
[bookmark: _GoBack]Syllabus for Mastery of Mathematics 
at the level of Intermediate Algebra

Mathematics 100.008						Name: Bleichroth
Intermediate Algebra - 3 credit hours				Office: SC 3268
Spring 2012							Phone: 812-465-1242
Time: 	9:00 – 9:50 						Home: 270-826-0295
Focus Group:  Wednesday  					e-mail:  bbleichrot@usi.edu	
Room:	OC 2004 and SC 3225					


Required Materials:

Text:		Student Organizer to accompany the Martin-Gay’s Beginning and Intermediate Algebra, 	4th Edition
	
Access code:	MyMathLab Access Code.   You will have temporary access to MyMathLab through the grace period option available when registering on MyMathLab.  This course is taught in the Math Lab and access to the computer program is imperative.  You must have purchased your Student Organizer and access code to MyMathLab by January 17th. 

Calculator:	No graphing calculators or Cell Phone Calculators Permitted

Ear bud/plugs:	Ear buds or plugs are required for the audio portion of the videos


Course		 Emphasis is on concepts from elementary algebra, functions, properties of exponents, 
Description 	operations with polynomials, rational and algebraic expressions, solutions to equations and 				inequalities.  Prerequisite:  GENS 097 or satisfactory placement score. This course does not 
satisfy the A2 category of the University Core Curriculum nor does it apply toward the major or minor in mathematics.


Instructional	The instructional format for this class is the Emporium Model comprising of three major components:
Format 	
· once a week focus-meetings with your assigned instructor, with the exception of the first 2 weeks when classes will meet on a traditional schedule
· time outside of class spent watching online lectures, listening to audio explanations, reading the e-text and working example problems, and
· a minimum of two additional hours per week in the classroom spent working problems.  An instructor will always be present in the classroom to answer questions.



	Major differences between the format of this course and a more traditional (lecture) math course are:
· mastery must be attained at every level before moving forward to the next assignment,
· homework assignments, reality checks and exams may be taken an unlimited number of times until mastery is obtained,
· all lectures are on video,
· all pre-tests, chapter tests and final exam must be completed in the classroom,

· everyone will not progress at the same rate, 
· some students will finish the course before the end of the semester
· some students may not finish all eight chapters during the spring semester; these students will be permitted to start at the point where they finished provided enrollment in the Mastery of Mathematics Math 100 course is during the fall 2012 semester.  (Example, a student who completes chapter five and had just started chapter six when the semester ended, would start in chapter six.  Students who do not enroll the following semester will start at the beginning of the course with the first chapter. This student would have a failing grade in Math 100. If a student’s progress at midterm indicates that they will not be able to finish the course in one semester,  the student will have the option to drop Math 100 and enroll in GENS 097. This option would not be available for students who had previously completed GENS 097.  Students who fit this scenario should talk with their instructor.


	
Attendance	Students will attend class 150 minutes per week, 50 minutes in the required weekly Focus Group and 100 minutes at times of their choice in either OC 2004 or SC 3225.  Attendance for the weekly Focus Group and the two additional required classroom hours will be verified by ACCUTRAC.   Students may spend more than 150 minutes per week in the classrooms and total time logged will be tracked.  Students should monitor their accumulated time to ensure that they are not falling behind in required attendance time; however, the instructor’s record taken from the ACCUTRAC report and adjusted for sign-out failures will be the official time record.

	 In order to maintain weekly contact, 50 minutes each week must be the assigned Focus Group.  Students who miss more than 3 Focus Groups will be administratively withdrawn from the class.  Students must also maintain their accumulated logged time within 150 minutes of the required total time throughout the semester.  Students who fail to log the required 150 minutes in the classroom one week may make up the time the following week and are encouraged to maintain ‘banked’ time in order to stay out of a deficient status.  When a student’s accumulated time falls more than 150 minutes below the required total, administrative withdrawal procedures will be initiated.  When a student misses Focus Group they should still log 150 minutes in the lab that week in order to maintain their total required within the allowed parameters.  An absence from Focus Group cannot be ‘made up’ but the weekly time requirement must still be met. 
	
