Department of Mathematics
Instructor Reappointment Evaluation Guidelines


On a yearly basis, instructors in the Department of Mathematics are to be evaluated for purposes of reappointment consideration.  To this end, all instructors are to provide a report of their efforts during the previous year.  This report should document their work within the department and school, as well as provide any material that supports reappointment consideration.  

Below are listed three areas (Teaching, Scholarship & Professional Activity, and Service) which may be addressed in the evaluation report.  While currently there are no explicit job requirements in the areas of Scholarship/Professional Activity and Service, it is expected that all instructors engage in internal or external professional development activities.  These activities should enhance the teaching and learning of mathematics in courses for which the instructor is responsible.  


The content of this report should include, but is not limited to, the following:

TEACHING
· Describe your Philosophy of Teaching as it applies to the courses taught 
· Give an outline of your Teaching Improvement Plan
· Include strategies for implementing your plan
· Indicate how you are assessing the effectiveness of your Teaching Improvement Plan
· Include an assessment of previous changes made due to prior improvement plans.
· Teaching evaluations (students, peers, mentor)


· Syllabi of courses taught (If you are teaching multiple sections of the same course, one syllabus is sufficient unless you are using different teaching strategies for each class.
· Written comments from students (From specific courses either include all or none.)
SCHOLARSHIP/PROFESSIONAL ACTIVITY (where applicable)

· Professional development efforts

· Conferences or Meetings attended

· Presentations

· Evidence of accomplishment

· Research efforts

· Publications

SERVICE (where applicable)

· Departmental Service

· School/University Service

· Community Service


The report should be in narrative form describing each area listed above.  Supporting documentation should be an appendix and referenced in the narrative.

Reports are due to the Chair January 18th, 2008.
Adopted 2/25/2005

Revised 9/11/2006

