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FALL 2009 CALENDAR*
AUGUST

19 Wednesday Indiana College Network course

registration deadline

24 Monday University meetings
26 Wednesday New student Orientation (see page 2)
28 Friday Open registration
31 Monday Classes begin
31-Sept4 Mon.—Fri. Late registration ($30 fee) and
schedule revision period
SEPTEMBER
4 Friday End 100 percent refund period
7 Monday Labor Day—no classes, University closed
8-11 Tues.—Fri. Pass/no pass option period
11 Friday End 75 percent refund period
18 Friday End 50 percent refund period
18 Friday 2010 spring and summer formal
application for graduation deadline
25 Friday End 25 percent refund period
OCTOBER
30 Friday Last day to drop a class or withdraw
without evaluation
NOVEMBER
2-13 Mon.—Fri. Priority registration period for
spring and summer 2010
10 Tuesday Assessment Day (see page 5),

no classes, no registration advising
Thanksgiving recess—no classes
University closed

25-29 Wed.-Sun.
26-29 Thurs.-Sun.
DECEMBER

11 Friday Schedule revision and withdrawal

from the semester period ends
Commencement weekend
Final exams

12-13 Sat. -Sun.
14-19 Mon.-Sat.

*Calendar is tentative and subject to change.
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NOTICE OF POLICY CHANGE

Students are responsible for their enrollment.
Effective fall 2006, enrolled students must take action
to drop/withdraw themselves from any classes.
The University will no longer cancel students’ classes
for failure to settle their account.

USI OFF-CAMPUS AND ONLINE CLASSES

If you live on the east side of Evansville or in Warrick
County, USI courses may be right in your backyard!
Each spring and fall, many courses (most meeting
University Core Curriculum requirements) are offered

at the following off-campus locations:

Eastside—National Guard Armory, 3300 E. Division St.
Warrick County—Castle High School, Hwy. 261, Newburgh

For directions, maps, and parking information for
these off-campus sites, visit www.usi.edu/nearby. Several
other off-campus locations are utilized from time to
time; a complete list of off-campus classes is

on page 31 of this schedule. Additionally, off-campus
courses are shaded in gray. For a complete listing of
online classes, see page 25 of this schedule or visit
www.usi.edu/distance for additional information.

For your convenience...continuing or readmitting
students can register online via MyUSI. See pages
4-5 of this schedule for details.

The USI schedule lists
the undergraduate and
graduate classes, important
semester dates, and other
valuable information to
help you in planning your
semester at USI. Make an
appointment with your
advisor, who can explain
degree requirements for
variousmajors, offeradvice
on career opportunities
available in your major,
answer your questions
about academic programs,
and suggest other campus
offices to visit for support
and direction.

KEEP THIs COPY

A limited supply of class schedules has been printed for
students and faculty. Keep this class schedule for future
reference. It contains useful information about the entire
semester. An online schedule (PDF format) is available
through the US| web site, www.usi.edu/schedules.asp.
The fall schedule is published in mid-March of each
year. The spring and summer schedules are published

in mid-October of each year.

ARE YOU REGISTERED TO VOTE?

If you are not registered to vote, visit the Federal Election
Commission site at www.fec.gov/votregis/vr.htm for a
Voter Registration Application (Adobe Acrobat).
Registration forms for Indiana residents also will be
available in the Registrar’s Office and the Office of
Student Development Programs.

CHANGE OF ADDRESS NOTICE

According to the Student Rights and Responsibilities:
A Code of Student Behavior, section 2.16.4, you are
required to report to the Registrar’s Office any change
of address. Log on to MyUS| at www.usieagles.org to
submit your changes, or visit the Registrar’s Office,
Rm.1075 in the Orr Center, with the new address
information.

Be informed.

Get emergency USI alerts through text messaging.
Visit www.usi.edu/emergency for details.

FINAL EXAM SCHEDULE

If the class is scheduled Then the exam
to meet on any of the willbeonthe  Atthe
following days: Beginning at: ~ following date: ~ following time:
7am. Dec 18,2009 7-9 am.
8am. Dec 14, 2009 8-10 a.m.
MWEF, MTWRF, 9am. Dec 16,2009 9-11 a.m.
MW, MF, MWR, 10 a.m. Dec 18,2009 10-12 p.m.
MTRF, MTWR, 11lam. Dec 14,2009 11 am.-1p.m.
MWRF, MTWF, Noon Dec 16,2009 Noon-2 p.m.
MTR, MTW, 1p.m. Dec 18,2009 1-3 p.m.
Monday only 2p.m. Dec 14,2009 2-4 p.m.
3p.m. Dec 16,2009 3-5p.m.
4:30 p.m. Dec 14, 2009 4-6 p.m.
7:30 a.m. Dec 17,2009 7:30-9:30 a.m.
9am. Dec 15,2009 9-11 a.m.
TR, TWR, 10:30a.m.  Dec 17,2009 1030am-1230pm.
TWRF, TRF, Noon Dec 15, 2009 Noon-2 p.m.
Tuesday Only 1:30 p.m. Dec 17,2009 1:30-3:30 p.m.
3p.m. Dec 15,2009 3-5p.m.
4:30 p.m. Dec 17,2009 4-6 p.m.

Course Reference
Number (CRN)
used for online scheduling

designates the University Core Curriculum
category (if any) this course will satisfy (see p.8)

Classes beginning 5 p.m. or later will hold their final exams according to the following
schedule:

Monday 5 p.m. or later Dec 14,2009  6-8 p.m.
Tuesday 5 p.m. or later Dec 15,2009 6-8 p.m.
Wednesday 5 p.m. or later Dec 16,2009 6-8 p.m.
Thursday 5p.m.orlater  Dec17,2009 6-8p.m.
Friday 5 p.m. or later Dec 18,2009 6-8 p.m.
Saturday Regular Time Dec 19,2009  Regular Time

The instructor of any class which does not meet one of the above
scheduled finals must schedule through Scheduling Services for

a time and room for the final exam. Questions concerning this
schedule should be discussed with the vice president for Academic
Affairs. No student should request a change in examination time
unless he/she has four finals in one day. An instructor can, with the
approval of the appropriate dean and vice president, waive the final
examination if the nature of the course so dictates but, in that event,
the CLASS IS TO MEET during the time scheduled for the final
examination.

READ THE CLASS SCHEDULE

University Core Curriculum Footnote

Footnotes ‘ ‘

refers to footnote key (p.29) Days
T T

Meeting ‘ ‘ Course beginning and

Instructor’s name

ending times ‘

99999 ENG 101.001 AL Rhet & Comp I:

CritThink $ 3 MWF 08:00am-08:50am LA 2001 Smith, T |

Course Section
Number (see p.29)

Course

Course
Number

Subject

Course Title

1
‘ Number of credit hours ‘

ing and room

number (see p.30)
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NEW UNDERGRADUATE STUDENTS

If you are a new USI student who has not previously attended the University, you must
be admitted prior to enrolling in classes. The application for admission is available at
www.usi.edu/admissn/apply.asp or in the Office of Admission, on the first floor of the
Orr Center; phone 812/464-1765 or 800/467-1965 (option #1). To make the
registration process as easy as possible, you should complete your application for
admission file by Friday, August 14, 2009. An application file may still be completed
after this date, but you will be more likely to experience delays during registration.
Completed application files must have the application for admission form, official
transcripts, a $25* non-refundable application fee, and SAT or ACT scores. (If you
have been out of high school for three or more years, you are not required to take
either the SAT or ACT.)

ADULT ADMISSION

If you are a new USI student, 25 years of age or older, and want to speak with
someone who will understand your particular needs and goals, contact Dennis Avery,
adult student admission coordinator, at 812/464-1765 or 800/467-1965 (option #1).

NEW STUDENT ACADEMIC PLACEMENT AND TESTING

English — The Department of English has mandatory placement for all introductory
writing courses (GENS098, ENG 100 and 101). Placement into an appropriate writing
course is determined by a student’s high school rank percentile and Critical Reading
and Writing SAT or equivalent ACT scores. Transfer students’ English placement will
be based upon their transfer credit evaluation.

To place into ENG 101, students must meet two of the following three criteria:

= High School rank percentile of 51 percent or above

= SAT Critical Reading score of 450 or above

< SAT Writing score of 450 or above

Students who do not meet two of these criteria must write a placement exam prior to
registering for their composition courses.

In cases where students submit ACT scores instead of SAT scores, the equivalent ACT
scores will be used. In cases where students submit both ACT and SAT scores, the
scores that place the student in the higher course will be used. In cases where the
student’s data is incomplete, the student will be required to write the placement exam.

Reading — Reading placement is determined by a student’s SATR/ACTR score and/or
transfer credit. Students who do not have an SATR/ACTR score, or who have fewer
than 10 hours of transfer credit, will need to take the Reading placement test. Students
may be exempt from a reading course based on the following information:

= SAT Critical Reading score of at least 420

< ACT Reading score of at least 17

= Ten or more hours of transfer credit

Mathematics — All students who earn baccalaureate degrees from US| are required to
complete the mathematics component of the University Core Curriculum. Placement
testing procedures are designed to facilitate the transition from high school
mathematics to college mathematics. These procedures are based on evidence that
shows students who enter math courses at the proper level are more likely to succeed
and complete their mathematics requirement(s) in the most expedient manner.

New Students — All students who are not exempt from placement testing (see
criteria below) are required to take the mathematics placement test prior to
enrolling in a math course at USI. The placement test is designed to determine
students’ readiness for college-level mathematics courses and to place students
into classes where they can be successful. The placement test results will
determine the level of entry-level math course that students will be allowed to
take; therefore, it is extremely important that one’s best effort be given to this exam.

Transfer Students — All students entering USI without transfer credit to satisfy the
mathematics component of the University Core Curriculum must take the math
placement test prior to enrolling in a math course. This includes students with
associate degrees from other institutions.

Nontraditional Students — Because students who enter courses at the proper level
are more successful in college than students who take a course that is too easy or
one that is too difficult, the Department of Mathematics requires that all
nontraditional students take the placement test. Placement tests do not affect
admission to the University; the results of the placement tests are used only to
determine the appropriate entry-level math course. Starting in the right course will
help you succeed academically, which ultimately will save you time and money.

Exemptions from Placement Testing — Some students may be exempt from taking
the math placement test based on the following:
= Math SAT score of at least 640 or Math ACT score of at least 29
= Math SAT score of at least 600 or Math ACT score of at least 26 AND

High School GPA of at least 3.0 (on a 4.0 scale)
With the assistance of an advisor, students who are exempt from placement
testing may select the math course which best meets the requirements of his or
her program of study.