	When a student misses their 4th Focus Group or falls more than 150 minutes behind in total classroom time logged, the instructor will send an e-mail to the student and to the Academic Coordinator in the Department of Mathematics initiating the administrative withdrawal process. 
	
	For each Focus Group you miss, you should obtain documentation for that absence and keep it in case you exceed the maximum number and it is needed for the appeal process.  (See below for the types of documentation that are acceptable.)  All such documentation will be submitted by the student to the Department of Mathematics (SC 3255) at the time of the appeal.  All absences from class are included in the total reported to the Academic Coordinator.  This includes absences due to university-sponsored activities, such as participation in athletic events, field trips, etc.  The documentation for each absence will be reviewed during the appeal process and a determination made at that time.  It is your responsibility to plan ahead if you know that you will need to miss class for an event that may not be excused or for which you will be unable to obtain documentation.





Notification
· Using USI email accounts you will be notified that you are being withdrawn from the class; the Academic Coordinator will also be notified.  
· You will have 24 hours* from the time the email was sent, not counting weekends or holidays, to notify the Department of Mathematics at Mathematics@usi.edu if you have appropriate documentation and plan to appeal the administrative withdrawal.  Failure to read your e-mail is not an acceptable excuse for missing this deadline. YOU MUST CONTINUE ATTENDING CLASS DURING THE APPEAL PROCESS.
  

Appeal
· Once the Department of Mathematics has been notified that an appeal will be made, you should submit your documentation as soon as possible, but no later than 1 week following your notification. Only written documentation will be accepted.  For example, if you were ill, you need a doctor’s note; if you had jury duty, you need verification from the courts; if you attended a funeral of a relative, you will need the obituary notice; if you had an automobile accident; you will need a copy of the accident report.  The Chair of the Department of Mathematics will make the final decision regarding all appeals.  
· If your appeal is approved, you will continue attending the class and the process for administratively withdrawing you from the course will end. 
· If, however, the appeal is denied by the Chair of the department, you will have 24* hours from the time that you were notified to inform the Associate Dean of the Pott College of Science and Engineering that you are appealing your withdrawal from the class.  You then have two days, not counting weekends and holidays, to provide written documentation to the Associate Dean.   
· If your appeal to the Associate Dean is approved, you will continue attending class; if your appeal is denied, you will be withdrawn from class.
· If the administrative withdrawal is not appealed or if the appeal is denied, the registrar’s office will be notified and you will no longer be permitted to attend the class.  If you are due a refund, it will be calculated using the date that the withdrawal process was initiated.  If you are withdrawn prior to the date designated as the “Last Day to Withdraw Without Evaluation” by the Office of the Registrar, your grade will be a W; if you are administratively withdrawn after this date, your grade will be a W only if you are passing the class; otherwise you will receive a failing grade.

* This time frame will be honored unless it is the last week of class.  If the appeal process falls at the end of the semester, then all paperwork must be submitted no later than 4:30 p.m. on Thursday prior to the week of final exams.

Additional absences after a successful appeal
· Excused absences remain part of your attendance record and are included in the total; a successful appeal does not eliminate accrued absences even if they are excused.
· If you miss a Focus Group after a successful appeal, you must go through the appeal process again and provide documentation for each subsequent absence.

You may contact your instructor or the Department of Mathematics at any time during the semester if you have questions or concerns.



Test Policies	All tests (pre-tests, chapter tests, midterm exam and final exam) must be taken in the mathematics classrooms, OC 2004 or SC 3225; a photo ID must be shown to the instructor prior the instructor giving access to take the test.  Even though all tests will be taken on the computer, problems must be worked on the paper that will be provided.

Pre-tests  	A pre-test will be required at the beginning of each chapter; a pre-test may only be taken once. If a score of 100% is earned on the pre-test, no additional work is required for that chapter.  You will receive 100’s on all assignments for that chapter.  If you do not earn a perfect score on the pre-test, a homework set will be generated addressing your weaknesses; the better your score, the fewer the number of problems will be assigned.

