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USI Benefits Online!

Employees enrollin US| § © Once the enroliment information is
Benefits online through available on Benefitfocus, they will
the BenefitFocus Platform § 9et an email from

The BenefitFocus Icon may appear in Eagle Apps before benefits
are available in BenefitFocus; if it is clicked on before the benefits
are available, there is an error message, do not call IT!

If after one week from hire date no emaill Is received:
e Check junk folder
e Contact



mailto:benefits@usi.edu
mailto:benefits@benefitfocus.com
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USI Benefits Platform

* Once you get your myUSI login - > o CHNINS
information, login to ST s <
https://my.USl.edu m

» Find the Benefitfocus App within = == Y
your Screaming Eagle Apps and & o US
click it — highlighted in yellow -

« If you do not see Benefitfocus, click s

B BenefitFocus

view all next to tools. Widgets

Blackboard

* Once you click it, it will take youto 8 o
the Benefits Platform
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USI Benefits Platform

Once in the platform, click on
get started to start your
enrollment process.

You'll need to:

* Add dependents (if applicable)

* Add dependent documentation
(if applicable)

* Enroll in benefits

* Add Beneficiaries

* Make sure to scroll all the way to
the bottom of each page to save
progress.

* Review your benefits at the end
to ensure you are properly
enrolled
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Benefitplace  soiviiitrn INDIANA Profle Benefis
A note from your US| Benefits Team!
Benefits Overview:
Show more
ACTIVE
Welcome back, Wendy 1 BENEFITS

Tuesday, September 8 at 1:49 PM CDT View benefits
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. Q. benefitfocus € Cance
Find the ™ i

Benefitfocus

app In 2@, Business OPEN

e 2 8 & 24

the app
store

DEVELOPER
Benefitfocus

Enter the
company
code “USI”
and login
with your
myUSl
login
credentials

4:33 9 s
Benefitplace
Welcome!

To get started, enter the company 1D provided to you
by your HR Administrator

Company ID

Don't know your company ID?

-

Benefitplace Q
Hi Wendy

hope you're having a great afternoon!

YOUR DASHBOARD

@ O

BENEFITS SHOP
& ACCOUNTS & OFFERS

Make your
changes,
upload

o

WELL-BEING TO-DOS

documents [ e e
or view |
C u rre nt ' ACTIONS YOU CAN TAKE

2 Update your benefits

benefits!




	 
	 
	 
	 