Modern and classical language placement is recommended for students who studied
French, German, Spanish, Japanese, or Latin in high school. The language placement
test may allow those students to enroll in a course ranging from the second to the fifth
semester of language study. Achieving a grade of B or better in the USI course in
which they are placed, then completing a Departmental Credit form, earns credit for
all preceding courses. Students requesting Japanese or Latin placement should contact
the Department of Modern and Classical Languages (812/461-5203); French, German,
and Spanish placement tests are given by Academic Skills (812/464-1743).

Placement Testing

< Any required placement testing must be completed prior to advising and registration
(this may be accomplished by either coming to campus prior to the day of
Orientation or on the day of Orientation).

= If testing on the day of Orientation, refer to the orientation schedule for the exact
time (www.usi.edu/orientation).

= Your USI Student ID number and a photo ID are required to test.

< Appointments can be scheduled by contacting Academic Skills (812/464-1743)
between 8 a.m.—4:30 p.m. central time, Monday through Friday. Walk-ins also are
welcome until 2 p.m.

= Students with disabilities requesting special accommodations must be registered
with the Counseling Center at least two weeks in advance of scheduling an
appointment for placement testing. Contact the Counseling Center at 812/464-1961
or 812/464-1867 for more information.

For further details about academic placement and testing, visit
www.usi.edu/acadskil/asplacmt.asp or contact one of the following:
English—812/465-7128 or pjshaw@usi.edu
Mathematics—812/465-1689 or krodgers@usi.edu

Modern and Classical Languages—812/461-5203 or sarode@usi.edu

NEW STUDENT ORIENTATION AND REGISTRATION

As a new freshman or transfer student, you will be required to attend an Orientation
program to introduce you to life at USI. Participation is a prerequisite of registration. At
Orientation, you will become acquainted with the educational opportunities, facilities,
and procedures at USI and will receive a USI Bulletin (USI’s academic catalog). During
Orientation, you will work with an academic advisor who will assist you with course
selection and registration for fall semester classes. Learn more about Orientation by
visiting www.usi.edu/orientation; email orientation@usi.edu; phone 812/465-7167 or
800/350-7830. Admitted students will need to participate in ONE of the following
Orientation sessions:
Freshmen

Thursday, March 26*
Thursday, April 23
Tuesday, April 28
Friday, May 29 Saturday, July 11

Saturday, May 30 Wednesday, August 26
*by invitation only, based on academic standing

Transfer/Nontraditional
Saturday, May 30
Saturday, June 27
Saturday, July 11
Wednesday, August 26

Friday, June 26
Saturday, June 27
Friday, July 10

NEW GRADUATE STUDENTS

If you would like to enroll in graduate classes, you must first be admitted to
graduate study. The application for admission to graduate study is available at
www.usi.edu/gradstud/appl.asp or in the Office of Graduate Studies, Rm 104

of the Wright Administration Building; phone 812/465-7015. Completed application
files must have the application for graduate admission form, official transcripts from
all higher education institutions attended, a $25* non-refundable application fee,
and any other admission credentials required by the program.

RETURNING STUDENTS

If you previously were enrolled as an undergraduate student and plan to re-enroll,
complete an Application for Undergraduate Readmission by visiting www.usi.edu/reg
or the Office of the Registrar, Rm. 1075 of the Orr Center. If you previously were
enrolled as a degree-seeking graduate student and wish to re-enroll, you may complete
the online graduate readmission form, found at https://www.usi.edu/gradstud/ssl/
ReadmissionApp.asp. If you previously were enrolled as a non degree-seeking graduate
student, complete a graduate Application for Admission through the Office of Graduate
Studies, Rm 104 of the Wright Administration Building. For information, call 812/465-7015
or email gssr@usi.edu. The readmission process should be completed well before the
beginning of the term. As a returning student, you must submit an official transcript from
each college or university you have attended since discontinuing enrollment at USI.

DISABILITY RESOURCES

US| students with disabilities can receive accommodation assistance through the
University Counseling Center. To qualify, you must register at least 60 days prior to the
date services are needed. More information is available at www.usi.edu/cou or

in the Counseling Center, Rm 1051 of the Orr Center; phone 812/464-1961,
812/464-1867, or TDD 812/465-7072.

IMMUNIZATION NOTICE

All students entering the University for the first time and/or living in University housing

must meet the immunization requirements of the University and Indiana Code 20-12-71

enacted by the 2002 Indiana General Assembly. To comply with the requirements,

you must provide current documentation of the following immunizations:

= two measles, one mumps, and one rubella (two MMR vaccines acceptable; first MMR must
be given after 1967 and not before first birthday), or a physician’s written statement of
immunity to measles and mumps due to having had the infection. Students born before
January 1, 1957, are exempt from the MMR requirement.

« tetanus/diphtheria (Td booster) within past 10 years — tetanus toxoid NOT ACCEPTABLE

« tuberculin skin test (Mantoux only; must be administered and read in the United States) prior
to the start of the first semester at USI, no earlier than six months prior for American citizens
and six weeks prior for international students; must be read within 48-72 hours of
administration; to be valid, needs the signature of doctor or nurse reading results

= beginning January 1, 2003, all students MUST read and sign the Meningococcal and
Hepatitis B Risk Acknowledgement Form and return it with the Immunization Form in order
to complete their file

For further information or for answers to questions, contact the Student Immunization
Office at 812/461-5285. The documentation must be mailed, delivered, or faxed to the
USI Student Immunization Office prior to the start of your first semester at USI; lower
level of the Health Professions Center, Rm. 0102; fax 812/461-5284. Immunization
requirements and a downloadable immunization form can be found at
www.usi.edu/stl/imz/imm.asp.

*See “Tuition and fees” information on page 3.
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AUDIT STUDENTS

If you are an undergraduate student who wishes to audit a course for no credit,

you must obtain the signatures of the instructor of the course and the chair of the
department which offers the course. Permission depends upon space in the classroom
and appropriateness of the class for audit. If you audit a course your name will not
appear on the class roster or grade report and no notation of the audit will be made
on your permanent record. Once you have registered to audit, you may not transfer to
credit status. The fee for auditing a course is $35* plus any applicable lab fees and
University Services fees. Registration materials for auditing a class can be picked up in
the Office of the Registrar during the published dates of late registration (see page 5).

NONCREDIT COURSES

The Division of Extended Services offers continuing education programs across a
broad range of subject areas and formats. Personal growth and leisure activities,
fitness/wellness programs, and specialized programming for children and retired
persons are offered both on and off campus. Extended Services assists business
professionals and organizations by offering workplace computer application and
certification courses, leadership courses, programs for quality, maintenance
management, safety, and human resource professionals. Workplace contractual
programs are available for area organizations. New schedules of public session
courses are available in early January, early May, and late August each year from the
Division of Extended Services, located in the Orr Center; phone 812/464-1989 or
800/467-8600; www.usi.edu/extserv; address email inquiries to: extserv@usi.edu.

PREPARE FOR NATIONAL SCHOLARSHIP

COMPETITION TODAY

Visit www.usi.edu and select Nationally Competitive Scholarships from the

“Everything at USI” drop down list to find:

= advice on becoming a strong scholarship candidate

= how to reach USI faculty mentors

= general tips for scholarship seekers

= who and how to ask for recommendations

< interview tips and much more

= Lucrative scholarships are often the most competitive. Help is available for US|
students, regardless of major, who want to compete for prestigious scholarships.
Graduate, undergraduate, and study abroad awards are all available.

www.usi.edu/acaffrs/scholarships/index.asp
Office of Academic Affairs; 812/465-7020

STUDENT FINANCIAL ASSISTANCE INFORMATION
Student financial assistance includes scholarships, grants, loans, vocational
rehabilitation awards, tuition awards, and student employment under the Federal
Work Study program. Most types of aid will appear as authorized aid, to be used as
a credit against tuition and fees on the bill produced prior to the start of classes.
Contact the Student Financial Assistance Office if you expect financial aid and
the correct amount of authorized aid or memo aid does not appear on your bill.

The Student Financial Assistance Office is located on the first floor of the Orr Center;
phone 812/464-1767 or 800/467-1965 (option #2); www.usi.edu/finaid/; email finaid@
usi.edu.

APPLICATION FOR FINANCIAL AID

To be considered for all types of financial assistance, you must submit the Free
Application for Federal Student Aid (FAFSA) to Federal Student Aid Programs
processor prior to March 1 preceding the academic year for which aid is being
requested. Required documentation such as the USI Financial Aid Data Form and
signed photocopies of prior year tax returns (if requested by USI) must be submitted to
the Student Financial Assistance Office by May 1. Applications and files completed
after these deadlines will be considered on a funds-available basis throughout the
academic year. The financial aid award year starts in the fall and ends the following
summer.

ENROLLMENT STATUS/CREDIT LEVEL
For financial aid purposes, the following minimums apply in determining eligibility
for assistance.

Full-time 3/4 time 1/2 time
Undergraduate 12 cr. hrs. 9cr. hrs. 6 cr. hrs.
Graduate 9cr. hrs. — 5cr. hrs.

Note: Assistance may be reduced or withdrawn for less than full-time enroliment.
Only credits that are required for successful completion of the student’s degree
program may be counted in the determination of enroliment status. Students who
receive aid for courses not required for graduation will be required to repay all

or a portion of such aid. Financial aid recipients are responsible for reading and
understanding the satisfactory academic progress policy available in the Student
Financial Assistance Office. Some financial aid programs require continuous full-time
enrollment. Scholarship rules vary by program. Recipients are responsible for knowing
the rules applicable to their particular scholarship(s).

FINANCIAL RESPONSIBILITY

Students who have a balance remaining after authorized aid is applied must pay the
balance in full or enroll in the payment plan. Students who have aid pending may
deduct the estimated amount (memo aid) and pay the remaining balance.

SPECIAL PROGRAMS
Information about these programs is available in the Student Financial Assistance
Office in the Orr Center; phone 812/464-1767 or 800/467-1965 (option #2) between
8 a.m. and 4:30 p.m. Monday through Friday.

CHILD OF DISABLED OR DECEASED VETERAN

Required instructional fees are waived for children of certain service-connected
disabled or deceased veterans. The veteran must be considered an Indiana veteran
by the Indiana Department of Veterans Affairs and the student must be classified
as an Indiana resident for tuition purposes. Waivers are available for four years of
undergraduate or graduate study (124 semester credits) including study under the
CDV program at other state universities and colleges. The student must be enrolled
in degree or certificate coursework for college credit and must complete the Free
Application for Federal Student Aid (FAFSA) each year.

ONE-COURSE PLAN
Persons eligible for the One-Course Plan include retired individuals and spouses of
eligible full-time USI students. Retired persons include anyone over the age of 60.

