Re: <First and Last Name>,
Dear <First Name>,
Earlier in this semester, you were notified that you had exceeded the maximum number of absences allowed by the Department of Mathematics Math 100 Attendance Policy.  You appealed the withdrawal and were successful in your appeal.  However, you have since missed one or more additional class meetings.  

This is your notification that, as per policy, I am informing the Department of Mathematics that you have exceeded your absences in Math 100 <Section Number>, and administrative withdrawal procedures will be resumed.  If you plan to appeal the administrative withdrawal, you have 24 hours from the time this e-mail was sent to notify the Department of Mathematics at (Mathematics@usi.edu). Procedures for appeal are outlined in the policy which is available on the web at www.usi.edu/science/math/attendance.asp .  

