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ROADMAP TO EXCELLENCE: ~TRDARE"
THE USI GRADUATE STUDENT
CAREER WEBINAR SERIES

Mastering E——
The Market and
Advancement PART 6-7: INTERVIEWING & PART 8: GLOBAL PART 9:
NEGOTIATION DIFFERENTIATION THE SERIES FINALE
Master diverse interview formats and Stand out in the market through Leverage your new degree to secure
advocate for your worth using domestic and international internal promotions and own
market data. professional experiences. your next chapter.
Establishing Your
Professional
Brand
PART 5: STRATEGIC PART 3-4: DIGITAL PRESENCE & PART 1-2: CORE
NETWORKING SEARCH STRATEGY DOCUMENT CREATION _
Build professional relationships that Optimize your LinkedIn brand and Build a comprehensive CV and k
open doors beyond traditional adopt data-driven, targeted job translate experience into ATS-
job boards search strategies. optimized resumes and cover letters

USI Career Success Center | Orr Center, Room 1051 | (812) 464-1865 | usi.edu/career-success | Career Launch
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WHY YOUR GRADUATE =i
RESUME MATTERS

average applications
received per job
posting

average time
recruiters spend on
initial resume review

of Fortune 500
companies use ATS
to filter resumes

N [«
Graduate-level % The #1 mistake is letting

Al turn your unique
application into a

Expectations

Employers expect strategic thinking, research *
capabilities, and advanced competencies. generic one. Cﬂé
- Jeremy Schifelits

Source: Jobscan State of the Job Search Report | thejobinsiders.com



GRAD UATE ﬁggﬂggm
RESUME STRUCTURE

Contact Header .
Name, Phone, Email, LinkedIn, City/State ATS-friendly Rules (Jobscan, 2025)

v Single-column layout

Professional Summary v Standard fonts (Arial, Calibri)
3-4 lines: degree, specialization, key skills, goal / .docx format preferred

Education v 10-12pt font size
Graduate degree first, GPA if 3.5+, thesis/capstone v 1-2 pages maximum

X No tables or graphics
X No headers/footers

Core Competencies
8-12 keywords matching job description

I/
Professional Experience 5 Jobscan

Reverse chronological, 3-5 STAR bullets per role

Additional Section

Certifications, Publications, Leadership, Languages

25% of ATS systems miss content in headers/footers



UNIVERSITY OF

Resume Example RS

Alwars use your acollege emall
unt sned check it frequenty, even
[ you have enabled forwarding.

OPTIONAL CATEGORY EXAMPLES
You may wish to adopt these categories if redevant to vour experience or the opportunity you are applying for, If you have
significant experience ir rcialized category. consider using that as your primary “Experience” section. Both paragraph
and bulleted formats are options, but be consistent with the formatting within your resume. Students in creative and
performing arts can develop resumes, portfolios, and websites to support their specific job search. MCS advisors can help!

F:r'"uume Lasmmame

nremail s

Leadership Experience
Harvard Society of Black Scientists & Ensineers

Education
Harvard University
A B Honors degp
R
Comumat 235 hours per .wa]- to H11... .

and developed anmaal for th
mestmzs r existing activities, programes, and collaboratic
Black Comzmmauty Lea Chgamization

University of London

, , -~ Harvard Computer Soclety
Srady abroad coursework in Ewopean History and g

Memberzhip Coordinator ' Board \iemlnr

- wured morkenmngs .u:u:l ad

Loz Angeles High "-tl.lﬂul duding course

£ ] relevant io the posl
you're appiving.

Pepsi-Cola North America Beverage:
Marketing Analyst Intern ______——
i proh foreign matk T new
s gathening over data pein
wal marketing, Present wi-.mn';. '
werPoint presentas

Plallips Brooks House Attocianon
Summer Urban Program Senior C ouns

ralanons and cormmm

mdence with top
ENCE W D e Techmical "-I‘.:I.]l esumes, include

pt., OCaml

Web De;i;l:‘ Desagmied wia

Leadership—"
Harvard Undergraduate Women in Buisez: (WIB)
Executive Commirtee Member

Seanford Nanotech Research Center Palo Alto, CA A
Rewearch [ntern

Propere: Mbe

& I.1.'I.-'-_'I.1.1..|:n'-_'l':|.'|.'l.p C ool down hotspots on mue
emperanEe sensors to sioulate |

Harvard College Marathon Challense
Tramminz Program Director
Developed trammmg program for 23

and The Cambridge Food Project.

Mainly Jazz Dance Company ) C

D:Illﬂ':l.' fh:»r-eoe.rapher October
s 1 at the vear Te

Activities

20 g8

Skills & sis @ i ant presenting data. L
ords but 0ot both Lowell House Committes

Technical: Stata, SQL, R (intermediate), SP55 (begmner) .
. \Member. Collaborate on social and commemeny tervice actmninies,

Language: Flusn meh and Conve

Iwrerests: Ulnmate Frisbee, Bhangra dance, and French films, Massachusetts Ceneral Hosmital

Haozpiral Volunteer. Comuvnt 5 hovrs per week srestms patiants,




Cover Letters:
Why You, Why This
Role, Why Now
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Cover Letter Example

title and addr:

{optional section
i you need to

remem ber to use
a colon.

the ad-

e want to

I TCRLITIC,

Be brief. but

specific

Remind the
reader of what
vou can do for
the orgamization

Date of Letter

Contact Name
Contact Title
Company Name
Street Address

City, State, Zip Code

Dear

Opening paragraph: Clearly state why you're writing, name the
position or type of work you're exploring and, where applicable, how
you heard about the position or erganization. A summary statement
may work well here by including three reasons you think you would be
a good fit for the opportunity.