Students who fit into one of the above categories and are new to the University may
enroll in their first USI undergraduate course for total instructional fees of $25* plus
applicable incidental fees (lab fees, refundable breakage deposits, distance education
material charges, parking fees, etc.). Course enroliment must be completed during late
registration (see page 5) on a space-available basis.

Spouses of full-time students are eligible if the full-time student has a 2.0 minimum
cumulative US| grade point average. When the One-Course Plan is used in the fall
or spring, the full-time student must be enrolled in 12 or more semester hours in the
same term. For any summer session, the full-time student must have been enrolled
in 12 or more semester hours in the preceding spring term or be registered for 12 or
more semester hours in the following fall term. An exception is made for graduate
students who are defined as full-time when enrolled in nine or more semester hours.

Students enrolled in the One-Course Plan are limited to one course in the semester or
summer session in which they participate in this plan. The plan may be used only
once and may not be repeated.

TUITION AND FEES
REGISTRATION FEES
All University fees and assessments are established by the USI Board of Trustees, who
reserves the right to make necessary adjustments in academic and student services
fees or residence charges at any future time. Undergraduate tuition for the 2009 spring
semester was $167.30 per semester hour for Indiana students and $398.45 per
semester hour for non-resident students*. Graduate tuition was $242.80 per semester
hour for resident students and $479.10 per semester hour for non-resident students*.
There may be additional fees assessed for courses with laboratory or studio
requirements. New undergraduate students are assessed a one-time, non-refundable
$65 matriculation fee the first term they enroll.

Students are assessed the following fees* for each term in which they enroll:
University Services Fee Transportation and Parking Fee
Hours enrolled Fee Hours enrolled Fee
Eight or more hours.............. $30 Eight or more hours.............. $50
More than three and More than three and
fewer than eight hours .. $22.75 fewer than eight hours........ $40
Three or fewer credit hours.. $10 Three or fewer credit hours .. $30

Student Activity Fee—$25 per semester
Late Registration Fee-$30 during the first week of term; $125 after first week of term

* Inflationary increases are expected for tuition and fees. Contact the Bursar’s Office
at the University after July 1 for actual fees for fall 2009.

USI EXPRESS PAY
US| has partnered with Nelnet to offer USI Express Pay, an electronic system to view,
print, and pay bills online. Students and any authorized payers will receive an email
notification whenever a new eBill or monthly statement is available online. View an
account history and current status at any time! Pay online by MasterCard, Visa,
American Express, Discover, or by e-check. Contact the Bursar’s Office with any
questions; 812/464-1842 or 800/467-1965 (option #4).

NOTICE OF POLICY CHANGE

Students are responsible for their enroliment. Effective fall 2006, enrolled students
must take action to drop/withdraw themselves from any classes. The University will
no longer cancel students’ classes for failure to settle their account.
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REGISTRATION CALENDAR
(including dates for priority registration, schedule revisions and withdrawals, billing, and open/late registration)
Refer to the corresponding numbered sections on pages four and five for further details.

@

Priority
registration

@

Extended period
of registration;
schedule
revisions,
withdrawals

Registration,
schedule revisions,
withdrawals
unavailable while
bills are being

Priority registration
Express Pay
bills ready;
bill due date

® @

Additional opportunities
for registration, schedule
revisions, withdrawals
(after initial eBilling)

®

Open registration

®

Late registration
($30 late registration fee)

Schedule revision

prior to eBilling generated period (see page 6)
- ready May 11; " Monday, May 11 May 12-13 (ends at 4:30 p.m,)
First summer November 3-14 | November 15-May 6 May 7-8 due May 20 May 12-13 (bills due June 20) (bills due June 20) (bills due June 20)
- > ready May 11; May 12-June 9 (bills due June 20) | Monday, June 15 June 16-17 (ends at 4:30 p.m)
Second summer | November 3-14 | November 15-May 6 May 7-8 due May 20 1une 10-17 (bills due July 20) (bills due July 20) (bills due July 20)
. May 12-lune 9 (bills due June 20)
. dy May 11; . Monday, July 20 July 21-22 (ends at 4:30 p.m.)
Third summer November 3-14 | November 15-May 6 May 7-8 rea June 10-luly 9 (bills due July 20) ( :
due May 20 1uly 20-22 (bills due August 20) (bills due August 20) (bills due August 20)
Fall 2009 April 6-17 April 17-August 3 August 4-9 ready August 10; August 10-September 4 Friday, August 28 Aug 31-Sept 4 (ends at 4:30 p.m.)|

due August 20

(bills due Septermber 20) (bills due September 20) (bills due September 20)

SEMESTER CHECKLIST

[ If seeking financial assistance, initiate the application/renewal process as
soon as possible

[ Register for classes at your earliest opportunity! (MyUSI — www.usieagles.org)

1 Print and keep a copy of your class schedule; locate your classrooms ahead
of time

[ Have a copy of your class schedule with you when purchasing books; order
books online at www.usi.edu/book/index.asp

[ Pay your bill on time! Bills are no longer mailed; you will be notified by email
when an online statement is available

3 If living on campus, request/finalize your University housing assignment

1 Make any schedule changes now — don’t wait until the first week of classes;
save time, don’t stand in line, go online (MyUSI — www.usieagles.org)

[ Check your USleagles.org email account regularly for important University
correspondence (MyUSI — www.usieagles.org)

ACADEMIC ADVISING
Students are encouraged to meet with their academic advisor prior to the registration
process to ensure timely completion of their academic goals. For more information,
visit www.usi.edu/acadadv.

PRIORITY REGISTRATION: APRIL 6-17 )
The purpose of the priority registration period is to let continuing and readmission
students select courses prior to the beginning of the term. Once you complete priority
registration, you will have reserved space in the classes for which you have registered.
If you ARE NOT enrolled in the 2009 spring semester, but have been enrolled
previously, visit www.usi.edu/reg or the Office of the Registrar for undergraduate
readmission (812/465-1157 or 800/467-1965, option #3). New (incoming)
undergraduate students are not eligible for priority registration and must attend
Orientation, which includes advising and registration; refer to page 2 for details.

ACADEMIC PROGRESS

Prior to the priority registration period, any undergraduate degree-seeking student with
a cumulative USI grade point average less than 2.00 will have a registration hold
placed on their record. A student receiving this registration hold must consult with an
academic advisor prior to registration for the next semester to formulate a plan for
improving academic performance.

GRADUATE STUDENTS

Continuing and non degree-seeking or guest graduate students are scheduled for
priority registration by their graduate program. If you ARE NOT enrolled in the 2009
spring semester, but have been enrolled previously, complete the online readmission
form at https://www.usi.edu/gradstud/ssl/ReadmissionApp.asp (degree-seeking
graduates only) or visit the Office of Graduate Studies (non degree-seeking or guest
graduates) to begin the priority registration process. New graduate students are eligible
for priority registration beginning the second week only (on/after April 13). If you have
not initiated application procedures for the 2009 fall semester, you must first contact
the Office of Graduate Studies, Rm. 104 of the Wright Administration building; phone
812/465-7015 or visit www.usi.edu/gradstud/appl.asp. NOTE: the Office of Graduate
Studies is open 8 a.m.-4:30 p.m. Monday-Friday.

DISTANCE EDUCATION COURSE REGISTRATION

USI students follow the appropriate registration schedule to enroll in USI Distance
Education courses (found on page 25). Because Indiana College Network distance
education courses require coordination between campuses, students are encouraged
to initiate the registration process during priority registration in April. The ICN
registration process for fall 2009 must be completed by 4:30 p.m. on Wednesday,
August 19. For information on ICN registration, visit www.usi.edu/distance.

UNIVERSITY CORRESPONDENCE VIA E-MAIL

University of Southern Indiana provides free electronic mail for students
through MyUSI (wwwv.usieagles.org). The University routinely uses this
USI e-mail account for both formal and informal communications with students.
Students are expected to check their USI email account regularly for University
correspondence. Refer to page 7 of this schedule for more information about
MyUSI and USI’s email service.

THE INITIAL PERIOD OF PRIORITY REGISTRATION

FOR FALL 2009 Is APRIL 6-17

Eligible continuing and readmission students register online via MyUSI

(www.usieagles.org). Priority registration begins at 8 a.m. on Monday, April 6, 2009,

and progresses according to the schedule below. Students register according to the

total of their earned plus currently enrolled hours, and are encouraged to register on

their first day of eligibility. If you cannot register on the assigned day, you may do so

on any of the subsequent days.

= All continuing and readmission students are eligible to register online, but are urged
to first meet with their academic advisor to review their course selection prior to
registering. Contact your advisor to schedule an appointment (subject to availability).

= Degree-seeking undergraduate students with less than 32 earned hours (freshmen)
will have a registration hold placed on their record, and will be eligible for
registration only after meeting with their academic advisor to review their course
selection and remove the registration hold.

= Degree-seeking undergraduates who began at USI in summer 1995 or later should
review their Degree Evaluation (through MyUSI) prior to registration to check their
progress toward degree completion and verify acceptable course options.

Login instructions and details about some of the MyUSI menu options and functions

used for registration can be found on page 6; refer to page 7 for an overview of

MyUSI.

Advising Classification of Eligible Credit Last
Day & Date Hours Continuing & Readmitted Students Hours Name
Monday, Apr 6 8 a.m.-6 p.m. Degree-seeking Second and First Semester Seniors 94 or more A-Z
8 a.m.-6 p.m. Non degree-seeking undergraduates 94 or more A-Z
8 a.m.-6 p.m. Continuing and readmission Graduate Students A-Z
Tuesday, Apr 7 8 a.m.-4 p.m. Degree-seeking Second and First Semester Juniors 63 or more A-Z
Wednesday, Apr 8 8 a.m.—4 p.m. Degree-seeking Second Semester Sophomores 48 or more A-Z
Thursday, Apr 9 8 a.m.-4 p.m. Degree-seeking First Semester Sophomores 32 or more A-Z
Friday, Apr 10 University closed — No advising appointments
Monday, Apr 13 8 a.m.-6 p.m. Degree-seeking Second Semester Freshmen 17 or more L-Z
8 a.m.-6 p.m. New Graduate Students A-Z
Tuesday, Apr 14 8 a.m.-4 p.m. Degree-seeking Second Semester Freshmen 17 or more A-K
Wednesday, Apr 15 8 a.m.—4 p.m. Degree-seeking First Semester Freshmen 16 or less P-Z
Thursday, Apr 16 8 a.m.—4 p.m. Degree-seeking First Semester Freshmen 16 or less A-G
Friday, Apr 17 8 a.m.-4 p.m. Degree-seeking First Semester Freshmen 16 or less H-O
8 a.m.-4 p.m. Any non degree-seeking student (93 or fewer hours) and

continuing or readmission students not yet enrolled A-Z
If you cannot register on the assigned day, you may do so on any of the subsequent days.