Student  	Students will follow the Student Organizer to guide them through media assignments and the 
Organizer 	 e- book.  Students will take notes and work problems in the Student Organizer.  Work in the Student Organizer must be completed prior to seeking the assistance of the instructor or the student assistant.  


Homework 	Students may attempt homework problems as many times as needed; a minimum score of 80% on the homework set is a prerequisite for taking the reality check.  

Reality Check	There will be two to four reality checks per chapter; these reality checks may be taken outside of the classroom and may be taken an unlimited number of times but earning a score of 75% is a prerequisite for taking the chapter test. 

Chapter Tests	A chapter test may be taken an unlimited number of times; however, after three unsuccessful attempts, you must meet with your instructor. Mastery at the level of 75% is required before moving to the next chapter.  Tests are password protected; tests may be scheduled at any time there is an instructor in the classroom; student assistants are not permitted to administer tests.  Even though the chapter test will be taken online, you will work each problem on the paper that will be provided.  This paper must be turned in at the conclusion of the test.

Final Exam 	All chapter work must be completed prior to finals week. The final exam may be taken prior to finals week and may be taken an unlimited number of times.

Classroom Rules	      
· Students must spend a minimum of three hours per week in the classroom setting.
· Students must sign-in when entering the classroom and sign-out when leaving the classroom.  
· Students who forget to sign-out will be given credit for 15 minutes of classroom time.
· Only work relating to mathematics may be completed during the classroom sessions; no cell phones, MP3 players, or other electronic devices are permitted during this time.
· No food or drink is permitted in OC 2004 or SC 3225.



Topics	Review of Real Numbers	
	Equations, Inequalities, and Problem Solving
	Graphs and Introduction to Functions
	Solving Systems of Linear Equations	
	Exponents and Polynomials 
Factoring Polynomials
Rational Expressions
Rational Exponents and Radicals
Quadratic Equations



Withdrawal	LAST DAY TO WITHDRAW WITHOUT EVALUATION IS March 16th.   
Policy		Any student who withdraws from the course after that date must be assigned a grade of W or F.
IF YOU PLAN TO WITHDRAW FROM THIS COURSE, PLEASE MEET WITH YOUR INSTRUCTOR FIRST.
 Also, if you stop attending class and do not complete the paperwork for course withdrawal, you will receive a final grade of F.

Midterm	Midterm progress will be reported at the end of the 7th week.  Students who are behind schedule at that time will receive an F on the midterm progress report.  Students beginning the course with Chapter 1 should have finished the midterm exam and all others should have finished Chapter 6 by the end of the 7th week for satisfactory midterm status.

Grading:	Requirements for passing this course are:
	Attendance				Required
	Completed Student Organizer		Required
	Homework Sets				Mastery at the level of 80%
	Reality Checks				Mastery at the level of 75%
	Chapter Tests				Mastery at the level of 75%
	Final Exam				Mastery at the level of 70%	

Grade Distribution:
	90+           A
	87-89       B+
	80-86       B
	77-79       C+
	70-76       C
	Grade of D—all course requirements were met with one exception--the exam score was below 70%,  
	Grade of F—course requirements were not met

Components of course grade   
Attendance—required
Student Organizer--required
Homework		10%	
Reality Checks		10%
Chapter Tests		40%
Mid-term		15%	
Final Exam		25%


Cheating	When you present homework or other materials under your signature (or submitted online in 	your name), you affirm that you produced their contents. All instances of cheating will result 	in a penalty in accordance with university policy.

Class Cancellation
	Occasions when the university functions will be cancelled are rare.  If there is a decision to cancel classes, all area media will be notified.  Stay tuned for reports. 

Disability	To qualify for accommodation assistance, students must first register to use the disability resources in the Counseling Center, Orr Center Room 1051, 812/464-1867, http://www.usi.edu/cou/. To help insure that accommodations will be available when needed, students who have successfully registered with the Counseling Center are encouraged to meet privately with the course faculty to discuss those accommodations at least 7 days prior to the actual need for the accommodation.
