

average (GPA) of 2.0 or greater. Students must be admit-
ted in good standing to the University to assume elective
and appointive positions in their first semester at the
University. Additional requirements: Organizations or
groups may make, with the consultation of the Office of
Student Development Programs, such additional eligibility
requirements as they deem necessary. These additional
requirements cannot be in conflict with the University
policies on discrimination.

2. Athletic Requirements: NCAA and athletic conference
rules will govern participation in intercollegiate athletics.

3. Compliance Requirements: The above stated requirements
must be met in order to:

a. apply or receive consideration for an appointive or elec-
tive office;

. campaign for an elective office;

. hold an elective or appointive office;

. receive special honors;

. receive an appointment to serve on an all-campus (stu-
dent or faculty-student) committee or governing organi-
zation (RHC, IFC, Panhellenic, etc.), or on the staff of
any University or student publication.

4. Individuals should be aware of their eligibility status at all
times. They shall inform the concerned organizations of
their status when seeking or desiring to continue in posi-
tions of leadership as described above.

5. Each University or student organization, with the assis-
tance of the advisor, is responsible for compliance with
these requirements.

6. Waiving requirements: Any student who does not meet
the aforementioned requirements and is still interested in
an appointive or elected position can request a review by
the director of Student Development Programs or desig-
nated representative. Any student wishing to appeal a
decision regarding eligibility to be an officer must do so in
writing to the director of Student Development Programs.

o o0 o

C.4 Funding of Registered Organizations
1. Banking Arrangements: Student organizations may elect to
deposit their funds with the University through the USI

Business Office. If an organization elects to deposit funds

off campus, the University’s tax exempt status should not

be used in obtaining financial services. Organizations are
required to follow all federal, state, and local laws.
2. Expending Funds

a. Registered independent student organizations may
expend their monies for organizationally related activi-
ties. All expenditures are subject to review by the
University controller, who retains the right to question
the propriety of the expenditure.

b. Registered “recognized” University student organiza-
tions expenditure of funds is subject to purchasing poli-
cies and regulations.

c. Student organizations with University accounts must
maintain a positive balance. Accounts that incur a defi-
cit balance will become inactive until the balance is
positive. Organizations may face additional sanctions
and loss of privileges.
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3. Student Government Association Allocations

a. Registered student organizations (RSO) can apply for
University funds from the Student Government Association
(SGA). All organizations receiving funding must agree to
(a) abide by State regulations in all purchasing and budget
control activities; (b) expend funds only for University-
related purposes; and (c) obtain a University agency account.

b. RSO funds must be used to promote a diverse array of
use, facilitate intellectual engagement, encourage col-
laboration between students and student groups, and/or
foster campus community. All funded program/events
must be open to the University and free to all students
who pay the activity fee. Applying RSOs must meet the
following criteria to qualify for RSO funds:

1) RSOs must not discriminate based upon race, color,
national or ethnic origin, religion, sex (except for sin-
gle-sexed social sororities and fraternities and resi-
dence halls exempted from Title IX), disability, age,
sexual orientation, or veteran status in accordance
with federal, state, or local laws.

2) RSOs must not knowingly present false documents or
information to SGA. Applying RSOs will not be
awarded money from the RSO fund for any of the fol-
lowing:

a) Repayment of debt

b) Living-group rent

c) Activities that make a direct contribution to a
political campaign or religious organization

d) Any activity that is specifically designed to raise
funds for the operation of the organization

e) Gifts, excluding speaker or performer honorariums

f) The duplication of materials, supplies, or services
that the University will provide for at no cost to
the organization

g) Any beauty pageants or participation therein

c. Funding stipulations and regulations are subject to
change at the discretion of the Student Government
Association.

. Vice President for Student Affairs Programming Grant
The vice president for Student Affairs has available funds
which can be applied for by registered student organiza-
tions, students making academic presentations, and
departments within Student Affairs. These programming
grants are not to be considered permanent organizational
funding. The purpose of the grant program is to provide
the opportunity for registered student organizations and
departments to present quality programming for the USI
community, as well as assist students with their academic
endeavors. These funds are intended to be one-time only
program grants. The vice president for Student Affairs will
make final allocation decisions.

. Unexpended Balances of Inactive Student Organizations
Any student organization that does not register for two (2)
consecutive years will have the funds in its University
agency account, which is managed by the Business Office,
transferred to the vice president for Student Affairs pro-

gram grant account unless arrangements have been made
with the USI Business Office.

6. Entertainers, Speakers, and Performers

a. Information on acts, both local and national, who may
be available for entertainment at social events, is locat-
ed in the Office of Student Development Programs. It is
strongly recommended that any student organization or
group wishing to engage entertainment groups contact
the Office of Student Development Programs for specif-
ic advice as to the contracting procedures. Any regis-
tered student organization entering into a contractual
relationship must have prior approval from the organi-
zation’s advisor before asking for the contract and must
have the advisor authorize the contract on behalf of the
organization, following all contractual procedures as
required by the University.

b. Arrangements for speakers and performers are to be
made in keeping with the University speaker and per-
former policy.

C.5 Registration of Student Organizations

L

2.

When any group of students wishes to engage in sustained
activities and/or programs and use facilities on a regular
basis, registration of the group as a student organization is
required. The Office of Student Development Programs
shall rule when there is a question as to whether a given
organization intends to engage or is engaging in a sus-
tained program. A student organization wishing to con-
duct a sustained program must be registered in order to:

. use University facilities;

. be listed in University publications and newsletters;

. use the University name in publicity and press releases;

. use University logos and trademarks;

. apply for and expend University funds as distributed
through the Student Government Association or
University departments;

f. apply for and occupy office space in the University

Center;

g. participate in Student Development Programs activities

and conferences as an organization;

h. participate in any information fairs; and

i. apply for University recognition for organizational

achievement.

The purpose of the registration procedure is to guarantee

that organizations enjoying the above privileges of associa-

tion with the University do the following:

a. state their purpose, officers, advisor, and activities; and

b. keep with the mission of the University.

o o0 o

. Registration does not imply that the viewpoints of the

organization are those of the University.

. Procedures: A group wishing to be registered as a student

organization must complete the Intent to Organize process

through the Office of Student Development Programs.