New freshmen and transfer students register during spring/summer Orientation (see page 2).
High School Agreement students register during Open Registration (see page 5).

REMINDER

After using MyUSI to enroll, verify that your registration was complete by printing
your class schedule before exiting the system.
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ASSESSMENT DAY — TUESDAY, NOVEMBER 10, 2009
First-time, full-time freshmen and continuing juniors who began at US| are required to
participate in the 2009 Assessment Day testing, as well as some seniors who are
required by their major to complete a Major Field Test. Students required to participate
in these tests on Tuesday, November 10, 2009, will receive a letter and an email
notification of testing time/location. The list of students required to take the exam,

as well as times and locations of testing, also will be posted online at
www.usi.edu/ir/assessment.asp. Students are responsible for checking their

USleagles email account for official University correspondence.

REGISTRATION HOLDS

Students who fail to participate in assessment day testing as assigned or who are
reported for test misconduct will be designated a ‘no show.” The sanction for a
‘no-show’ is a hold on priority registration privileges for the 2009-2010 academic
year, unless the student is able to provide satisfactory proof/documentation for the
absence by 4 p.m. on Friday, November 20, 2009, or until they are adjudicated for
misconduct under section 2.15.2 of the Student Rights and Responsibilities: A Code of
Student Behavior.

Assessment Day 2010 - Tuesday, November 9, 2010
Questions? Contact Institutional Research and Assessment
WA104J; instres@usi.edu; 812/465-7000; www.usi.edulir.

@ EXTENDED PERIOD OF REGISTRATION; SCHEDULE

REVISIONS AND WITHDRAWALS (PRIOR TO BILLING) )
Students are encouraged to register at their earliest opportunity. Eligible continuing
and readmitting students who did not take advantage of the April 6-17 priority
registration period will have additional opportunities to register, according to the dates
listed in column #2 of the chart on page 4. Students should first meet with their
academic advisor (subject to availability), then log on to MyUSI to register for classes.

Any student who is registered for a semester/term is eligible for web changes and
withdrawals for that semester/term. If you need to make changes to your priority
registration schedule of classes, you can do so online through MyUSI during the dates
listed in the chart on page 4 (see page 6 for web processing details). You also may do
so in person at the Office of the Registrar during normal office hours. A 100 percent
credit is given for dropped courses.

QUICK GUIDE TO ACCESSING WEB
REGISTRATION/SCHEDULE REVISIONS

= Log on to MyUSI (www.usieagles.org) by entering your
USERNAME and PASSWORD
= Click on the Self Service tab
= Student takes you to the main Student Services menu
= From the Registration link, you can:
— view your Registration Status and check for holds
— search courses by discipline, day, time, etc. (Look Up Classes)
— check course seat availability (Look Up Classes)
— register for a term (Add or Drop Classes)
— revise your schedule (Add or Drop Classes)
— view your schedule (Student Detail Schedule, Week at a Glance)
Don’t forget to print your class schedule before logging out!

PRIORITY REGISTRATION BILLING )
USI has partnered with Nelnet to offer USI Express Pay, an electronic system to view,
print, and pay bills online. On or about the date listed in column #3 of the chart on
page 4, students and any authorized payers will receive an email notification that the
eBill is available online. Students also can view their account summary online via
MyUSI (www.usieagles.org).

Your bill must be settled by the due date (refer to column #3 of the chart on page 4).

= Net payment due: either A) use Express Pay to pay online by credit card (Visa,
MasterCard, American Express, or Discover) or by electronic transfer from a U.S.
checking or savings account; or B) remit payment to the Bursar’s Office by check or
money order.

= Payment plan: For payment plan options, call the Bursar’s Office (812/464-1842 or
800/467-1965 option #4) or email bursar@usi.edu.

ADDITIONAL OPPORTUNITIES FOR REGISTRATION,

SCHEDULE REVISIONS, WITHDRAWALS (ArTer INMALBILUNG)
Students are encouraged to register at their earliest opportunity. Eligible continuing
and readmitting students who did not register prior to the priority registration tuition
eBilling will still have the opportunity to register through the first week of the term.
Refer to columns #4 and #5 of the chart on page 4 for dates of availability and
the corresponding bill due date. You will be expected to settle your account
with the Bursar’s Office by the bill due date listed. Log on to MyUSI and go to
“View Bills/Pay Online” to receive your current balance and account summary;
pay online or visit the Bursar’s Office to settle your account.

Eligible students register online via MyUSI. Students should first meet with their

academic advisor (subject to availability), then log on to MyUSI to register for classes.

Additional advisors are likely to be available on Open Registration day (refer to section

5 below).

= If you anticipate receiving financial assistance to cover your fees, contact the
Student Financial Assistance office after registering to request award processing;
please register several days before the term’s bill due date in order to allow time for
the aid to appear on your account.

= Any registration that takes place after Open Registration will incur a late registration
fee (refer to section 6 below).

Any student who is registered for a semester/term is eligible for web changes and
withdrawals for that semester/term. If you need to make changes to your schedule of
classes, you can do so online through MyUSI (see page 6 for web processing details).
You also may do so in person at the Office of the Registrar during normal office hours.
A 100 percent credit is given for dropped courses. Check your current balance online
(through MyUSI) by going to View Bills/Pay Online. Pay online or visit the Bursar’s
Office to settle your account by the bill due date.

OPEN REGISTRATION FOR FALL 2009 )
Open Registration is the final opportunity to enroll prior to the beginning of the
term. Any registration that takes place after Open Registration is considered a Late
Registration and will incur a late registration fee ($30 or $125; see below). If you
register on August 26 or 28, your balance will be due by September 20, 2009.

New undergraduate freshman and transfer students should attend one of the
Orientation sessions during the spring or summer (see page 2). For those students who
do not, there will be an Orientation program on Wednesday, August 26, 2009. At
Orientation, new students will register for fall classes and will receive other important
information to introduce them to life at USI. To make a reservation for Orientation, or
if you have questions, visit www.usi.edu/orientation; email orientation@usi.edu;
phone 812/465-7167 or 800/350-7830.

Continuing or readmission undergraduate students who have not yet registered can
register on Friday, August 28, 2009. Students should first meet with their academic
advisor, then log on to MyUSI to register for classes. Advising will take place in

the office of your major according to the schedule below. After registering, go to
View Bills/Pay Online to receive your current balance and pay online.

Time Last name Time Last name
8:30-9:30 a.m. S through U 1:30-2:30 p.m. J through L
9:30-10:30 a.m. V through Z 2:30-3:30 p.m. M through O
10:30-11:30 a.m. A through C 3:30-4:30 p.m. P through R
11:30 a.m.-12:30 p.m. D through F 4:30-6:00 p.m.  Evening students

12:30-1:30 p.m. G through |

New or readmission graduate students who have initiated application procedures

for the 2009 fall term, and all continuing graduate students who have not yet
registered can register on Wednesday and Friday, August 26 and 28, either online
through MyUSI (www.usieagles.org) or in the office of their graduate course of study
from 8:30 a.m. to 6 p.m. Graduate students who have not initiated application
procedures for the 2009 fall semester can initiate application procedures and register
on Wednesday and Friday, August 26 and 28, from 8:30 a.m. to 6 p.m. in the Office of
Graduate Studies, Rm. 104 of the Wright Administration building; phone 812/465-7015.

LATE REGISTRATION FOR FALL 2009
It is strongly recommended that you register during the published dates of priority
registration or no later than open registration. However, if extenuating circumstances
prevent you from doing so, you may be allowed to register during the week of August
31-September 4. Students should first meet with their academic advisor (subject to
availability), then log on to MyUSI to register for classes. Students allowed to late
register during the week of August 31-September 4 will be assessed a $30* late
registration fee. You will be expected to settle your account by September 20, 2009.
Only in exceptional circumstances will you be allowed to late register after the first
week of the term. Any registration taking place after September 4 will incur a $125*
late registration fee.

*See “Tuition and fees” information on page 3.

NOTICE OF POLICY CHANGE

Students are responsible for their enrollment. Effective fall 2006,
enrolled students must take action to drop/withdraw themselves from
any classes. The University will no longer cancel students’ classes for
failure to settle their account.
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SCHEDULE REVISIONS AND

WITHDRAWAL FROM THE SEMESTER/TERM
A schedule revision is an add and/or drop that leaves you still enrolled in coursework
for the term. A withdrawal is when you drop all courses for the semester/term. If you
wish to alter your original schedule, whether by personal incentive or by school
directive, you must do so officially by the procedure outlined below. If you do not
assume this responsibility, you may jeopardize your record with the possibility of
incurring an ‘F’ in a course not properly dropped and/or not receiving credit in a
course improperly added. Merely not attending a course does not automatically
remove the course from your record.
NOTE: You may be administratively withdrawn from course(s) by the University for
reasons including but not limited to the following: 1) lack of prerequisite, 2) excessive
absences, 3) canceled class, 4) disciplinary action.

REFUND RATES EFFECTIVE FALL 2006

If you drop or withdraw from one or more courses through the first week of a
fall/spring term, you will receive a 100 percent credit; during the second week, a 75
percent credit; during the third week of the term, a 50 percent credit; and during the
fourth week, a 25 percent credit.* No refund will be made thereafter. Refund checks,
if applicable, will be issued by the Cashier’s Office subsequent to the refund period
(see the semester calendar for specific dates). Direct deposit of refunds is also
available. Enroll through the Student Account section of MyUSI or contact the
Bursar’s Office with questions; 812/464-1842 or 800/467-1965 (option #4).

SCHEDULE REVISIONS, BEGINNING THE FIRST DAY OF THE TERM
1. During the first week of the term (August 31-September 4, 100 percent credit*):

a. web processing: All students are eligible to add or drop courses online via
MyUSI (www.usieagles.org), using the Add or Drop Classes function (details in
the next column). *See note below regarding courses that meet other than the
full term.

b. Walk-through processing: Students should add or drop courses online via
MyUSI, but must add “Permission Only” courses (those with a cap size of zero)
in person at the Office of the Registrar (with a signed petition slip and your
signature).

2. Beginning the second week of the term, through the end of the week before

final exams (September 7-December 11, 75 percent credit or less*):

a. web processing: Online schedule changes are not available beyond the first
week of the term.*

b. Walk-through processing: You may add or drop courses in person at the Office
of the Registrar by submitting an Add/Drop form. The form requires the signature
of the instructor of each course being dropped or added, your academic advisor’s
signature, and your signature. NOTE: Only in exceptional circumstances will you
be allowed to add a course after the first week of the term.

GRADING: If you complete an Add/Drop procedure beginning the second week
of the term through the ninth week of the term (September 7-October 30*), you will
receive a ‘W’ for all courses dropped. If you complete an Add/Drop procedure during
the 10th week of classes through the last day of classes before final exam week
(November 2-December 11*), you will receive the grade ‘W’ if you are passing at the
time you drop the course. However, if you are failing at the time you drop the course,
you may receive a grade of ‘F’.

