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ROADMAP TO EXCELLENCE: 
THE USI GRADUATE STUDENT 

CAREER WEBINAR SERIES

Establishing Your 
Professional 
Brand

PHASE 1

PART 1-2: CORE 
DOCUMENT CREATION

Build a comprehensive CV and 
translate experience into ATS-

optimized resumes and cover letters

PART 3-4: DIGITAL PRESENCE & 
SEARCH STRATEGY

Optimize your LinkedIn brand and 
adopt data-driven, targeted job 

search strategies.

PART 5: STRATEGIC 
NETWORKING

Build professional relationships that 
open doors beyond traditional 

job boards

Mastering 
The Market and 

Advancement

PHASE 2

PART 6-7: INTERVIEWING & 
NEGOTIATION

Master diverse interview formats and 
advocate for your worth using 

market data.

PART 8: GLOBAL 
DIFFERENTIATION

Stand out in the market through 
domestic and international 
professional experiences.

PART 9: 
THE SERIES FINALE

Leverage your new degree to secure 
internal promotions and own 

your next chapter.
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Curriculum Vitae (CV)

CV VS. RESUME: 
UNDERSTANDING 
THE DIFFERENCE

Resume

Latin: “Course of Life” French: “To Summarize”

– Comprehensive academic record

– No page limit (2-10+ pages)

– Academic, research, medical positions

– Living document that grows

– Emphasizes scholarly achievements

– Concise, tailored summary

– 1-2 pages maximum

– Industry/corporate positions

– Customized for each application

– Emphasizes relevant skills

Every graduate student 
needs a curriculum vitae.”

- Harvard Mignone Center



ESSENTIAL CV SECTIONS: 
 IVY LEAGUE FRAMEWORK

Pro Tip
Organize sections in decreasing order of importance to the specific position.

Contact Information
Name, address, phone, email1
Education
Degrees, institution, dissertation2
Research Experience
Position, institution, PI, projects3
Publications
Peer-reviewed, books, manuscripts4
Presentations
Conferences, invited talks, posters5

Teaching Experience
Course, role, institution, dates6
Awards and Honors
Fellowships, grants, scholarships7
Service and Leadership
Committees, reviewing, org roles8
Professional Membership
Scholarly associations9
References
3-5 academic references10



FORMATTING BEST PRACTICES
Based on Princeton Career Development Guidelines

DO
– Use 11pt or 12pt font with one-inch margins

– Maintain stylistic consistency throughout

– Use reverse chronological order within sections

– Begin descriptions with strong action verbs

– Include name and page numbers on each page

DON’T
– Include SSN, gender, race, or religion

– Include marital status or photos

– Use inconsistent formatting across sections

– Use fancy fonts or graphics

– Create dense text blocks without white space

Your CV formatting should make it easy for search committees 
to quickly assess your qualifications.



CV Example 



CVs Continued



Cover Letter for CV



PROGRAM-SPECIFIC 
 CV CONSIDERATIONS

Clinical rotations, certifications, 
patient care hours, healthcare 
competencies

MSN / HEALTHCARE

Field placements, populations served, 
intervention methods, licensure 
progress

MSW / SOCIAL WORK

Student teaching, grade levels, 
curriculum development, educational 
technology

EDUCATION / MSE

Policy analysis, program evaluation, 
government experience, 
engagement

MPA / CRIMINAL JUSTICE

Leadership projects, quantitative 
results, case competitions, 
certifications

MBA / MHA

Graduate coursework, research 
projects, professional development, 
volunteer work

ALL PROGRAMS

Key Insight
Review CVs from professionals in your target field to understand discipline-specific expectations.



AI-POWERED 
 CV ENHANCEMENT

Using Copilot to Refine Your Academic CV

Core Principle
Use AI to REFINE and STRENGTHEN — never let AI write your CV content from scratch.

Prompt 1: Strengthen Action Verbs
“Review this CV description and suggest stronger action verbs appropriate for academic positions: [YOUR TEXT]”

Prompt 2: Position Alignment
“Compare my CV sections to this faculty position description. What experiences should I emphasize?"

Prompt 3: Clarity Check
“Review this research description for clarity. Would a faculty search committee understand the significance?"

Academic Integrity
Always verify AI suggestions against discipline standards. Your authentic voice remains the foundation.



7 COMMON CV 
 MISTAKES TO AVOID

Using resume format - let your CV grow1 Missing page numbers in header/footer5

Inconsistent formatting signals carelessness2 Not tailoring sections for each application6

Wrong citation format for your discipline3 Outdated contact information7

Too many works “in preparation”4 Pro Tip
Have a mentor review your 
CV before submission.



RESOURCES & 
YOUR ACTION PLAN

Questions? Email careersuccess@usi.edu | Thank you for attending!

1-2Day

Inventory all academic 
experiences

3Day

Review 3-5 sample CVs 
from your field

4-5Day

Draft CV using Ivy 
League framework

6Day

Get feedback from 
advisor or mentor

Your 7-Day Pre Negotiation Plan

USI CAREER SUCCESS CENTER

Orr Center, Room 1051 (812) 464-1865 usi.edu/career-success

7Day

Schedule Career 
Success Center review

Ivy League CV Resources
– Harvard GSAS CV Guide (careerservices.fas.harvard.edu)
– Princeton CV Writing Guide (careerdevelopment.princeton.edu)

Ivy League CV Resources
– Columbia GSAS Career Design Lab (gsas.columbia.edu)
– Yale Office of Career Strategy (ocs.yale.edu)

Ivy League CV Resources
– Cornell Graduate School

(gradschool.cornell.edu)

Coming Up Next: PART 2
Building Your Graduate Level Resume and Cover Letter
AI-Powered Strategies for ATS Success

https://careerservices.fas.harvard.edu/
https://careerdevelopment.princeton.edu/
https://gsas.columbia.edu/
https://ocs.yale.edu/
https://gradschool.cornell.edu/


THANK YOU 
FOR LISTENING!

NEED CAREER SUPPORT??

▶ You can visit us in the Career Success Center (located in the Orr Center) or book an appointment on Career Launch!

▶ Questions? Email us at career.center@usi.edu or give us a call to schedule an appointment (812) 464-1865!

mailto:career.center@usi.edu
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