Groups have 90 days to complete the process. The follow-

ing information must be completed.

a. Name of organization (no organization shall register a
name identical to or closely similar to the name of a
currently registered organization nor can the University
of Southern Indiana precede any organization name);

b. A constitution and by-laws of the organization, which
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includes a declaration of the purposes, goals, activities,

etc., must be submitted. University of Southern Indiana

policies supersede those of an organization’s constitution
or by-laws;

c. A list of officers or official representatives of the organi-
zation;

d. Registration attests that the local organization agrees:
1) To provide equal opportunity to all students;

2) To prohibit discrimination against any member or
prospective member because of age, disability, ethnic
origin, marital status, race, religious commitment,
sex, or sexual orientation;

3) To promote the realization of equal opportunity
through affirmative action. Certain groups, such as
social fraternities and sororities, governing organiza-
tions in single-sex residence halls, and other organi-
zations specifically exempted from Title IX of the
Education Amendments of 1972, may rightfully
exclude men or women.

e. The name of a faculty or staff advisor (part-time faculty
and staff qualify as advisors if they are not simultane-
ously pursuing a graduate degree) and completion of the
Advising Agreement Form. Advisors must actively par-
ticipate in the organization and regularly attend meet-
ings of the organization. In case of severe hardship, the
director of Student Development Programs is authorized
to waive this requirement for a reasonable period of
time.

f. The national organization’s constitution and/or by-laws
must be on file in the Office of Student Development
Programs.

g. Provide documentation of conducting recruitment/orga-
nizational development meetings;

h. A membership roster;

i. Completion of an organization retreat/officer’s training
workshop; and

j. Secure insurance (sports/recreational clubs).

. Registration certifies that local organizations affiliated

with a national organization must have a local constitu-
tion and/or by-laws that are in accordance with and do
not conflict with University of Southern Indiana policies
and procedures. National constitutions/by-laws imposed
upon the local organization may not conflict with the
University of Southern Indiana policies and procedures. If
there is any question involving any of the above-stated
conditions in the Procedures section, the registration of
the group seeking to register will not be completed until it
is referred to the Office of Student Development Programs
for review.

. In order to be a registered fraternity or sorority at USI, the

organization must be affiliated with a national Greek
organization and have received approval for inclusion in
the fraternal system from one of the Greek governing
boards, and completed the procedures and requirements
for the establishment of social fraternities and sororities.
This may be obtained from the office of Student
Development Programs (Federal law through Title IX per-
mits fraternities and sororities to remain as single sex orga-

nizations provided there is equal opportunity to join simi-

lar organizations.)

7. To keep the organization’s registration current, it must be
renewed in the Office of Student Development Programs
by the third Friday of the fall semester. This renewal con-
sists of providing names of current officers or representa-
tives, advisor, and any other relevant information, and
attending an information session. Should this renewal of
registration not occur, all privileges extended to the orga-
nization will be withdrawn. To renew an organization’s
registration, the organization must do the following:

a. Complete the Student Organization Registration
Renewal Form and submit it to the Office of Student
Development Programs.

b. The president or any executive officer of the organiza-
tion must attend an information session by the third
Friday of the fall semester. The executive officer who
attends the information session must be listed as an
executive officer on the organization’s renewal form.
Information sessions will be available during the second
and third weeks of the spring semester to accommodate
organizations that elect officers at the end of the fall
semester.

8. Termination of Registration: The Office of Student
Development Programs reserves the right to cancel regis-
tration of any organization that fails to observe the under-
standing outlined in this section. Furthermore, it shall be
assumed that an organization is no longer registered if it
fails to complete these requirements.

9. Appeal of Registration Procedures: Decisions concerning
registration denial may be challenged by submitting a
written statement to the Office of Student Development
Programs. The director of Student Development Programs
will review the statement in light of the guidelines estab-
lished herein. If the challenge is validated by the director
of Student Development Programs, the organization will
be registered. If the challenge is not validated by the
director of Student Development Programs, the challeng-
ing party may refer the statement directly to the Student
Development Programs Advisory Committee.

C.6 Student Organization Responsibility for Activities and Events
Student groups and organizations planning and carrying out
their activities and conducting their affairs bear the responsi-
bility for doing so in accordance with University regulations as
well as state and local laws. Student organizations will be held
responsible for the behavior of their members or guests when
the actions of these individuals evolve from or are associated
with the organization or an activity related to the organization.
The extent to which an organization will be held responsible
for the actions of individual members or guests will be deter-
mined in accordance with the following guidelines.

1. Definition of an Activity Related to an Organization: An
activity is considered to be related to an organization
when one of the following circumstances exists:

a. The activity being sponsored was planned in an official
meeting of the organization.
b. The activity is a registered event with the University.
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c. The context of the activity indicated that it was the
product of the organization per se. This includes but is
not limited to: the activity was held on organization
property, the presence of one or more of the group’s offi-
cers, the presence of 25 percent or more of the group’s
members, promoting or financing the event, or the pres-
ence of organized entertainment.

2. The parent organization shall be responsible for the
actions of new members or other subgroups carrying offi-
cial status.

3. Events or activities that include numbers of non-members
also are the responsibility of the group or organization in
question. Appropriate measures must be employed to pre-
vent or deal with infractions and problems involving non-
members (see section 4.b, and section I below).

4. Infractions: Each group or organization has the responsi-
bility and is expected to deal with individuals allegedly in
violation of University regulations or laws by referring
such individuals to the Department of Security, the Office
of Dean of Students, the Department of Housing and
Residence Life, and/or the Office of Student Development
Programs. Circumstances that do not constitute violation
of University policy or law, but that may be violations of
organizational regulations may be dealt with internally by
the organization.

a. Each group or organization is expected to refer such
individual(s) to the appropriate University authorities.
The Department of Security should be contacted imme-
diately for any issue involving public safety. The Office
of Student Development Programs should be contacted
for any organizational-constitution violations. Referral
should be made to the Office of Student Development
Programs and/or the Office of Dean of Students for vio-
lations of the Code of Student Behavior and/or
University judicial action.

b. The group or organization must show good faith in
referring individual(s) who may be responsible for vio-
lating University policy or any federal, state, or local
laws. The degree to which the group or organization
carries out this overall responsibility will have bearing
on the extent to which it may be held accountable for
the actions of the individual(s). Members and non mem-
bers of a group at an activity related to an organization
are included in the expectation of the group’s responsi-
bility and appropriate measures must be employed to
prevent or deal with problems and/or violations.

c. When (1) sufficient preventive measures have not been
employed and/or (2) action to refer individual cases to
appropriate authorities has not been taken, the student
organization may be held accountable for violations.