WITHDRAWALS, BEGINNING THE FIRST DAY OF THE TERM

(through the end of the week before final exams, 100 percent credit or less*):

web withdrawals are available via MyUSI (www.usieagles.org) only through the
first week of the term. *See note below regarding courses that meet other than the
full term. You also may withdraw from the term using a Withdrawal From All Classes
form found in the Office of the Registrar; only your signature is required. A withdrawal
request will also be accepted by fax to 812/464-1911. The letter must include your
full name, student ID number, address, phone/email, the semester you wish to be
withdrawn from, and your signature. Until all steps in the procedure have been
completed with the Office of the Registrar, you are still enrolled in the courses.

GRADING: If you complete a Withdrawal from the Semester/Term procedure
beginning the second week of the term through the ninth week of the term (September 7—
October 30*), you will receive a ‘W’ for all courses dropped. If you complete a
Withdrawal from the Semester/Term procedure during the 10th week of classes
through the last day of classes before final exam week (November 2-December 11%),
you will receive the grade ‘W’ if passing at the time you drop the course. However, if
you are failing at the time you drop the course(s), you may receive a grade of ‘F’.

FINANCIAL AID: If you receive financial aid, but are unsure of the impact a
Withdrawal from the Semester/Term will have on that financial aid, it is recommended
that you contact the Student Financial Assistance Office. If you have a Stafford Loan,
you must complete an exit counseling session by visiting www.usi.edu/finaid. Failure
to complete the exit counseling session will prevent the release of your academic
transcript.

ADDITIONAL STEPS: If you live in University housing, contact Residence Life
(O’Daniel North) to properly check out. If you have a meal plan, contact Food
Services (UC Lower Level) to cancel your plan. If you owe any money to the
University, settle your account at the Cashier’s window (OC lower level); an
unpaid balance will prevent the release of your academic transcript.

* Courses meeting less than a complete term have different drop/refund/grading
dates. Check www.usi.edu/reg or contact the Office of the Registrar for these dates;
812/464-1762 or 800/467-1965 (option #3). Online schedule revisions or withdrawals
for special length courses can only be processed through the course’s 100 percent
refund period (but no later than the first week of the term). Thereafter, students must
submit the appropriate form to the Office of the Registrar for processing.

CHANGES TO MYUSI - FIRST SUMMER, 2009

The University strives to provide continued system improvements in order to
enhance your online experience. USI recently received a grant which will allow
the MyUSI portal to be replaced, and the University plans to make the switch
during First Summer, 2009. Changes include:

= a new site name and login page: my.usi.edu

< your login password will revert to the original six-digit PIN

= new email addresses for student accounts (student@mail.usi.edu)

= more space allotted to email, plus built-in instant messaging

Watch your email inbox and the Campus Announcements section of MyUSI for
details about steps you can take to help make the transition go smoothly, plus
reminders and other information about potential changes to the navigation within
MyUSI (links/menus for registration, etc.).

WEB REGISTRATION
Web registration through MyUSI (www.usieagles.org) was created to provide
eligible students with a more convenient opportunity to 1) register for courses, and
2) maintain their schedule. Various academic policies regulate eligibility for web
registration. Financial aid and billing procedures/deadlines impact the availability of
web changes and withdrawals. The University strives to have web registration and
schedule changes available as often as possible. Students should speak with their
advisor prior to web processing to review their course selection and progress
toward graduation.

On the final day of any registration, schedule revision,
or withdrawal period, system availability will end at 4:30 p.m.

ACCESSING WEB REGISTRATION

To expedite the process, be prepared! Identify the courses you wish to request: create
a worksheet and write down the five-digit Course Reference Number (CRN) for each
class. In case your first choices are not available, have alternate choices (and their
CRNs) ready. In the printed schedule, the five-digit CRN is the first item on the course
line. In the following example (not a real course offering), the CRN is 12345...

12345 ENG 101.001 Al Rhet & Comp I:Crit Think $ 3 MWF 08:00am-08:50am LA 2001 Smith, T

When using MyUSI to view course lists, the CRN appears within the course
information line.

Initiate the process only when the desired function is available; refer to the chart on
page 4 for a schedule of availability. When ready, visit www.usieagles.org and log in
with your username and password. Click the Self Service tab, then Student, then
Registration.

NAVIGATION BAR AND REGISTRATION FUNCTIONS
The following list provides details about some of the menu options and functions used
for web registration and schedule revisions. Read it thoroughly before beginning.

« Select Term: choose the appropriate term for the transaction
= Degree Evaluation (under the Student Records menu): run a degree audit for your
currently declared program or run a “what-if” audit for another major; view the
requirements for the program, progress toward completion, and valid course options
= Registration Status: check for any registration holds and view your academic
standing, classification, declared major, and earned hours totals
= Look Up Classes: search courses by subject, meeting days (MWF or TR, etc.),
meeting times (i.e. between 11 a.m. and 2 p.m.), session length (full term, second
eight weeks, etc.), or UCC category (attributes), and check the number of seats
remaining. Click on a CRN to view section details (then clicking on the course
title/link displays any prerequisites, restrictions, and lab fees). During available
registration and schedule revision periods, select the check-box in front of the CRN
of the desired section(s). Clicking Register will attempt to add the course(s) to your
schedule of classes; clicking Add to Worksheet lets you create a “wish list” of
courses, but you are not enrolled until you submit the list.
Add or Drop Classes: used to register for a term or change your schedule (either
add or drop). To quickly add multiple classes, enter the desired five-digit CRNs as
found in the printed schedule, or perform a Class Search to find courses online.
NOTE: you must add PERMISSION ONLY classes (those with a ‘cap’ size of zero) in
person. To drop a course, use the Action drop down box on the appropriate course
line: select ‘drop’ and click submit.
= Registration Fee Assessment: your current balance, including an account summary
of specific semester charges and credits. NOTE: use the View Bills/Pay Online link
from the Student Account menu to access your US| Express Pay bill and pay online.
= Concise Student Schedule: your courses in a list, including title, credit hours,
meeting days/times/dates and location, and instructor name.
= Week at a Glance: your courses for the week, shown in a day/time grid (or jump to
another calendar date).
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WHAT IS MYUSI?
MyUSI is a portal for accessing multiple University of Southern Indiana online services
with one login ID. MyUSI (www.usieagles.org) offers self-service for students, faculty,
employees, and alumni. Your access depends on your role at the University. The
student self-service area provides access to your unofficial transcript, grades,
degree evaluation, registration, schedule revisions, and much more. You also may
pay bills, request an enroliment verification or official transcript, and update your
current address through the system.

MyUSlI is organized around tabs and channels; you can customize the layout of
MyUSI to meet your individual needs! Tabs enable you to group channels together by
topic areas, whereas channels contain information, news, and links to other computer
systems. The flexibility of MyUSI allows you to customize the look of the portal by
moving, adding, or removing tabs and channels (some tabs and channels are fixed.)
There are a host of ready-made channels for you to select from including breaking
news from many sources, campus calendars, USI weekly menus, recipes of the day,
and current top-selling CDs and DVDs, just to name a few. It’s your USI portal; make
yourself at home.

MyUSI’s FAQ channel and Help Center will answer many questions about how to
utilize and customize the site. Refer to the site navigation section of this page for a
default (uncustomized) layout of some of the services available to students through
MyUSI. A more detailed description of the web registration and schedule revision
functions is found on page 6 of this schedule. If you have additional questions,
call the MyUSI help desk at 812/465-1070 or email the MyUSI support staff at
myusi@usi.edu.

SYSTEM REQUIREMENTS & NAVIGATION TIPS
The following browsers are supported on MyUSI:
Explorer 7.x; Firefox 2.x, Opera 9.x; Safari 2.0.x

You must have cookies enabled, or at least per-session cookies, in order to access
all the functionality of MyUSI. You also must allow pop-ups and you must white-list
with your firewall (see FAQ). You also must have Java and JavaScript enabled. For
additional browser information go to the MyUSI FAQ (fag.usieagles.org:8080/FAQ/)
and search for the keyword “browser.”

Your MyUSI session is designed to time out automatically after 30 minutes of
inactivity, and a Session Alert: Your Campus Pipeline session will expire shortly, click
OK to remain logged in message may appear. If you are finished with your session,
click the Logout button and then close your browser for security purposes. If you are
not finished, click the OK button to stay logged in. Always remember to log out and
close your browser when you are finished accessing MyUSI.

ACCESSING SERVICES

To access MyUSI, visit www.usieagles.org, or click the MyUSI icon on the left-hand
side of the USI homepage (www.usi.edu). You will need your MyUSI username and
password to log in.

Upon admission to the University, a six-digit MyUSI password/PIN is assigned to each
student. Within a few weeks of acceptance, students should receive a mailing that
includes their default assigned password. Please retain your password for future use.
With your password/PIN in hand, you can always find your username from the MyUSI
login page (www.usieagles.org) by following the link provided.

SECURITY

Since MyUSI provides access to student records, it is important to ensure that no
unauthorized use or misuse occurs. It is extremely important that your password
remains confidential. DO NOT GIVE YOUR PASSWORD TO ANYONE!

If you should happen to forget your password, click on the Reset your password link
under the login box on the main MyUSI login page (www.usieagles.org). You will be
prompted to answer three of your secret questions, and if successful, you will be
allowed to reset your password yourself. Additionally, the MyUSI help desk

can reset your password to the original six-digit number.

If you tamper with a student’s enroliment, you are subject to disciplinary action,
up to and including suspension of your student status. If you believe your enrollment
has been tampered with, go to the Office of the Registrar in the Orr Center.

CHANGES TO MYUSI - FIRST SUMMER, 2009

The University strives to provide continued system improvements in order to
enhance your online experience. USI recently received a grant which will allow
the MyUSlI portal to be replaced, and the University plans to make the switch
during First Summer, 2009. Changes include:

= a new site name and login page: my.usi.edu

< your login password will revert to the original 6-digit PIN

= new email addresses for student accounts (student@mail.usi.edu)

= more space allotted to email, plus built-in instant messaging

Watch your email inbox and the Campus Announcements section of MyUSI for
details about steps you can take to help make the transition go smoothly, plus
reminders and other information about potential changes to the navigation within
MyUSI (links/menus for registration, etc.).

EMAIL SERVICE

Email accounts are offered through MyUSI at no cost to USI students. New students
are assigned an email address upon admission to the University. Student email
addresses are based on MyUSI usernames. If your username is sjsmith10, then your
email address is sjsmithl0@usieagles.org.