Middle paragraph(s): Explain why you are interestad in this employer
and your reasons for desiring this type of work. If you've had relevant
school or work experience, be sure to point it out with one or two key
examples; but do not reiterate your entire resume. Emphasize skills or
abilities that relate to the joh. Be sure to do this in a confident manner
and remember that the reader will view your letter as an example of
your writing skills.

Closing paragraph: Reiterate your interest in the position, and
yvour enthusiasm for using your skills to contribute to the waork
of the organization. Thank the reader for their consideration of
your application, and end by stating that you look forward to the
opportunity to further discuss the position.

Sincerely,

Your name typed

and Literature. | am writ

tion at Jumpstart |

mer Urban P

n and Cambri

UNIVERSITY OF

am. With so many
pproach to
v efforts,

SOUTHERN

[NDIANA

20 g8



AI-POWERED TINBAN"
RESUME OPTIMIZATION

Golden Rule:
Use Al to ANALYZE and IMPROVE — never let Al write your resume from scratch (Schifeling, n.d.)

' _\
7

COPILOT PROMPT 1 COPILOT PROMPT 2 COPILOT PROMPT 3

Extract Keywords Gap Analysis STAR Conversion
“What are the key skills and qualifications “Compare my resume to this job description. "Help me convert this bullet into STAR
in this job posting?” What keywords am | missing?” format with results”

Warning Recommended Tool
A DO NOT let Al write bullets wholesale or use overused @ Jobscan.co - Scan resume against job descriptions.

phrases like “leverage” or “synergy”

Aim for 75%+ match.

Microsoft Copilot is free for USI students | thejobinsiders.com



PROGRAM-SPECIFIC ~ —Fiier
KEYWORDS

MBA MSW Education
Strategic Planning, P&L Management, ROl Analysis, Trauma-Informed Care, Case Management, Curriculum Development, Differentiated
Cross-Functional Leadership Crisis Intervention, Cultural Competency Instruction, Assessment Design, Student Outcomes
Healthcare Administration, HIPAA Compliance, Policy Analysis, Stakeholder Engagement, Integrated Communications, Reputation
Quality Improvement, Revenue Cycle Program Evaluation, Grant Management Management, Crisis Communication, Brand Strategy
MSN Criminal Justice Sport Management
Evidence-Based Practice, Patient Outcomes, Criminal Justice Reform, Restorative Justice, Revenue Generation, Fan Engagement,
Clinical Leadership, Care Coordination Data-Driven Policing, Reentry Sponsorship Activation, Athletic Compliance

Pro Tip o

Research 5-10 job postings in your target field to extract common keywords using Copilot




THE STAR-K FORMULA i
FOR BULLETS

Recruiters use STAR method questions to predict on-the-job
performance—research shows this approach is 55% predictive

of success (Hansen, as cited in LinkedIn Talent Solutions, n.d.). Powered Verbs by Category

Weak Example b ¥
“Responsible for managing social media accounts.”

Task-based, no results, no keywords

®
i’i Directed, Championed, Orchestrated

Strong Example M
\ T 4 :
T | I Assessed, Evaluated, Investigated

“Increased LinkedIn engagement 47% by developing data-
driven content strategy (social media, analytics).”

Action verb, quantified result, keywords
=  Pioneered, Transformed, Redesigned

Prepare 3-5 stories by jotting down notes or creating a bulleted Q
outline using the STAR method (MIT Career Advising &
Professional Development, 2023).

Quantify with: percentages, dollar amounts, time saved, people impacted
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7/ COMMON GRADUATE TINBIE"
RESUME MISTAKES

Generic Resumes Missing Keywords
Using one version for all applications Not matching job description language

ATS-Unfriendly Formatting Buried Education
Tables, graphics, unusual fonts Education should be prominent for students

Task-Based Bullet Objective Statements
Listing responsibilities instead of achievements Outdated; use Professional Summary

Al-Generated Content
Detectable, generic, lacking authenticity

Remember!

Research projects, assistantships, and
capstone work ARE professionalQ '5
. experience! h

USI Career Success Center can review your resume — schedule via Career Launch



RESOURCES Fs
YOUR ACTION PLAN

USI CAREER SUCCESS CENTER
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Orr Center, Room 1051 (812) 464-1865 usi.edu/career-success Appointments via Career Launch
Harvard Mignone Center Resume Guide  The Job Insiders (thejobinsiders.com) Ascend Indiana | Parker Dewey | Alumni Mentor Network
Princeton Career Development Jobscan.co (ATS Scanner)

02y ] 0= ] 0= ] 0=
Audit current resume against Use Copilot to extract keywords Rewrite bullets using STAR-K Schedule Career Success
this framework from 5 job postings formula Center appointment

Building Your Professional Brand with SEO Strategy

Coming Up Next: ([TLLE LinkedIn Optimization for Graduate Students

Questions? Email careersuccess@usi.edu | Thank you for attending!



THANK YOU
FOR LISTENING!

UNIVERSITY OF SOUTHERN INDIANA

NEED CAREER SUPPORT??

» You can visit us in the Career Success Center (located in the Orr Center) or book an appointment on Career Launch!
» Questions? Email us at career.center@usi.edu or give us a call to schedule an appointment (812) 464-1865!
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