5. Additional responsibilities for social fraternity and sorority
organizations regarding activities and events can be found
in the University of Southern Indiana Fraternity and
Sorority Policies and Guidelines available in the Office of
Student Development Programs.

C.7 Student Organization Responsibilities for Events
Involving Alcohol
The University of Southern Indiana Alcohol and other Drug
Policies are consistent with the educational and non-punitive
philosophy that governs the Student Rights and Responsibilities:
A Code of Student Behavior. The code emphasizes personal
responsibility and is intended to facilitate individual student
growth and development. To help reduce the incidence and
prevalence of alcohol use that may adversely affect the quality of
an individual’s experiences at the University of Southern
Indiana, abstinence is encouraged. No alcohol may be brought to
or distributed at any event on campus without permission of the
president or his/her designee. Kegs and other containers used for
distributing alcoholic beverages are not permitted anywhere on
campus or in organized student housing. Students of legal age
who choose to drink off campus are expected to handle alcohol
in a low risk manner and behave responsibly. The following pro-
cedures have been established to emphasize the shared responsi-
bility of the host organization and individuals attending social
events or activities related to an organization. These procedures
are intended to reduce risks associated with social events and to
assure compliance with University policies as well as state and
local laws concerning the use of alcohol and other drugs.
1. Registration
Any social event that is to be held on University property
or in organized student housing by one or more student
organizations must be registered. Student organizations
register social events through the student scheduler. All
social events must be registered at least two weeks prior to
the date of the event. Student organizations may be
required to have a designated faculty advisor or authorized
sponsor present at the event. In addition, a representative
from the registering office may meet with the organization
leader(s) to plan procedures in accordance with these
guidelines for the event. Social events will not be permit-
ted unless complete compliance with these procedures,
University policies, and state and local laws can be assured
to the best of the ability of the hosting group(s). Additional
regulations may apply to social fraternities and sororities.
2. Off-Campus Social Events
Any registered student organization that sponsors a social
event away from campus is obligated to adhere to all
University policies and federal, state, and local laws. It is
the responsibility of the sponsoring group(s) to institute
measures to assure that minors do not consume alcoholic
beverages at off-campus social events.
3. Violations
If University policies, federal, state, and/or local laws are
violated during or as a result of a social event, the spon-
soring group(s) will be considered responsible and held
accountable for the violation(s). The group must under-
stand that other potential legal liabilities also may occur
for the organization, individual students, officers, guests,
and advisors. Littering, infringing upon the rights of oth-
ers, and abuse of public or private property are also exam-
ples of violations of this policy. Other possible violations
of University policy will include but are not limited to the
following:
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a. Failure to register functions

b. Construction of unauthorized structures

c. The failure to use required entrances and exits properly

d. The consumption of alcohol by individuals who are
under the legal age

e. The providing of alcohol to any person under 21 years
of age

f. Failure to provide adequately trained and identified
marshals to supervise the event

g. Conducting “spontaneous” social functions, activities,
or events

h. Exceeding the maximum number of guests at any given
time

i. Failure to comply with the policies regarding sound sys-
tem and sound ordinances

. Failure to adhere to clean-up plans

k. Failure of responsible members to attend all training
sessions if deemed necessary.
NOTE: All groups should remember that these are min-
imum standards of care that should be exercised in all
social events. Depending on the scope of activities,
additional measures may be deemed necessary by the
group/University to ensure a safe and enjoyable activity.

—.

. Additional responsibilities and regulations for social fra-

ternity and sorority organizations regarding events involv-
ing alcohol can be found in the University of Southern
Indiana Fraternity and Sorority Policies and Guidelines
available in the Office of Student Development Programs.

C.8 Solicitation and Fundraising

L.

The buildings and grounds owned by the Board of
Trustees of the University of Southern Indiana exist for,
and are exclusively devoted to, the organized and approved
University program of higher education. As such, they are
committed to being used for the non-profit, tax-exempt
use of the official program of the University. Therefore,
private unsolicited business activities are not permitted on
University premises. However, in certain limited areas, the
University contracts with private firms to provide needed
on-campus services for students, faculty, and staff that
contribute to the accomplishment of the University’s edu-
cational purposes.

. Apart from prohibiting profitmaking commercial business

activities, the University also regulates, within limits,
under separate policies, and consistent with the above pol-
icy, any use of its buildings and grounds for solicitation,
including fundraising activities. Fundraising activities
must not violate state law by including a drawing, raffle,
lottery, game of chance, or any scheme for distribution of
prizes among persons who are paying for a chance to
obtain a prize.

. Policy on Sales and Solicitation

a. No canvassing, peddling, soliciting, distributing, or
posting of any written or printed material by non-Uni-
versity individuals or organizations is permitted on the
grounds or in the buildings or on equipment or net-
works owned/operated by the University without the
written permission of the president. Such solicitations

that are prohibited include the use of electronic mail
and web page solicitations. Any activity in violation of
this policy should be reported to the Office of the Dean
of Students.

. Students and employees are not permitted to solicit, canvas,

or peddle any items, distribute or post any unauthorized
material within the buildings or through equipment or
networks owned/operated by the University or on the
grounds of the University without the written permis-
sion of the president or designate. Such solicitations
that are prohibited include the use of electronic mail
and web page solicitation. Any activity that violates this
policy should be reported to the Office of the President.

. Approved solicitations include the annual United Way

campaign and various USI Foundation and University
solicitations. Other activities may be approved for proj-
ects and/or programs that are of direct interest and
value to the University. Students and employees may
donate as generously as they wish, as the University
does not imply any obligation on the part of the indi-
vidual employees to contribute. Contributions to chari-
table and welfare programs and activities are entirely
matters of individual discretion.

. Sales, solicitations, and distributions are permitted by

officially registered campus organization only if they are
for the general benefit of the University and/or the
community and have received authorization of the pres-
ident or a designate. Application for approval for sales
and solicitations events (including athletic events and
events held in Housing and Residence Life areas) may
be initiated with the student scheduler. Generally, sales
and solicitations are limited to three days in a 30-day
period and not more than twice a semester.
Authorization to sell on campus does not constitute an
endorsement by the University of either the product
sold or the service rendered. The University of
Southern Indiana and the USI Foundation do not rec-
ognize fundraising efforts using games of chance, such
as raffles, door prizes, half-pots, or bingo as methods for
raising charitable funds. Neither the University nor the
USI Foundation is a qualified organization licensed by
the Indiana Department of Revenue, Charity Gaming
Division, to conduct such activities. Student groups and
University support groups are encouraged to solicit
funds in other ways. For information, contact the direc-
tor of Development.

