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	FRCWA BUDGET JUSTIFICATION FORM

	All items listed in the FRCWA BUDGET REQUEST FORM must be discussed in the BUDGET JUSTIFICATION. In addition to providing the quantities, dollar figures, and sources for each item, a justification/rationale must also be included. Explain why each item (in quantity and expense) is necessary for the completion of project as proposed. Include sources for quote information when applicable.

	A. PERSONNEL List number to be hired for each type and discuss salary rate and time commitments. All requests must comply with University (Human Resources) policy.  

	

	B. FRINGE BENEFITS FICA should be included for student assistants working during the summer while not taking classes and for other hired personnel. All requests must comply with University (Human Resources) policy.    

	

	C. EQUIPMENT List item and dollar amount for each item and explain how/where the item will be purchased. All requests must comply with University (Purchasing) policy. 

	

	D. TRAVEL Itemize travel expenses by type (air fare, per diem, lodging, mileage, etc), identify the locations, and designate each trip as travel to research sites and/or travel to disseminate. Justify why the travel is required for the project. All requests must comply with University (Travel) policy.   

	

	E. OTHER DIRECT COSTS Itemize each type and identify as listed on the Budget Request Form. All requests must comply with University (Business Office) policy.   

	

	Note: Any cost share for this project (either in kind or cash) should be explained in the budget justification, either collectively or by expense type. This includes requests to other internal or external funding sources for this project.
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