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DegreeWorks is a 
comprehensive academic 
advising, program planning and 
degree audit system that helps 
students and advisors navigate 
the path toward degree 
completion. 
 



 See requirements for academic 
programs 

 See how completed courses apply 
toward degree requirements 

 Run ‘What-if’ audits when considering 
a change of academic program. 



 Are declared under Fall 2013 bulletin 
or later AND 

 Began at USI during the fall 2006 
semester or later 

 ALL students may use the ‘What-if’ 
function of DegreeWorks 
 



 Sign in to your myUSI portal 

 Click on the Mortar Board icon 

 Access is also available through Self-
Service 

◦ Student Information menu 

◦ Degree Evaluation (DegreeWorks) 







 Enter a Student ID Number OR 

 Use the FIND icon 

 





 Search by NAME 

 Search by BULLETIN TERM 

 Search by MAJOR 

 Search by ATTRIBUTE 

 NOTE: All search parameters must 
be met for the return; that is, LESS IS 
MORE 



 Select YES under Enrolled to only search for 
students currently enrolled. 

 



 When the search results are returned, you 
may: 
◦ Click OK – all students will remain in the drop-

down box with audits available or 

◦ UNCHECK ALL and select only the student you want.  
Only this student’s audit will be available. 

 





 DegreeWorks Audits are shown in 
BLOCKS 
◦ STUDENT BLOCK 

◦ DEGREE BLOCK 

◦ UNIVERSITY CORE CURRICULUM/CORE 39 
BLOCK 

◦ MAJOR BLOCK 

◦ GENERAL ELECTIVES BLOCK 

◦ INSUFFICIENT BLOCK 

◦ IN-PROGRESS BLOCK 

◦ NOT COUNTED BLOCK 

◦ TRANSFER WORK BLOCK 



 Shows student information pulled directly 
from BANNER  

◦ Student classification, GPA, 

◦ Information about the academic program 

◦ Information that may pertain to 
registration status 
 





 Shows general requirements for the 
degree 
◦ Minimum number of hours 

◦ Minimum number of upper-level hours 

◦ Minimum GPA requirement 

◦ Hyperlinks to specific section(s) of audit 

◦ Proxy advice - dynamic 

 



 COMPLETED requirements are shown in light 
yellow with a green checkmark to the left 

 Course(s) used to satisfy the requirement(s) 
shown with grade (including transfer work) 

 IN-PROGRESS requirements shown in light 
blue with a single tilde at the left 

 STILL NEEDED requirements are shown in 
bold with hyperlinked options available; 
asterisk indicates prerequisite. Blank box at 
left means requirement unmet 

 



 Select or Deselect to include In-
Progress/Preregistered coursework 

 Additional windows: 

◦ Class History  

◦ Test Scores  

 The ‘@’ sign is a wildcard (course 
prefix, course number) 





 Shows specific requirements for University 
Core Curriculum or Core 39, depending on 
student’s bulletin 

 Shows total number of hours applied 

 Auditor evaluates all requirements and 
attempts to ‘check the most boxes’ 

 Audit is dynamic; may change as student 
enrolls in additional coursework 

 

 



 For UCC 

◦ Requirements are set up according to 
individual requirements (R&CI, R&CII, 
Speech, Math, Ethics, etc.) 





 For Core 39: 
◦ Requirements are separated into: 
 Foundation Skills Requirements 

 BA/BS Skills Requirements 

 Ways of Knowing 

 Embedded Experience 

 

 





 Shows requirements for the declared 
academic program 

 Depending on the program requirements, 
additional blocks may be used (e.g., Other 
Supporting Coursework, Prerequisite 
Coursework, etc.) 





 Courses counted toward graduation but do 
not satisfy a specific requirement 

 



 Withdrawn/Failed coursework is shown as 
insufficient; not counted toward degree 
requirements 

 Courses not meeting a minimum grade 
requirement will also show as insufficient 



 Courses in progress and preregistered will 
show in this block 

 

 



 Developmental courses that were completed 
but do not apply toward the degree are listed 
in this section 

 



 Transfer work is divided into coursework 
from 2-year institutions and 4-year 
institutions 

 



 Advising NOTES and EXCEPTIONS to the 
program requirements are shown at the 
bottom of the audit 





 Add a NOTE by clicking on the icon at the top 
of the audit: 

 

 



 Or add a note by using the tab at the top of 
the audit 

 



 REFRESH – refreshes a student’s information 
from Banner (e.g., after student drops or adds 
a class), click the REFRESH button at the top 
of the audit 
◦ Only advisors can REFRESH a student’s audit 

 PROCESS NEW – generates a new audit. 

 

 ALWAYS ‘Process New’ after Refreshing 



                                 REFRESH    
PROCESS NEW 



 See how completed and in-progress 
coursework would apply to a different 
academic program 

 Choose from options in the picklists 

 Options with the red asterisk are required 

 Future classes may be included but are not 
required. 

 When finished, select the Process What-If tab 
at the top. 





 Exceptions to student audits may be entered 
if approved: 
◦ Exceptions to degree requirements must be 

approved by the Provost and entered by Registrar’s 
Office 

◦ Exceptions to UCC/Core 39 must be approved by 
the Director of the Core Council and entered by 
Registrar’s Office 

◦ Exceptions to program requirements must be 
entered by the department of the major  

 



 Substitute – substitute a specific course for a 
required course 

 Also Allow – add an additional course to a list of 
required options 

 Remove Course/Change the Limit – remove a 
required course and/or change the required number 
of credits required 

 Apply Here – force a course to satisfy a specific 
requirement; ignores ‘rules’ 

 Force Complete – overrides all stated requirements 
and forces the requirement complete (Registrar’s 
Office only) 



 Degree requirements not reading properly?  
◦ Contact the Registrar’s Office; there may be a 

problem with the Scribe (the coding language used 
by DW) 

◦ Check the latest curriculum record on file 

 Total number of hours in question? 
◦ Deselect in-progress and registered hours 

◦ Check Banner statistics 

 Other issues?  Contact Registrar’s Office 

 



 Scribing forward 

 Scribing backward 

 Continue reviewing and refining audits 

 DegreeWorks upgrade 
◦ Performance improvement 

◦ Side-by-side view of Audit and Plan 

◦ Student Education Plan improvements 



 DegreeWorks is a definite improvement over 
the DARS system in use 

 USI is moving forward with enhanced tools to 
improve academic advising and student 
persistence/success. 

 By working together, we will create a system 
that provides accurate, timely information to 
help students reach their academic goals. 