. Sales and soliciting groups or individuals are expected

to adhere to the following regulations:

1) The use of sound equipment (tv, stereo, amplifiers,
public address system) is restricted; permission to use
such must be obtained from Scheduling Services.

2) Groups must display a printed sign no smaller than
18” x 24” signifying the name of the organization
hosting the sale or solicitation.

3) For-profit entities must have a retail sales permit
available at the scheduled activity. A currently
enrolled student representing the sponsoring group or
organization must be present at all times.
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4) Groups or individuals must have written confirma-
tion for the scheduled event available at the sched-
uled event.

5) Space in the University Center may be reserved. The
University Center may be used by registered student
organizations for conducting campus-wide elections,
distributing literature relating to student organiza-
tions, recruiting membership for student organiza-
tions, and activities, sales, and solicitations.

4. Fundraising Policy

All members of the University community—faculty, admin-

istrators, clerical/support staff, and students—have a respon-

sibility within the framework of their positions to partici-
pate in University fundraising from private sources within
the program coordinated by the USI Foundation office.

a. The president of the University is the official spokesper-
son on all fundraising matters. The director of develop-
ment/president of USI Foundation, in concert with
other administrative units, will assess University needs,
identify possible private sources for funds to meet those
needs, prepare plans for soliciting private sector funds,
and direct the personnel and financial resources avail-
able through the office toward obtaining resources to
meet those needs.

b. All University efforts in private fundraising will be
coordinated through the USI Foundation. Under this
policy, guidelines for private fundraising are:

1) University personnel and students desiring to solicit
private funds or call attention to specific needs shall
submit in writing the needs, ideas, recommendations,
and proposals to be reviewed and approved by respec-
tive administrators, deans, chairpersons, and appro-
priate vice presidents.

2) After review by the appropriate vice president, the
proposal shall be submitted to the director of
Development/president of USI Foundation. The USI

d. For purposes of this policy, private funding sources are

individuals, alumni, friends, businesses, foundations,
and other sources except local, state, and federal gov-
ernmental agencies supported by tax-appropriated dol-
lars.

5. Fund Raising for Student Organizations
a. Sales must be scheduled through, and approved by the

student scheduler. This includes fundraisers such as
bake sales and discount cards.

. Ideally, only two groups at a time will hold sales in any

one area.

. When scheduling a fundraising activity, an organization

must request all tables and other equipment that will be
needed. Costs associated with setups other than at the
UC will be charged to the organization.

. Special rules exist for bake sales. A copy of the Health

Department regulations is available at the Office of
Scheduling Services.

6. Sponsorship Fundraising Policy
a. Each reserving company MUST be sponsored by a

REGISTERED student group or organization. The
sponsoring group will then contact the student schedul-
er to reserve space and any necessary equipment.
Fundraising companies may NOT make reservations.

. Space is not provided on a sub-lease basis. Sponsoring

group or organization MUST have a representative pres-
ent for the duration of the function.

. Reserved space will be limited to three days a week in a

30-day period and no more than twice a semester per
company.

. Space will be assigned as follows: Under the UC confer-

ence center or on the UC mall and, if weather dictates
otherwise, tables and chairs will be set up inside,
around the perimeter of the Eagles Nest. Table space
indoors will be limited.

Foundation will not proceed with any proposal or C.9 Priorities for Use of University Buildings and Facilities

recommendation for soliciting private funds without University groups and officially registered student organizations

approval of an appropriate vice president and the may use University facilities on a space-available basis to hold

president. meetings or conduct activities consistent with the objectives of
3) If the proposal or recommendation receives approval that organization.

through channels and is determined to be in concert 1. Definition of Facilities

with the general purposes and missions of the a. The facilities of the University include all buildings and

University, and if funds are not available within cur-
rent resources, development staff will try to obtain
private funds.

4) Approved proposals or recommendations will be
included in the development plan for the University.

5) When appropriate, faculty members, deans, chairper-
sons, administrators, and students will be called on to
assist development staff in identifying University
needs, expressing these needs, preparing proposals on
potential private funds sources, and generally striving
to obtain resources for the University’s identified
unmet needs.

c. This policy will apply to all private fundraising propos-
als and activities by all personnel and students of the
University.

grounds owned or leased by the University. Space with-
in the buildings and grounds is of three types (1)
Dedicated, (2) Semi-public, and (3) Public.

. Dedicated — Dedicated space is defined as space used

primarily to serve and support the educational, cultural,
living, and recreational functions of the University.
Although such areas may be used by the public,
University functions have priority. Examples of such
space are: classrooms, laboratories, libraries, student
housing, restricted facilities, and intramural and athletic

fields.

. Semi-public — The semi-public space areas are defined

as space available for use by internal and external indi-
viduals and groups on a reservation-only basis.
Normally, non-University organizations will pay for the
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2.

use of such space. Examples of such space are meeting

rooms and lecture rooms in academic buildings and the

University Center.

d. Public — The public space areas are defined as those
which accommodate traffic flow, and facilities of the
University open to the public. These areas are defined
to include sidewalks, campus streets and drives, entranc-
es to buildings, lobbies and corridors in classroom and
office buildings, and semi-public facilities and common
areas in student housing and the University Center.

Use of Facility

a. Dedicated Space — General Instructional Space
1) General classroom areas in academic buildings, includ-

ing large lecture rooms, are not assigned to any spe-

cific academic area. These areas are under the jurisdic-
tion of the Registrar’s Office for assignment of regular-
ly scheduled classes. Reservations for meetings, study
groups, and other temporary uses by student organiza-
tions are to be made by calling the student scheduler.

2) General instructional space such as athletic fields,
University Center, conference rooms, Physical
Activities Center, and the buildings constituting
Bent Twig Outdoor Education Environment may be
reserved by student organizations through the student
scheduler.

b. Semi-public Space
1) Student Activities Space — General student activities

space is available in the University Center. Space for

social events, such as dances, movies, organizational
meetings, and other activities will be coordinated
with the student scheduler.