To send and receive email, you must access MyUSI at www.usieagles.org by logging
in with your username and password. The email channel gives you a preview of your
current messages without having to launch the email client. To open your email inbox,
click the email icon on the upper right-hand side of the page (or on the email
channel). MyUSI provides a simple web-based email interface with a built-in help
facility. If you need further assistance, call the MyUSI help desk at 812/465-1070.

FORWARD EMAIL

If you prefer to use an email account other than the one provided you by USI, you can
forward your USI email to the account that you use most often. Important mail from
your instructors and the University will be sent to your USI email account

so it is imperative that you either access your USI email on a regular basis, or
forward your mail to a functioning account that you access regularly. If you
forward to a non-functioning or non-existent email account, you will potentially
lose important email messages. It is your responsibility to periodically test the
forward to see that it works.

To forward US| email to another account, log in to MyUSI and click on the Options
tab on the email application window. On the Options page, click the Auto Forward
link. In the Auto Forward to: field, type in the full address of the email account to
which you would like your MyUSI (@usieagles.org) email forwarded.

MYUSI STUDENT SERVICES AND SITE NAVIGATION

You will have access to different MyUSI products and services, depending on
your “role” at USI (student, faculty, employee, alumni, etc.). Users will see only
the services available for the role(s) to which they belong. MyUSI offers many
services to students, including web registration and schedule revisions. After
logging in to MyUSlI, you will see the following:

MyUSI TEMPLATE (always present)
My Account
— change your MyUSI password (please read the SECURITY text before updating)
« Content/Layout (customize; add channels)
« Email icon (free email)
— options include auto-forward (please read the FORWARD EMAIL text before updating)
« Calendar icon (personal calendar and appointments)
« Groups icon (online communities: chat rooms, message hoards, etc.)
« Logout button
« Help button (general MyUSI help)

Because individual users can customize the layout of MyUSI, the appearance can
change. However, an uncustomized site would include the following:

MyUSI tab (default after logging in)
Channels for My Email inbox, personal and campus announcements, My Calendar, Academic Services, Blackboard, and FAQ

SELF SERVICE tab includes:
(this content is also found via the Academic Services channel on the MyUSI tab and School Services tab)
« Personal Information
— Update mailing addresses and phone, next of kin, and marital status; view email address(es)
« Student
— Student Records
— Unofficial transcript, grades (by semester), degree evaluation (degree audit and transfer evaluation),
academic advisor (View Student Information), view bills/pay online
— Registration
— See page 6 for detailed menu options, eligibility, and availability for registration and schedule changes
— Student Account
— Account summaries, statement history, view bills/pay online, direct deposit enrolment
« Financial Aid
— Personal financial aid information; application and information links

You’ll also see SCHOOL SERVICES, LIBRARY, and COMPUTER CENTER tabs

SERVICE LEARNING PROGRAM
Service Learning courses include meaningful community projects that offer students
outstanding opportunities to apply what they learn and build their resumes. The
Service Learning Program works with USI’s colleges, departments, and other programs
to support these projects and ensure that the experiences benefit both students and
community. When looking up courses online via MyUSI, sections that include a
Service Learning component will be identified with a Service Learning “attribute.”
The list of Service Learning courses offered each semester will continue to grow
throughout the registration period as instructors decide to include community
projects in their courses.

Visit www.usi.edu/extserv/ServiceLearning/SerLrnStudents.asp for more information,
including a current list of courses.
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THE UNIVERSITY CORE CURRICULUM

The University Core Curriculum (UCC), a program with a 50 semester hour minimum, is a
selection of college courses that are required of all baccalaureate degree-seeking students.
Associate degree-seeking students are required to complete approximately half of the 50 hour
program (specific course requirements are determined by the degree program). The UCC
emphasizes two overall goals: Critical Thinking and Information Processing. Critical Thinking is
the ability to analyze and critically evaluate information. Information Processing is the ability to
locate, gather, and process information.

Through the University Core Curriculum, US| seeks to encourage in all students the desire and

A student’s major area of specialized study and the University Core Curriculum complement
each other. The former provides knowledge that distinguishes us from one another in our
diverse walks of life; the latter provides knowledge and abilities that all educated people share.
By joining the two, the University can accomplish its primary mission of preparing students to
live wisely.

Students who entered USI as new freshmen in the 1995 fall semester or later, and students who
entered USI as transfers in the 1997 fall semester or later, are required to follow the University
Core Curriculum (UCC). Students entering before the respective semesters may satisfy the
General Education program described in the USI Bulletin in effect at the time of their

ability to achieve personal growth and contribute meaningfully to society. The program is

based on the premise that students must know themselves and their world before they can
become responsive and responsible leaders. It assumes that students need to think clearly,
speak and write well, live according to consistent ideals, understand public issues, and use

knowledge wisely.

The Mind: Enhancement of Cognitive Abilities

Core Curriculum

matriculation. NOTE: Students completing a change of major or change of status will be
required to satisfy the program requirements in effect at the time of the change, including the
UCC. Students who discontinue enrollment for more than one calendar year must re-enroll
under the program requirements in effect at the time of the readmission, including the UCC.

ecklist Total Minimum Required Hours: 50

12-13 hours .

Al. Communicating effectively
= write clear, concise, and coherent prose in both expository and persuasive modes
= speak clearly, effectively, and persuasively in both formal and informal circumstances

A2. Thinking in mathematical terms
= achieve proficiency in algebraic skills and learn to apply mathematical techniques to
solve problems
- interpret information and data presented in numerical, graphical, or statistical form,
and convey this knowledge to others

3 Al1. Composition/Speech (9 hours)
O English 101: Rhetoric & Composition |
O English 201: Rhetoric & Composition

O (Choose One) Communication Studies 101: Intro to Public Speaking
= 107: Interpersonal Communications = Theatre 251: Acting |

A A2. Mathematics (3—-4 hours)
Proficiency exam administered by Math Department OR
Math 108: Survey of Mathematics = 111: College Algebra = 115: Pre-Calculus
Mathematics = 118: Comprehensive Pre-Calculus = 122: Analytic Geometry =
202: Mathematical Concepts Pre/Primary Teachers = 204: Basic Elementary Math
Il = 206: Mathematical Concepts EL/Ir Hi/Mid School Teachers = 215: Survey of
Calculus = 230: Calculus |

The Self: Enhancement of Individual Development

B1. Making informed, intelligent ethical judgments

- the imp! of ethical to others and the responsibility to
contribute to the common good

= articulate important ethical issues and identify alternative positions on those issues
= develop or refine individual ethical viewpoints and be able to defend them

B2. Responding to the arts
= cultivate an understanding of the fine, performing, or literary arts
= establish a means of interpreting works of art and understand how they express ideas
and evoke feelings
B3. Adopting a healthy, well-regulated lifestyle

= engage in physical activities that lead to and sustain personal fulfillment and promote a
healthier lifestyle

3 B1. Ethics (3 hours)
English 222: Concepts of Evil in Literature =
Health Administration 356: Ethics and Health
Care in Pluralistic Society = Philosophy 200:
Intro to Philosophy = 201: Intro to Ethics = 312:
Ethics in the Professions = 363: Bioethics

[ B2. The Arts (3 hours)

Art 201 Intro to Visual Arts = 353: 19th-Century Art
= 354: 20th-Century Art = Communication
Studies 203: Intro to Performance Studies =
English 105: Intro to Literature = 255: British
Literary History = 265: American Literary History =
285: Intro to Film = 286: Classical Mythology =
302: Creative Writing = 330: Ethnic Literature in
America = 382: Literature of the Bible | = 383:
Literature of the Bible Il = Music 202: Intro to Music

8 hours .

[ B3. Health/Fitness (2 hours)

O (Choose One) Physical Education 186:
Wellness/Fitness Appraisal = 281: Personal
Health Science = Biology 176: Nutition =
Nutrition 376: Principles and Applications in
Nutition = Occupational Therapy 310:
Applied Pathophysiology |

O One Physical Education Actvities Course
(100-evel) OR Physical Education 295:
Physical Education for the Classroom Teacher

= Theatre 101: Intro to Theatre

The World: Enhancement of Cultural and Natural Awareness 26-27 hours .

C1. Understanding the uses of history
= become familiar with history as a method and a means of viewing human experience
= learn to relate past events, ideas, and achievements to the contexts of present times

C2. Understanding individual development and social behavior
= acquire an increased insight of your own and others’ behavior and

[ C1. History (3 hours)

History 101: U.S. to 1865 = 102: U.S. Since 1865 = 111: World Civilizations |
= 112: World Civilizations Il = 130: Issues in American History = 140: Issues in
World History

[J C2. Individual Development/Social Behavior (6 hours)

= know how individuals develop, interact, and organize themselves in political,
religious, social, and economic spheres

= consider the significance and vitality of social organizations and the role of the
individual within social environments
C3. Understanding science and scientific thinking

= experience the methods of science that have given us knowledge of the natural world
and the laws and patterns that govern it

= understand the use of hypothesis, observation, and i ion in

P 101: Intro to = 261 Intro to -
Economics 175: Fundamentals of Economics = 208: Microeconomics = 209:
Macroeconomics = Education 302: Multicultural Education = English 330:
Ethnic Literature in America = Gender Studies 111: Intro to Gender Studies =
Political Science 101: Intro to Political Science = 102: Intro to American
Politics = Psychology 201: Intro to Psychology = Sociology 121: Principles of
Sociology = 231: Social Problems | = 251: Social Psychology = 261: Marriage
& Family

[d C3. Science (8-9 hours) *must take at least one lab (L) course

truth from misconception

C4. Understanding the major thought and creative work of
western culture

= contemplate major ideas presented in great works of philosophy, literature, and fine
and performing arts of Western Europe and the Americas

= recognize and respond to the strengths and shortcomings of this tradition and
appreciate the diversity that has produced it

C5. Understanding Earth as a global community of interrelated and

interdependent cultures

< become familiar with various ways in which countries have been and are linked
together in the contemporary world

= learn how people belonging to various cultures view and respond to global issues differently

= discern changing patterns in the ways countries interact and their impact on people
located around the world

201(1): General Astronomy = Biology 105(1): Biology of Human
Concern = 112(L): Ethnobotany = 114(L): Understanding Evolution = 121:
Human Anatomy & Physiology | AND 122(): Human Anatomy & Physiology Il
- 133(1): Biological Concepis = 141(.): Principles of Biology = 151(): Botany =
152(1): Zoology = 176: Nutrition = 208(1): Wildlife Biology = 251: Environmental
Conservation = 282: Heredity & Society = 285: Animal Behavior = Chemistry
103: Molecules, Matter, and Me OR 107(.): Elements in Everyday Chemistry =
141(): Principles of Chemistry = 175(L): Survey of Chemical Concepts = 261(L):
General Chemistry | = 262(1): General Chenistry Il = Geography 112: Earth
System Science = 215: Climatology = Geology 101: Prehistoric Life = 115:
Landscapes and Geology of North America = 121: The Geology of Gemstones =
131: Geology, the Environment, and Society = 132: Volcanoes & Eruptions =
151(L) Geology of America’s National Parks OR 161(L): Physical Geology =
162(1): Historical Geology = 234: The Oceans = Physics 101: Intro to Physical
Science = 175(L): General Physics | = 176(L): General Physics Il = 205(L):

iate Physics | = 206(1): iate Physics Il = 207: jiate Physics |
= 208: Intermediate Physics Il

