
Accommodations for Students Participating in University-Sponsored Events
Math 100 Attendance Policy



Participation in university-sponsored events which requires students to be absent from class will be excused.  Absences due to voluntary participation or participation for extra credit are not excused.  The Department of Mathematics does not prohibit such participation; however, these absences are incurred by choice and are generally not excused.  (Remember every student is given one week’s worth of absences for which no documentation is required; students are encouraged to use these absences sparingly, especially student athletes and others who participate in activities that will require their being absent from class.)  

Students who must miss class for university-sponsored events should:

· Inform the instructor prior to the event and ask for assignments in advance or a time to take a missed test, etc.
· Look for an attendance email from your instructor if the number of absences has exceeded the permitted number. Students must sign in each class period thus knowing at all times the exact number of their absences in the class.
· Reply to the email within 24 hours stating that you want to appeal (weekends and holidays do not count toward the 24 hour period). If the event in which the student is participating extends beyond one day, additional time to reply to the email will be given.
· [bookmark: _GoBack]Bring your documentation to the Academic Coordinator in SC 3255. You have one week from the date you appealed by email to get your documentation into the Academic Coordinator (holidays do not count toward the one week period).
· Acceptable documentation for a sponsored event would be a copy of the letter from the sponsor with dates and times of the event with the sponsor’s signature and date. The sponsor must sign and date the document showing that the student actually participated. Documents signed prior to the event will not be accepted.
· Acceptable documentation for an athletic event would be a copy of the team schedule with dates and times of the event with the coach’s signature and date next to the event. The coach must sign and date the document showing the student actually participated in the event. Documents signed prior to the event will not be accepted.

Excused absences remain part of your attendance record and are include in the total; a successful appeal does not eliminate accrued absences even if the absences are excused. If you miss class after a successful appeal, you must go through the appeal process again and provide documentation for each subsequent absence.