2) Lobby Areas and Other Semi-public Space —
Reservations for use of lobby areas and semi-public
space areas must be made with and approved by the
student scheduler. The University reserves the right
to deny the use of areas if it is determined that access
by the group is disrupting the normal operation of
the facility or the University.

c. Public Space
1) General Buildings and Ground Space

a) Every person with legitimate business at the
University has the privilege of free access to public
areas of the buildings and grounds during hours
when they are open; such hours are determined by
the president or his/her designee. These areas
include sidewalks, closed streets, entrances to
buildings, corridors in classroom and office areas,
library reading rooms, and common areas.

b) The president or his/her designee may deny this
privilege of free access to an individual or group
which disrupts the normal operation of the
University.

2) Reservation of Space — Public area space as defined
by this policy may be reserved by registered student,
faculty, or staff organizations. Soliciting for monetary
reasons, or selling, will not be permitted in the public
areas except in cases of student groups whose activi-
ties are approved through the Office of Scheduling

Services or other University organizations as
approved by the president or his/her designee.
3. Right of Use of Space

a. Use of space for purposes other than those for which it
has been designated will not be allowed. Neither indi-
viduals nor groups will be permitted to interrupt the use
of space, after it has been duly assigned, without permis-
sion of the president or a University official designated
by the president.

b. If, after observing the situation, the person in charge of
a facility or function determines that a situation is no
longer peaceful and orderly, he should:

1) Request, not direct, the individual(s) to desist from
activities causing the disturbance and allow a reason-
able time for such action to occur. In the event efforts
at persuasion fail, he/she should inform the
Department of Security of the nature of the distur-
bance and remain on the scene, except for extreme
cases, until the security officers arrive, at which time
emergency procedures will be initiated; or

2) Elect, when personal safety or well-being will be
endangered by direct involvement with the demon-
strators, to inform immediately the Department of
Security, who will in turn implement approved emer-
gency procedures.

c. Agencies coming to the campus to recruit students for
employment must make reservations for space and
schedule with the Office of Career Services and
Placement. Personal interviews will be scheduled in the
Office of Career Services and Placement or in semi-
public areas if the facilities of the office do not accom-
modate the demand.

4. Reservation Procedures

The following procedures apply to reservations requested

by or for individual faculty, staff, or students; registered

student organizations; or non-University entities:

a. Indoor Space: Those requesting a reservation of an
indoor University facility/space should contact the
Office of Scheduling Services and follow any policies
and procedures established for that site.

b. Outdoor Space: Those requesting a reservation of an
outdoor University facility/space must complete a reser-
vation form and submit the form to the Office of
Scheduling Services 60 days prior to the event. All
paperwork and special requests must be submitted 30
days prior to the event to the Office of Scheduling
Services. The reserving organization must be in good
standing with the University. Scheduling Services shall
forward copies of the reservation to the Office of
Student Development Programs, the Department of
Security, and other appropriate offices for approval.
Once approved, the Office of Scheduling Services will
notify the reserving organization. If the attendance for
the event is expected to be 100 or greater, and there
will be amplification of sound, the group must also sub-
mit a Proposal for Outdoor Event/Activity, a budget,
and timeline to the Office of Student Development
Programs and schedule a meeting with the program

292

University of Southern Indiana ® 2009-2011 Bulletin



advisor for Student Activities. This meeting must occur

at least 60 days prior to the event. If event approval is

granted, the group must complete paperwork and
requests at least 30 days prior to the event. The group
may meet as necessary with the student scheduler in the

Office of Scheduling Services and the program advisor

for Student Activities in the Office of Student

Development Programs.

1) Programs on USI grounds involving amplification
will begin no earlier than 3 p.m. on Fridays and no
earlier than 10 a.m. on Saturdays and Sundays. All
events must conclude by midnight of the same day in
which they begin.

2) Only one program involving amplification (voice,
music, etc.) may be scheduled on USI grounds during
any one-weekend period unless approved by the
Office of Student Development Programs. Friday is
considered a weekend event.

3) Student organizations must have a minimum amount
of $200 on deposit within their University agency
account upon approval for the event. (Office of
Student Development Programs may require an
increased deposit for some events.)

4) Events involving the use of amplification must add a
standard clause on all contracts, which will give the
sponsoring organization the right to request the art-
ist/provider to reduce the volume output. All con-
tracts must be approved by the Office of Student
Development Programs. All technical riders must be
approved by the Office of Scheduling Services.

5) The student organization scheduling the program is
accountable for the performance and volume output
of the participating artists and/or individuals. If
requested by an appropriate University official, the
responsible student organization designee will be
expected to reduce the volume output. Failure to do
so may result in immediate termination of the sched-
uled event and subsequent use of USI grounds by the
sponsoring organization and artists involved.

6) Outdoor events will require security. This cost will be
the responsibility of the sponsoring organization. USI
Security will determine such security requirements in
conjunction with Student Development Programs
and Scheduling Services.

7) Arrangements for set-ups (including but not limited
to staging, electrical needs, tables, chairs, portable
restrooms), teardowns, cleaning, and damage repairs
are at the expense of the sponsoring organization.
Physical Plant in conjunction with Office of Student
Development Programs and Scheduling may estimate
the associated costs.

8) Any event that is a fundraiser and/or will be provid-
ing/selling food or items must abide by the USI
Fundraising Policy for Student Organizations and/or
any Board of Health requirements/policies.

9) All proposals for outdoor events must have a contin-
gency plan in the event of bad weather or other
unforeseen circumstances.

10) Event must be approved before publicity for the
event is distributed.

11)  University of Southern Indiana and the Office of
Student Development Programs are not responsible for
charges incurred by sponsoring organization (including
but not limited to Physical Plant charges, off campus
vendors, food service, or contracted obligations).

c. Approval Subject to Review: At all times, any reserva-
tion approval is conditioned upon full compliance with
all University policies and all reservation requirements.
The University reserves the right to disapprove the
request of any entity that fails to comply with
University policies or federal, state, or local laws, or
which has damaged University facilities at any time.

d. Fundraisers: Fundraisers sponsored by registered student
organizations must be approved by the Office of
Scheduling Services no later than two weeks before the
event is to take place. The fundraising form is available
in the Office of Scheduling Services. All funds must be
deposited in the student organization account.