3 C4. Western Culture (6 hours)
One Humanities course from each row.
Hum 211: Hum | = 221: Art History | = 231: Philosophy | = 241: Literature |
Hum 212: Hum Il = 222: Art History Il = 232: Philosophy Il = 242: Literature I
OR
German, French, Spanish, or Latin 203: Intermediate | AND 204: Intermediate Il

3 C5. Global Communities (3 hours)

Anthropology 251: Peoples of Latin America = 255: Cultures of Asia = 262:
Archaeology of North America = Art 253: Ancient Mexico = Biology 251:
C ion = C Studies 317:
Communication = Economics 241: Global Economics = English 231: African
American Literature = 386: World Mythology = French 102: Elementary
French Il = Geography 330: World Geography = German 102: Beginning
German Il = History 365: Crusades = Health Professions 236: Eastern
Medicine = 492: Trans-cultural Health Care = International Studies 213:
Magic in Arts & Humanities = 389: World Literature in Translation = Latin
102: Elementary Latin Il = Political Science 271: International Politics = Social
Work 392: Global Social Work = Spanish 102: Elementary Spanish Il

NOTE:

This list includes courses approved as of the publication of this
schedule. Additions and deletions may occur. See your advisor or
the University Core Director for the most recent information.

D1. Assimilating what you learn

3 D1. Synthesis (3 hours)

Biology 481: Organic Evolution = Chemistry Seminar/Research Sequence = Computer Science 483: Senior Software Development Project = Dental Hygiene 401:
Clinical Management | = 457: Professional & Current lssues in Oral Health Care = Education 433: Synthesis Seminar Early Child Education = 438: Synthesis Seminar in
Special Education = 448: Synthesis Seminar in Secondary Teaching = 458: Synthesis Seminar in Elementary Teaching = Engineering 491: Senior Design = General
Studies 498: Personal and Professional Development = Geology 481: Advanced Geology = Health 498: Current Concepts in Health
Professions = Liberal Arts 497: Capstone Studies = 492: History of - 452: Policy & = Nursing 467:
Nursing & Health Care Issues = Nutrition 496: Leadership and Professional Issues in Food and Nutrition = O ional Therapy 480: O Therapy Research
- Physical Education 492: Contemporary Issues in Sport and Exercise = Social Work 402: Social Work Practice | = Technology 471: Senior Project

= draw on your educational experiences to develop interdisciplinary responses to
problems and issues of today

= explore factors that influence these problems and issues, suggest alternative solutions, and
identify ways in which they might contribute to a resolution

NOTE:

= No more than six hours of coursework from the major discipline (if used in the major) may apply toward the UCC. For example, an English major can apply no more than six hours of ENG coursework to both the major and the UCC.

= The following courses appear in more than one UCC category: Eng 330 (B2 and C2), Biol 176 (B3 and C3), and Biol 251 (C3 and C5). Students taking them may fulfill all indicated categories at the same time, but credit will apply toward the 50-hour
total only once. Additional courses to meet the 50-hour minimum may be selected from any University Core category.

Although the UCC allows students choices in most of its categories, several degree programs restrict course choices for their majors. Refer to your degree audit (Degree Evaluation via MyUSI) or contact your academic advisor to determine if specific UCC
courses are required for your program.

TRANSFERIN
Indiana is working to help students transfer college credits more CORE TRANSFER LIBRARY (CTL) COURSES

easily. TransferIN is being developed as the state’s official source for ACCT201 CHEM262 ECON209 FREN101 HUM 221 MNGT141 PHYS205 PSY 298  THTR101
; ; instituti ; ART201 CIS151  EDUC343 FREN102 HUM 222 MUS202 PHYS206 PSY 322  THTR251

oy "‘?“mr information across campuses and institutions. Indiana g1 902 NISTi01  ENG 101 FREN203 HUM 241 PED 282  POLSI0L  SOC 121

s developed the Core Transfer Library (CTL)—allist of courses that - g5 776 CMST107 ENG 105 FREN204 HUM 242 PHIL200  POLS102  SOC 231

will transfer among all Indiana public college and university campuses, |OL272  COMM192 ENG 201  GEOG112 MATH11l PHIL201  POLS271  SPAN101

assuming adequate grades. The current list of CTL courses at USI can  CHEM107 CRIM141 ENG 210 HIST101  MATH112 PHYS101 PSY 201  SPAN102

be found to the right. For more information, visit TransferIN.net. CHEM241 ECON175 ENG 303 HISTI02 MATH215 PHYS175 PSY 261  SPAN203

CHEM261 ECON208 ENG 313 HP115  MATH230 PHYS176 PSY 273  SPAN204
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CLASS ATTENDANCE
A student is expected to attend all classes. It is the responsibility of an instructor to
inform the student of the consequences of absence from class. It is the responsibility
of the student to keep instructors informed regarding absences from classes.

A student who knows of necessary class absences should consult instructors prior
to the absence. A student who misses classes is not excused from the obligations to
instructors. Instructors are expected to provide the student with an opportunity to
meet class commitments, when absences are for good and proper reasons. Further,
instructors are expected to maintain attendance records and to report excessive
absences to the Office of the Registrar.

DEVELOPMENTAL CLASSES MANDATORY ATTENDANCE POLICY

The following developmental courses (GENS095, GENS097, GENS098, MATH100,
MATH101) have a mandatory course attendance policy. Students who have more
absences than the number of times the course meets per week will be administratively
withdrawn from the course. Administrative withdrawal can occur at any point during
the academic semester. Students should be aware that enroliment of less than full-time
(12hrs) status could have ramifications for such items as financial aid, health insurance
eligibility, etc. Students who are required to miss class for official University events
must acquire instructor approval before the scheduled absence.

During the course withdrawal/evaluation period, students who are failing the course at
the time of the administrative withdrawal will receive the grade of F or NP.

Students retain the right of appeal for decisions that result in their administrative
withdrawal from the course. Students are entitled to remain enrolled in the course
during the appeal process until a decision has been made.

COURSE REPEAT POLICY AND PROCESSING
Policy — Any undergraduate course taken at the University may be repeated for
possible grade point average (GPA) improvement. Unless the course description in the
US| Bulletin indicates a course may be taken more than once for credit (up to
a specified maximum), only a single occurrence of a course can apply toward
University requirements. A course that has been repeated (and the grade received)
will remain on the academic transcript but will not be used for GPA computation.

Processing — If a course was first taken prior to the 1998 fall semester, the student
must submit a Course Repeat form to the Office of the Registrar to initiate the course
repeat policy. If first taken in 1998 fall or later, the policy will automatically be
initiated; the student does not need to submit any paperwork.

Effective fall 2006: if a course is retaken, the grade earned for the last occurrence will
become the grade for the course (even if it is lower than the previous grade) and be
used for GPA computation. Students will be prevented from enrolling in a course for a
third (or subsequent) time unless reenrollment is approved by the college of the
student’s major.

If you have questions about how this policy may affect you, contact the Office of the
Registrar; 812/464-1762 or 800/467-1965 (option #3).

STANDARDS OF PROGRESS
Students must earn a minimum cumulative 2.0 GPA to graduate. Effective fall 2009,
acceptable progress toward this requirement is indicated by the following minimums:
= 1.70 cumulative GPA for 6-31 quality hours attempted
= 1.80 cumulative GPA for 32-62 quality hours attempted
< 2.00 cumulative GPA for 63+ quality hours attempted
Students who fail to meet the preceding minimum standards will be placed on
academic probation for one semester. Failure to meet the preceding required GPA
levels at the end of the probationary semester will result in academic dismissal.

GRADUATION INFORMATION
Meeting graduation requirements is your responsibility. Refer to the USI Bulletin for
information concerning University requirements for graduation and commencement/
graduation honors.

Upper division hour requirement for all baccalaureate degree students

All students who began seeking a degree in the 1996 fall semester or after must
complete a minimum of 39 semester hours at the 300-level and above in order to
complete a baccalaureate degree.

Candidates for graduation must file with the Office of the Registrar a Formal
Application for Graduation and a Diploma Form. If degree requirements will be
completed in a spring or summer term, the forms should be submitted no later than
the third week of the preceding fall term. If degree requirements will be completed
in the fall term, the forms should be submitted no later than the third week of the
preceding spring term. The Application for Graduation may be obtained at the Office
of the Dean of the college of your major. The Diploma Form is submitted online at
www.usi.edu/reg/diploma.asp.

Degrees are conferred in December and May each year. If you complete graduation
requirements in December, you are eligible to participate in either the December or
May commencement exercises. If you complete graduation requirements in May, or
will complete graduation requirements in one of the subsequent summer sessions, you
are eligible to participate in May commencement exercises.

Degree candidates must declare their intent to participate in commencement

exercises. For information about the ceremony and to submit an online reservation
request, visit www.usi.edu/commencement.

COMMENCEMENT EXERCISES

Sunday, May 10, 2009—Roberts Stadium
Saturday or Sunday, December 12-13, 2009—Physical Activities Center

DID YOU KNOwW?
TELEPHONE SERVICE
Telephone Services provides local and long distance service for students living in
Residence Life. Phonemail is available to students living on campus, at an additional
cost. Student service calls are accepted from 8 a.m. to 10 p.m. Monday through Friday
by calling 812/465-1080.

US| BOOKSTORE

The USI Bookstore is located on the first level of the University Center. Bookstore
hours while classes are in session are 8:30 a.m. to 6 p.m. Monday through Thursday;
8:30 a.m. to 3 p.m. Friday (times subject to change without notice).

Save time and avoid the lines—order your books online by visiting
www.usi.edu/book/index.asp. The Bookstore offers United Parcel Service
(UPS) shipping for students who wish to have books sent to them.

Students may return new or used texts for a refund during the first 10 days of the
semester. After that time, refunds will be granted only in the case of dropped classes.
To receive a refund, a student must bring in the completed drop slip, stamped by the
registrar, and the receipt, within five weeks from the first day of the term.