5. Additional Facility Use Policies

a. Alteration of University Property: Alteration or physical
modification of property owned or leased by the University
is not permitted. To prevent damage to University
infrastructure, Physical Plant must approve the erection
of tents or any temporary structures.

b. Decorations: The organizer must have decorations
approved and/or facilities inspected for safety in
advance by Physical Plant or the facility official.

c. Property Damage: Any group or individual that causes
damage to University property must pay any charges
necessary to return the property to its original state;
University employees, students, or organizations also
may be subject to disciplinary action.

d. Organizer Arrangements: The organizer shall be
responsible for addressing issues such as special power
requirements, access to restrooms, adequate waste recep-
tacles, and inclement weather sites. Many campus build-
ings are closed after hours and on weekend/holidays;
therefore, power and restrooms are not readily available.
If waste receptacles are overflowing after an event, the
requestor/sponsoring group will be charged the addi-
tional cleanup costs incurred by the department that
operates the facility/outdoor space. The organizer shall
be solely responsible for any and all costs arising from or
relating to any event and by requesting to use University
facilities agrees to pay all such charges.

e. Publicity, handouts, etc.: All publicity, handouts, print-
ed materials, etc. are governed by University policies
and procedures.

6. Sound Regulations on Campus and Respect for Others

a. Noise Disturbances to be Avoided: University entities
and non-University entities must respect others’ rights
by not creating noise disturbances on the campus or
around residences. The sound regulations apply to out-
door campus events that may potentially cause noise
disturbances regardless of whether or not amplified
sound is used (e.g., outdoor music performances).
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7.

8.

9.

b. End of Semester Policy: Outdoor events which could
create noise disturbances on campus will not be

approved after the last day of classes through the end of

finals each fall and spring semester.

c. Notification to Others: Event organizers are responsible

for notifying parties potentially affected by their event
sound levels or activities.
Procedures for Use of Facilities By Student Organizations

a. Any registered student organization may use University

facilities for open or closed events, meetings, or perfor-
mances subject to University policies regarding use of
University facilities and outdoor space.

b. Publicity and communications concerning any meeting

shall clearly identify the sponsoring organization and

shall carefully avoid any stated or implied approval, sup-

port, or endorsement by the University. In all open
meetings at which an off-campus guest or visitor will
speak, a reasonable period shall be reserved for ques-
tions from the audience.

c. An invitation to a speaker does not necessarily imply
approval or disapproval of the speaker or his or her
views by either the University or the student organiza-

tion. In case a request for the use of a University facility

by a registered student organization cannot be granted,

it is the responsibility of the University officer to whom

the request was made to notify promptly in writing the
organization making the request stating the reasons for
the denial.

d. The University administration and advisor may inform
an organization concerning its views on any proposed

off-campus speaker or performer, but will leave the final

decision to the organization.

e. Speakers may be invited to campus to discuss political
issues. Registered student organizations may solicit
memberships and dues at meetings. However, political
party membership may not be supported or opposed,
money may not be raised for projects not directly con-
nected with a University activity, and private business
may not be conducted in University facilities.

Service Charges

a. Any special services provided by the Physical Plant or
other departments will result in appropriate charges to
the using groups.

b. Ordinary maintenance requirements—(i.e., scheduled

refinishing of floors, painting, etc.)—will be assumed by

the University even though this schedule may be
advanced due to the extra use of such facilities.

the using date to permit necessary adjustments and
arrangements. Two weeks is the normal time required
for activities requiring special services. It is expected

that major events will be scheduled as far in advance of

the activity date as possible.
Use of University Center Facilities
a. Room Reservation: Requests to use meeting rooms in

the University Center will be honored for officially reg-

istered student organizations, University departments,
non-University official guests, and official guests of the

. Scheduling should take place sufficiently in advance of

University (as approved by the Office of Scheduling
Services). The reservations should be made at least 24
hours prior to the event. Larger events must be sched-
uled at least two weeks in advance. University sched-
uled classes for credit may not be held in the University
Center.

. Groups reserving rooms in the University Center are

granted exclusive use of such rooms for the time period
reserved.

. Non-University Entities: Non-University entities may

request to reserve space in the University Center, sub-
ject to the approval of the vice president for University
Relations or designee and all applicable University policies.

. Information Tables: Requests to use information/ display

tables in the University Center will be honored, for stu-

dent organizations and University departments. The

Office of Scheduling Services will make all arrange-

ments.

1) All table activities must carry the identification of
the sponsoring organization.

2) A representative of the sponsoring organization must
be present at the table at all times.

3) Promotions may take the form of ticket sales, collec-
tion of funds, (remove) distribution of literature, etc.

4) Tables must be kept neat and orderly. Materials must
be removed at the end of each day.

5) All table activities are limited to the confines of the
table. Traffic flow through the hallways cannot be
restricted. Information table activities cannot inter-
fere with the rights of others operating other infor-
mation tables.

6) Loud and boisterous activity will not be allowed.

7) Fundraising activities must be approved prior to
reserving an information table. Fundraising is the
collection of money in any form for any reason. The
Office of Scheduling Services in accordance with
University regulations must approve fundraising
activities in any form.

8) Non-University related groups may reserve informa-
tion/display table space if:

a) The use of the booth would result in a service to
the University community that is needed and is of
measurable benefit, i.e., telephone service, etc.

b) The use of information/display table space is a
recruitment of students and sponsored through the
Career Services and Placement Center, the U.S.
Armed Forces recruiting teams, or other govern-
ment agencies sponsored by the Career Services
and Placement Center.

. University Center Display Cases Registered student

organizations and University offices may reserve desig-

nated display cases in the University Center for promot-

ing their organization and/or events with the Office of

Scheduling Services.

1) Generally, one display case may be reserved at a time,
for up to a two-week period, no more than three
times each semester (fall and spring). The reserva-
tions can not be continuous in nature.
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2) Display cases may be reserved up to one year in
advance. After the end of the fourth week of each
semester, organizations and departments may have
the opportunity to reserve additional displays on a
first-come, first-served basis.

3) Display cases must be cleaned out by Saturday of the
reservation period before the University Center clos-
es. Individual must present a valid University ID to
check out display case key.

4) The University Center will not be responsible for the
safekeeping of any materials in the display case and
will empty the case if items are not removed in the
time allowed.

5) Requesters not complying with these rules will lose
the privilege of reserving display cases for the rest of
the year. Any other display cases they have reserved
will be released at that time.

10. Temporary Food Stands
Temporary food stands are permitted for three consecutive
days, no more than twice a semester. All Vanderburgh/
Indiana State Health Requirements must be followed. A
copy of the health code is available in the Office of
Scheduling Services.

C.10 Information Materials, Publicity/News Releases, and
Advertising
1. Campus Posting Policies

a. Posting on campus is restricted to University campus
groups, organizations, University departments, students,
faculty, and staff. Space is not available for commercial
advertising by non-University firms or organizations
unless a request is received in writing and permission is
granted in writing by the Office of the Dean of Students.

b. All posting is limited to those activities open to the stu-
dent body; events that bear some direct relationship to
the educational purpose of the University and/or that
provide an exceptional or beneficial service to students,
faculty, and staff not normally available; and informa-
tion about a student organization or University depart-
ment, including educational material related to their
purpose or function.

c. All posting must have the name of the sponsoring
group or organization, be in English or have an English
translation on the same posting, and follow the posting
guidelines and procedures. No posting of flyers or litera-
ture on car windows, light poles, sidewalks, building
doorways, trash cans, or unapproved locations.
Violations to the campus posting policy should be
reported to the Office of the Dean of Students.

2. Posting Guidelines and Procedures

a. Bulletin Boards

1) All flyers and posters may be placed on bulletin
boards and must meet the guidelines stated in the
first paragraph of this policy. They are not to exceed
22” X 30” and must be secured by using pushpins or
thumbtacks on bulletin boards. Bulletin boards and
posting areas are defined for use as follows:

2) Bulletin boards identified as “designated” or “General

University Posting Areas” are available for posting to
the following: University campus groups, organiza-
tions, University departments, students, faculty, staff,
and approved non-University firms or organizations.
To obtain a current listing of all designated or
“General University Posting Areas,” contact the stu-
dent scheduler.

3) Bulletin boards identified as “restricted” are under
the jurisdiction of a school, department, or adminis-
trative office and are restricted to their use only.
University campus groups, organizations, and
University departments may request permission to
use these bulletin boards by the appropriate school,
department, or administrative official.

4) Groups or individuals using designated bulletin
boards may bring 15 copies to the Office of
Scheduling Services (UC 213) to be posted by a
member of the Scheduling staff.

5) An open posting area is available for posting by any-
one, without permission. The open posting area is
located on the northwest corner of the Orr Center.

. Banners

Banners may be hung by registered student organiza-
tions and University departments on the UC confer-
ence center facing the Orr Center or on Rice Library
facing south. Banner space on the University Center is
available on a first-come, first-served basis with the stu-
dent scheduler. All banners must meet the following
guidelines: no larger than a twin-sized bed sheet, can-
not contain wood or metal, and utilizes approved
weights (anchors), such as balloons filled with sand
(available free of charge in the Office of Scheduling
Services). Anchors must hold the banner straight but
must not present a risk to people or property.

. Staked Signs/A-Frames

Staked signs and A-Frames may be utilized by registered
student organizations and University departments.
Staked signs, maximum size of 18” X 24", and A-Frames
are allowed in specified lawn areas along the sidewalks
and roadways as long as they do not block or overhang
onto a walkway, driveway, or street. Staked signs and
A-Frames are not permitted in landscaped areas (see
Student Development Programs web site for map). Only
directional signs for campus events may be posted in
the boulevard median with approval from the vice pres-
ident for University Relations. Permanent signs are not
permitted on University premises. Within 72 hours of
the completion of the event, all signs must be removed
or it will result in Physical Plant charges.

. Table Tents

Table tents may be utilized by registered student organi-
zations and University departments. To place table
tents, permission must be obtained through the student
scheduler.

. Chalking

Chalking may be utilized by registered student organiza-
tions and University departments and is allowed on out-
door concrete (non-brick) sidewalk areas that are
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exposed to the weather and can be easily washed away

by rain. Physical Plant charges for cleanup in areas not

exposed to rain may be incurred. Use only brands of
chalk identified as sidewalk chalk on the label. Designs
with lewd content, hateful or derogatory messages or
symbols or designs that can be changed into lewd con-
tent are not permitted. All chalking must meet the
campus posting policy. Counter-chalking is not allowed.

Counter-chalking is defined as chalking that occurs

either directly on original chalking or in proximity to

original chalking and represents an opposing viewpoint.
f. Windows

Select University Center windows can be painted to

promote events on campus by registered student organi-

zations and University departments. Contact the stu-
dent scheduler to reserve any of these windows. Events
advertised must be open to all USI students. Windows
can only be painted with washable paint and the orga-
nization or department is responsible for cleaning any
ground spills and window cleaning on the final day of
the reservation. Failure to clean the window or ground
spills will result in Physical Plant charges.

g. Handbills/flyers

Registered student organizations, University depart-

ments, and approved non-University firms and organiza-

tions may distribute literature/ handbills on campus if
in compliance with the campus posting policy, in addi-
tion to the following:

1) individuals distributing do not hawk, shout, or accost
individuals;

2) the distribution may not obstruct pedestrian or vehic-
ular traffic;

3) literature or handbills discarded on the ground in the
general area of distribution are to be picked up by
sponsoring group; and

4) the distribution of material is not in an area reserved
by another organization nor does it impede another
scheduled activity or event.

C.11 License Program Policy
The University of Southern Indiana seeks to manage the use of
its logo and image and to benefit financially from the market-
ing of that image. To that end, a licensing program has been
developed which establishes a framework for consistently apply-
ing the license policy to activities associated with the licensing
of the University name and emblem.

1. Vendor Approval Process

a. All manufacturers of clothing and promotional items
which use the logo, the image, or the words University
of Southern Indiana are expected to comply with the
policy. Upon receipt of a vendor’s application and an
application fee, the director of Procurement and
Distribution Services will review the application and
respond to the vendor.

b. Vendors will be required to submit quarterly production
reports and royalty payments to the University. Vendors
will submit drawings of proposed licensed materials for
approval prior to production.

2. Exceptions

a. Exceptions to the fee are made for University uniforms
for employees and athletic teams. This would include
practice uniforms and other outfits required for travel or
sport participation.

b. Additionally, University letterhead, envelopes, and invi-
tations used by University departments are not subject
to licensing.

3. Operational Responsibility

a. The director of Procurement and Distribution Services
is charged with operational responsibility of the licens-
ing program, including processing of license applica-
tions, identification of license infringement, communi-
cation to licensed and non-licensed vendors, and coor-
dination of internal reporting.

b. Internally, all purchases of named or emblematic mate-
rial must be approved by the Procurement Department
and purchased from licensed vendors. University pur-
chasing standards will apply to such purchases.

c. Vendors wishing to use named and emblematic material
must use camera-ready art available in Procurement and
Distribution Services. Any modification of logo or type
style on the logo would be rare and must be approved in
advance by the vice president for University Relations.