EAGLE ACCESS CARD OFFICE

The University uses the Eagle Access Card as the identification (ID) card for students,
staff, and faculty. In addition to being the ID card, the Eagle Access Card can become
a convenient, easy, and safe way to access products and services without carrying
cash. By activating the declining balance feature of the card, you make your ID card a
campus debit card as well.

The Eagle Access Card Office is located on the first level of the University Center.
Eagle Access Card Office hours while classes are in session are 8:30 a.m. to 6 p.m.
Monday through Thursday, 8:30 a.m. to 3 p.m. Friday (times subject to change
without notice).

PUBLIC SAFETY (SECURITY) AT USI

The University of Southern Indiana strives to create and maintain a safe and secure
environment on all property owned, leased, or managed for official activities. This is
achieved in part by providing a 24-hour campus public safety/security force and
working closely with the Vanderburgh County Sheriff's Office, Indiana State Police,
and Perry Township Volunteer Fire Department. In addition to campus protection, the
Office of Security provides emergency medical response, a campus-wide emergency
phone system, security escort service, disabled vehicle assistance, a lost and found,
and after-hour access to offices and/or residences. The Office of Security records and
annually publishes statistics on crime and security issues, and provides timely
warnings of crimes or incidents that may be considered a threat to the University
community.

Security can be telephoned for non-emergency or emergency assistance at 812/464-1845.
On-campus emergencies can be reported by dialing extension 7777 or calling 9-911.

DAVID L. RICE LIBRARY FALL HOURS
Monday-Thursday, 7:30 a.m.—Midnight ~ Saturday, 9 a.m.-5 p.m.
Friday, 7:30 a.m.—6 p.m. Sunday, Noon—-Midnight

Reference is staffed, and archives open, fewer hours than these. Hours are subject to
change; regular hours and holiday hours are posted in Rice Library and on the library’s
web site at www.usi.edu/library.

CHILDREN'S LEARNING CENTER

Part-time and full-time care of children of USI faculty, staff, and students is available
Monday-Friday, 7 a.m.-5 p.m., for children ages two through six years. Call the USI
Children’s Learning Center for enrollment information; 812/464-1869.

COMPUTER LAB HOURS

Lab Mon.-Thurs. Friday Saturday Sunday
ED 2102 8 a.m-9p.m. 8 a.m.—4:30 p.m.  Closed Closed
HP 0043 8am.-9p.m. 8 a.m.-4:30 p.m.  Closed Closed
LA 0115 8 a.m-9p.m. 8 a.m.—4:30 p.m.  Closed Closed
OC 2004 8a.m.-10 p.m. 8a.m.-4:30 p.m. Noon-6 p.m.  Noon-10 p.m.

SC 3225 hours are posted each semester. Library labs close one hour before the
library closes. The library’s web calendar indicates reserved lab hours; visit
www.usi.edu/library.

QUICK CONTACTS

Office Phone Online
Admission 464-1765 or 800/467-1965(#1) www.usi.edu/admissn
Bookstore 464-1717 www.usi.edu/book

Bursar (Cashier’s)
Distance Education

464-1842 or 800/467-1965(#4) www.usi.edu/busoff
465-7182 or 800/813-4238  www.usi.edu/distance

Food Services 464-1859 www.usi.edu/food
Graduate Studies 465-7015 www.usi.edu/gradstud
Library 465-7127(hrs) 464-1913(checkout) www. usi.edu/library
Recreation, Fitness & Wellness 461-5268 www.usi.edu/rfw
Registrar 464-1762 or 800/467-1965#3) www.usi.edu/reg
Residence Life 468-2000 or 888/864-8468  www.usi.edu/res
Security 464-1845 or 7777(emergencies) www.usi.edu/security

Student Development Prog.(Orientation) 465-7167 or 800/350-7830  www.usi.edu/sdv

Student Financial Assistance 464-1767 or 800/467-1965(#2) www.usi.edu/finaid

Student Health Center 465-1250 www.usi.edu/stl/health.asp
Student Immunization 461-5285 www.usi.edu/stl/imz/imm.asp
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PARKING REGULATIONS

The speed limit on campus is 15 miles per hour. Pedestrians have the right-of-way in
crosswalks at all times. Apartment parking spaces are reserved for residents of each
complex; visitors must park in visitor areas only, and only during posted visitation
hours. Campus lots have few restrictions, and those areas with restrictions are posted.
Parking is NOT allowed on boulevards, roadways, loading zones, within ten (10) feet
of fire hydrants, or in other posted restricted zones identified by signs and yellow paint.

A list of vehicle and parking regulations may be found at www.usi.edu/parking. If a
vehicle is found in violation of any University traffic regulations, the vehicle’s
registered owner will be held responsible. The schedule of fines is as follows: parking
in a handicapped zone, reckless driving, speeding, and other moving violations—$50
each*; all other violations—$10* for the first citation, $40* for subsequent violations.

PARKING DEPARTMENT OFFICE HOURS
Monday — Thursday 7:30 a.m.-10:30 p.m.
Friday 7:30 a.m.-3:30 p.m.
Saturday — Sunday Closed

VEHICLE REGISTRATION

Vehicle registration entails providing the US| Parking Department with the license
numbers for all vehicles you intend to park on campus. Residents of campus
apartments are required to register their vehicle and will receive a color-coded parking
decal. Faculty, staff, and commuter students are urged to register their vehicle, but will
not have a decal. For online vehicle registration, visit www.usi.edu/parking and select
Vehicle Registration Form.

TRANSPORTATION AND PARKING FEES

Students will be assessed a transportation and parking fee for each semester,
according to the number of hours in which they are enrolled: $50* for eight or more
hours; $40* for four to seven hours; $30* for one to three hours. This fee will be
added to each semester’s tuition bill.

APARTMENT HOUSING RESIDENTS

Students living in campus apartment housing (McDonald West and East, O’Daniel
North and South complexes) will have a color-coded parking decal, to be
permanently attached and displayed on the rear window of the vehicle or on the
bumper near the left side of the license plate. Apartment residents may park only in
the area designated by their decal. This restriction includes visitor parking areas.
Apartment residents are allowed only one decal at a time. Apartment residents are not
permitted to park in campus lots between 6 a.m. and 3 p.m. on class days. Shuttle
busses make regular rounds from the housing areas to the main campus during the
normal school year.

RESIDENCE HALL RESIDENTS; FACULTY, STAFF,

AND COMMUTER STUDENTS

Students living in Newman, O’Bannon, Governors, and Ruston residence halls will not
have a parking decal and are allowed to park in all campus lots. Faculty, staff, and
commuter students will not have a parking decal and are allowed to park in all
campus lots.

DAMAGED OR STOLEN PARKING DECALS
If your parking decal is stolen or becomes damaged, notify the US| Parking
Department immediately. A fee may be assessed for replacement.

DISABLED PARKING

State-issued handicapped parking placards, license plates, and University temporary
handicap permits will be honored in all University parking lots.

*See Tuition and Fees information on page 3.

SECURITY ISSUES AND ANNUAL REPORT
As required by the Student Right-to-Know and Campus Security Act, the University
of Southern Indiana advises its students, staff, faculty, and visitors that the Security
Department is responsible for the collection and distribution of all information relating
to criminal activity that may occur on property it owns or leases for educational
purposes.

USI’s Annual Security Report includes statistics for the previous three years concerning
reported crimes that occurred on campus; in certain off-campus buildings or property
owned or controlled by USI; and on public property within, or immediately adjacent
to and accessible from, the campus. The report also includes institutional policies
concerning campus security, such as policies concerning alcohol and drug use,

crime prevention, the reporting of crimes, sexual assault, and other matters.

Inquiries and requests for a copy of this report may be directed to the Security
Department located in the Security Building; phone 812/464-1845.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT
NOTICE OF STUDENT RIGHTS
The Family Educational Rights and Privacy Act (FERPA) affords students certain rights
with respect to their education records. These rights include:

1.The right to inspect and review the student’s education records within 45 days of the
day the University receives a request for access. Students should submit to the
registrar, dean, head of the academic department, or other appropriate official,
written requests that identify the record(s) they wish to inspect. The University
official will make arrangements for access and notify the student of the time and
place where the records may be inspected. If the records are not maintained by the
University official to whom the request was submitted, that official shall advise the
student of the correct official to whom the request should be addressed.
2.The right to request the amendment of the student’s education records that the
student believes are inaccurate or misleading. Students may ask the University to
amend a record that they believe is inaccurate or misleading. They should write the
University official responsible for the record, clearly identify the part of the record
they want changed, and specify why it is inaccurate or misleading. If the University
decides not to amend the record as requested by the student, the University will
notify the student of the decision and advise the student of his or her right to a
hearing regarding the request for amendment. Additional information regarding the
hearing procedures will be provided to the student when notified of the right to a
hearing.
3.The right to consent to disclosures of personally identifiable information contained in
the student’s education records, except to the extent that FERPA authorizes disclosure
without consent. One exception which permits disclosure without consent is
disclosure to school officials with legitimate educational interests. A school official is
a person employed by the University in an administrative, supervisory, academic or
research, or support staff position (including law enforcement unit personnel and
health staff); a person or company with whom the University has contracted (such
as an attorney, auditor, or collection agent); a person serving on the Board of
Trustees; or a student serving on an official committee, such as a disciplinary or
grievance committee, or assisting another school official in performing his or her
tasks. A school official has a legitimate educational interest if the official needs to
review an education record in order to fulfill his or her professional responsibility.
4.The right to file a complaint with the U.S. Department of Education concerning
alleged failures by the University to comply with the requirements of FERPA.
The name and address of the office that administers FERPA is:
Family Policy Compliance Office
U.S. Department of Education
600 Independence Avenue, SW
Washington, DC 20202-4605

Questions or concerns regarding FERPA should be directed to the Office of the
Registrar.

DIRECTORY INFORMATION
The following information may be made available to the public unless the student
restricts its release by written notice. Information restriction request forms are
available in the Office of the Registrar.

A. Annual University telephone directory — the following information may be
published by the University: name, mailing address, telephone number, and email
address—unless a USI Telephone Directory Restriction Request form is filed with
the Office of the Registrar during the first three weeks of each fall semester.

B. General requests for student information — when appropriate, the following
information also may be made public by the University through printed programs,
news releases of awards, etc.: date and place of birth, home address, marital status,
majors and minors, degrees, awards received, dates of attendance, most recent
educational institution attended, names of parents, participation in officially
recognized activities or sports, weight and height of members of athletic teams,
classification, and enroliment status. An Information Release Restriction Request form
can be submitted 1) to be effective for only the single term specified, or 2) to remain in
place until revoked in writing.

Visit www.usi.edu/reg/directory.asp for a quick guide to what is/is not considered
directory information.

The submission of your Social Security number is voluntary. The University will not
use the number, if supplied, for purposes other than internal record-keeping and
institutional statistics, without your written permission.