4. Rebate Program

University departments which use licensed materials
directly benefiting the University may request, from the
Licensing Program Office, a rebate of licensing fees. Items
which are purchased for resale or other commercial benefit
are not eligible for the rebate, nor are any items purchased
by student organizations, student clubs, or University-
related support groups. Departments which share in the
licensing revenue distribution (currently the Athletics
Department and Student Affairs programs) also are not
eligible for the rebate program. A Request for Rebate form
can be obtained from the Licensing Program Office and
submitted for processing.

C.12 Student Conference Guidelines
1. Every student attending a conference on behalf of a regis-

tered student organization is acting as a representative of
the University of Southern Indiana. To that end, courtesy
and respect for others must be demonstrated at a confer-
ence. Mature, professional conduct is expected of every
student. The University of Southern Indiana recommends
that the student organization advisor or a staff member
attend the conference to provide guidance and support to
student delegates.

2. The following guidelines have been established, and all

students traveling on behalf of the University are expected

to adhere to these guidelines:

a. Students are responsible for their behavior and will be
held accountable while traveling on behalf of the
University.

b. University of Southern Indiana does not condone
underage consumption of alcohol at University spon-
sored/supported/affiliated functions. Representatives of
the University of Southern Indiana are expected to
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abide by the laws of the state which they are in.

c. Use of controlled substances is strictly prohibited under
any circumstances.

d. Respect should be shown at all times for others and all
non-personal property.

e. If an advisor or student leader feels any student has not
adhered to these guidelines and has behaved in a man-
ner which is unprofessional, illegal, or irresponsible,
that student could face judicial charges upon return to
campus.

C.13 Student Travel Procedures

Completion of a Travel Authorization shall be required for all
registered student organization trips using University vehicles

and/or receiving University funding. This document should be
forwarded to the Office of Dean of Students for approval.

Vehicle reservations shall be the responsibility of the trip coor-
dinator. Meal allowances for students traveling as a representa-
tive of the University shall not exceed current University per

diem rates. Check with the USI Travel Office for current rates.

Student Rights and Responsibilities 8/26/04
Revised 4/27/06
Revised 8/1/08
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2010-2011 CALENDAR

FALL SEMESTER - 2070 ..ccooviiiiimnnnnieeiiiiiiinnnnneeeeeccccsissnnneeeeesssssssssssseesessses August 30-December 18, 2010
August 26-27, Thursday-Friday........c.ccooiiiiiiiiii e Registration
AUGUST 30, MONAQAY ...ttt ettt ettt et e Classes Begin
September 6, MONday .........coceeriiiiiiiniiiie e Labor Day, No Classes, University Closed
October 29, Friday .......cccooiiiiiiiiiiiiice Last day to drop/withdraw without evaluation
November 1-12, Monday-Friday..........ccccceviiiiiiiiiniiiiniiiiees Early Registration for Spring and Summer
November 9, Tuesday ...........ccccooeiiiiiiiinenns Student Assessment Day, No Classes/No Early Registration
November 24, Wednesday ..........cccociiiiiiiiiiiiiniiiiiiciccicceee, Thanksgiving Recess, No Classes
November 25-28, Thursday-Sunday ..........c.cccocieriiiiiiiiiiiiiiiecccc e University Closed
December 11-12, Saturday-Sunday ...........ccccoeviiiiiiiiiniiiiiiiicciece Fall Commencement Weekend
December 13-18, Monday-Saturday ...........cooueiiriiiiiiiiiiie e Final Exams
December 24-28 .......oooiiiiiiiii e Holiday, University Closed
December 29-JanUary 2......coouiiiiiiiiiiie et Winter Recess, University Closed
SPRING SEMESTER - 20T T ..ccoiiiiiiinnnnnieeeeiiniiiinnnnneeeeeinsiisnsnnmeeeeessssssssssssssssssssssnns January 10-May 8, 2011
January 6-7, Thursday-Friday........c.c.cooiiiiiiiiii e Registration
January 10, MONGAY .......ccuiiiiiiiiiii et Classes Begin
January 17, MONAAY ......ooiiiiiiiiiiiiie e Martin Luther King Day, No Classes
March 7-12, Monday-Saturday ............c.ccooiiiiiiiiiii Spring Recess, No Classes
March 18, Friday ....ccccooieiiiiiiiiieicccccee e Last day to drop/withdraw without evaluation
April 4-15, Monday-Friday .........cccoooeiiiniiiniiice Early registration for Summer and Fall
APTIL 22, Friday. ..o No Classes, University Closed
April 29, Friday........ccccconeenn Schedule revision period ends, withdrawal from the University period ends
April 30-May6, Saturday-Friday ..........coooiiiiiiii Final Exams
May 8, SUNTAY.....eoiiiiiiiii e Commencement
FIRST SUMMER SESSION - 20TT ...ccciiiiiiiiiinnniniieieiiniiinnnnnneeeeiisssssssssseeeessssssssssssnns May 10-June 10, 2011
May 9, MONTAY ...t Registration
May TO, TUESAAY ... e Classes Begin
May 27, Friday ....ooouiiiiiiiiiieeiecce e Last day to drop/withdraw without evaluation
May 30, MONay ....c..ccoviiiriiiiiiiieic Memorial Day, No Classes, University Closed
JUNE 10, FIIdAY .eeooiiiiiiii e First Summer Semester Ends
SECOND SUMMER SESSION - 20T T....ccoiinuiiruiniinnicnnensiesecssessseneesseessesssesseessessenns June 14-July 15, 2011
JUNE T3, MONAAY ..ttt sttt Registration
JUNE T4, TUESAAY ..o Classes Begin
JUly T, Friday c.ooeeeeiee Last day to drop/withdraw without evaluation
July 4, Monday .......ccooviiiiiiiiiiii e Independence Day, No Classes, University Closed
JUly 15, Friday ..o Second Summer Semester Ends
THIRD SUMMER SESSION = 20T T ...ccouiiiiiiinninriniiniinnicnesnissecsneessessesseessessenns July 19-August 19, 2011
JUIY T8, MONAY ... et Registration
JULY T, TUESAAY ... Classes Begin
August 5, Friday.......cccooiiiiiiiiiii Last day to drop/withdraw without evaluation

AUGUSE T, Friday....coouiiiiieiiiiiieeic e Third Summer Session Ends
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